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Contract to Charter a Public School Academy 
 

Pursuant to Part 6a of the Revised School Code (“Code”), being Sections 380.501 to 380.507 of 
the Michigan Compiled Laws, the Grand Valley State University Board of Trustees (“University 
Board”) issues a contract to West Michigan Aviation Academy (the “Academy”), to be effective 
September 20, 2022, confirming the Academy’s status as a public school academy in this State.  
The Parties agree that the issuance of this Contract is subject to the following Terms and 
Conditions: 
 

ARTICLE I  
 

DEFINITIONS 
 

 Section 1.1.   Certain Definitions.  For purposes of this Contract, and in addition to the 
terms defined throughout this Contract, each of the following words or expressions, whenever 
capitalized, shall have the meaning set forth in this section: 
 

a) Academy means the Michigan non-profit corporation authorized by this 
Contract. 

b) Academy Board means the Board of Directors of the Academy authorized by 
this Contract.  Academy Board member or Academy Director means an 
individual who is a member of the Academy Board, whether in the past, present 
or future. 

c) Applicable Law means all state and federal law applicable to public school 
academies- including all rules, regulations, and orders promulgated thereunder. 

d) Applicant means the person or entity that submitted the public school academy 
application to the University for the establishment of the Academy. 

e) Application means the public school academy application and supporting 
documentation submitted to the University for the establishment of the 
Academy. 

f) Authorization Resolution means the resolution adopted by the Grand Valley 
State University Board of Trustees approving the issuance of a Contract. 

g) Charter School means public school academy. 

h) Code means the Revised School Code, Act No. 451 of the Public Acts of 1976, 
as amended, being Sections 380.1 to 380.1853 of the Michigan Compiled Laws. 

i) Community District means a community school district created under part 5B 
of the Code, MCL 380.381 et seq. 
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j) Conservator means an individual appointed by the University President in 
accordance with Section 10.9 of these Terms and Conditions. 

k) Contract means, in addition to the definitions set forth in the Code, the Terms 
and Conditions and the Schedules. 

l) Educational Service Provider or “ESP” means an educational management 
organization as defined under section 503c of the Code, MCL 380.503c, that 
has entered into a contract or agreement with the Academy Board for operation 
or management of the Academy, which contract has been submitted to the 
University Charter Schools Office Director for review as provided in Section 
11.15 and has not been disapproved by the University Charter Schools Office 
Director, and is consistent with the Charter Schools Office Educational Service 
Provider Policies, as they may be amended from time to time, and Applicable 
Law. 

m) Educational Service Provider Policies or ESP Policies means those policies 
adopted by the Charter Schools Office Director that apply to a Management 
Agreement.  The Charter Schools Office Director may, at any time and at his or 
her sole discretion, amend the ESP Policies.  Upon amendment, changes to the 
ESP Policies shall automatically be incorporated into this Contract and shall be 
exempt from the amendment procedures under Article IX of these Terms and 
Conditions.   

n) Fund Balance Deficit means the Academy has more liabilities than assets at 
the end of any given school fiscal year, and includes any fiscal year where the 
Academy would have had a budget deficit but for a financial borrowing from, 
or monetary contribution by an Educational Service Provider or other person or 
entity to the Academy.  If the Academy receives a gift or grant of money or 
financial support from an Educational Service Provider or other person or entity 
that does not require repayment by the Academy, and is not conditioned upon 
the actions or inactions of the Academy Board, then such gift or grant shall not 
constitute a financial borrowing or contribution for purposes of determining a 
Fund Balance Deficit. 

o) Management Agreement or ESP Agreement means an agreement as defined 
under section 503c of the Code, MCL 380.503c that has been entered into 
between an ESP and the Academy Board for operation and/or management of 
the Academy, which has been submitted to the University Charter Schools 
Office Director for review as provided in Section 11.15 and has not been 
disapproved by the University Charter Schools Office Director, and is 
consistent with the CSO Educational Service Provider Policies as they may be 
amended from time to time, and Applicable Law.  
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p) Master Calendar of Reporting Requirements (MCRR) means the 
compliance certification duties required of the Academy by the University 
Board.  The University Charter Schools Office may amend the MCRR each 
fiscal year or at other times as deemed appropriate by the University President.  
These changes shall be automatically incorporated into the Contract and shall 
be exempt from the Contract amendment procedures under Article IX of these 
Terms and Conditions. 

q) Method of Selection Resolution means the resolution adopted by the 
University Board providing for the method of selection, length of term, number 
of members, qualification of Board Academy members and other pertinent 
provisions relating to the Academy Board. 

r) Resolution means any resolution adopted by the Grand Valley State University 
Board of Trustees. 

s) Schedules mean the schedules incorporated into and part of the Terms and 
Conditions. 

t) State Board means the State Board of Education, established pursuant to 
Article 8, Section 3 of the 1963 Michigan Constitution and MCL 388.1001 et 
seq. 

u) State School Reform/Redesign Office means the office created within the 
Michigan Department of Technology Management and Budget by Executive 
Reorganization Order 2015-02, codified at MCL 18.554, and transferred from 
the Michigan Department of Technology Management and Budget to the 
Michigan Department of Education by Executive Reorganization Order 2017-
05 and codified at MCL 388.1282. 

v) Superintendent means the Michigan Superintendent of Public Instruction. 

w) Terms and Conditions means this document entitled Terms and Conditions of 
Contract issued by the Grand Valley State University Board of Trustees. 

x) University means Grand Valley State University established pursuant to 
Article VIII, Sections 4 and 6 of the 1963 Michigan Constitution and MCL 
390.841 et seq. 

y) University Board means the Grand Valley State University Board of Trustees. 

z) University Charter Schools Hearing Panel or Hearing Panel means such 
person(s) as designated by the University President. 

aa) University Charter Schools Office or CSO means the office the University 
Board, by issuance of this Contract, hereby designates as the point of contact 
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for public school academy applicants and public school academies authorized 
by the University Board.  The University Charter Schools Office is also 
responsible for managing, implementing, and overseeing the University 
Board’s responsibilities with respect to the Contract. 

bb) University Charter Schools Office Director or CSO Director means the 
person designated by the University President to administer the operations of 
the University Charter Schools Office. 

cc) University President means the President of Grand Valley State University or 
his or her designee. 

 Section 1.2. Captions. The captions and headings used in this Contract are for 
convenience only and shall not be used in construing the provisions of this Contract. 

 Section 1.3. Gender and Number. The use of any gender in this Contract shall be 
deemed to be or include the other genders, including neuter, and the use of the singular shall be 
deemed to include the plural (and vice versa) wherever applicable.  

Section 1.4.    Schedules.  All Schedules to this Contract are part of this Contract. 

 Section 1.5.   Statutory Definitions.  Statutory terms defined in the Code shall have the 
same meaning in this Contract. 
 
 Section 1.6.  Application.  The Application submitted to the University Board for the 
establishment of the Academy is incorporated into, and made part of, this Contract.  In the event 
that there is an inconsistency or dispute between materials in the Application and the Contract, the 
language or provisions in the Contract shall control. 

 
 Section 1.7.   Conflicting Contract Provisions.  In the event that there is a conflict between 
the language contained in the provisions of this Contract, the Contract shall be interpreted as 
follows: (i) the Method of Selection Resolution shall control over any other conflicting language 
in the Contract; (ii) the Authorizing Resolution shall control over any other conflicting language 
in the Contract with the exception of language in the Method of Selection Resolution; (iii) the 
Terms and Conditions shall control over any other conflicting language in the Contract with the 
exception of language in the Method of Selection Resolution and the Authorizing Resolution; and 
(iv) the Articles of Incorporation shall control over any other conflicting language in the Contract 
with the exception of language in the Method of Selection Resolution, Authorizing Resolution and 
these Terms and Conditions. 
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ARTICLE II 
 

ROLE OF GRAND VALLEY STATE UNIVERSITY  
BOARD OF TRUSTEES AS AUTHORIZING BODY 

 
 Section 2.1. Independent Status of the University.  The University Board is an 
authorizing body as defined by the Code.  In approving this Contract, the University voluntarily 
exercises additional powers given to the University under the Code.  Nothing in this Contract shall 
be deemed to be any waiver of the University’s powers or independent status and the Academy 
shall not be deemed to be part of the University Board.  The University Board has provided the 
Department the accreditation notice required under Section 502.  
  
 Section 2.2. Independent Status of the Academy. The Academy is a body corporate and 
governmental entity authorized by the Code.  The Academy is organized and shall operate as a 
public school academy and a nonprofit corporation.  The Academy is not a division or part of the 
University.  The relationship between the Academy and the University Board is based solely on 
the applicable provisions of the Code and the terms of this Contract or other agreements between 
the University Board and the Academy, if applicable. 
 

Section 2.3.   University Board Resolutions.  For purposes of this Contract, the University 
Board has adopted the following resolutions: 
 

a) Method of Selection Resolution.  The University Board has adopted the Method of 
Selection Resolution, which is incorporated into this Contract as part of Schedule 
1.  At anytime and at its sole discretion, the University Board may amend the 
Method of Selection Resolution.  Upon University Board approval, changes to the 
Method of Selection Resolution shall automatically be incorporated into this 
Contract and shall be exempt from the amendment procedures under Article IX of 
the Terms and Conditions. 

b) Authorizing Resolutions.  The University Board has adopted the Authorizing 
Resolution, which is incorporated into this Contract as part of Schedule 1. 

 
 Section 2.4.   Method for Monitoring Academy’s Compliance with Applicable Law and 
Performance of its Targeted Educational Outcomes.   The University Board has the responsibility 
to oversee the Academy’s compliance with the Contract and all Applicable Law.  The Academy 
shall perform the compliance certification duties required by the University Board as outlined in 
the Contract incorporated into this Contract as Schedule 5.  Additionally, the Academy shall be 
responsible for the following: 
 

a) In the event that the University President determines that the Academy’s 
educational outcomes should be reviewed to help determine if the Academy is 
meeting the educational goals set forth in the Schedules, the University President, 
at his or her discretion, may require an objective evaluation of student performances 
by an educational consultant, acceptable to both the Academy and the University 
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President.  The Academy shall pay for the expense of the evaluation.  In addition, 
at any time, the University President may require an evaluation of student 
performance to be selected by and at the expense of the University.  The Academy 
shall cooperate with the evaluation, including any student testing required. 

b) Within ten (10) days of receipt, the Academy shall notify the University Charter 
Schools Office of correspondence received from the Department of Education or 
State Board of Education that requires a written or formal response. 

c) Within ten (10) days of receipt, the Academy shall report to the University Charter 
Schools Office and the University Counsel Office any litigation or formal 
proceedings alleging violation of Applicable Law or contractual agreement against 
the Academy, its officers, employees, agents, and/or contractors. 

d) The Academy shall permit review of the Academy’s records and inspection of its 
premises at any time by representatives of the University.  Normally, such 
inspections shall occur during the Academy’s hours of operation and after advance 
notice to the Academy. 

 
e) The Academy shall provide the Charter Schools Office with copies of reports and 

assessments concerning the educational outcomes achieved by pupils attending the 
Academy and shall provide necessary approvals for the Charter Schools Office to 
access electronic information received or stored by the State of Michigan including, 
but not limited to, the Department of Education or other agency authorized by the 
State to collect school data. 

 
f) The Academy shall submit audited financial statements, including auditor’s 

management letters and any exceptions noted by the auditors, to the University 
Charter Schools Office.  The financial statements and auditor’s management letters 
shall be submitted to the University Charter Schools Office within ninety (90) days 
after the end of the Academy’s fiscal year. 

 
g) The Academy shall provide the University Charter Schools Office with a copy of 

the approved annual budget for the upcoming fiscal year of the Academy no later 
than July 1st.  The Academy Board is responsible for establishing, approving and 
amending the annual budget in accordance with the Uniform Budgeting and 
Accounting Act, MCL 141.421 et seq., and for providing all amendments and 
revisions to the University Charter Schools Office following Academy Board 
approval. 

 
h) The Academy shall provide to the University Charter Schools Office minutes of all 

Academy Board meetings no later than fourteen (14) days after such meeting. 
 
 Section 2.5.    University Board Administrative Fee.  During the term of this Contract, the 
Academy shall pay the University Board an administrative fee of 3% of the state school aid 
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payments received by the Academy.  For purposes of this Contract, state school aid payments 
received by the Academy in July and August in any given year shall be deemed to have been 
received by the Academy during the Contract term.  This fee shall be retained by the University 
Board from each state school aid payment received by the University Board for forwarding to the 
Academy.  This fee shall compensate the University Board for issuing the Contract and overseeing 
the Academy’s compliance with the Contract and all Applicable Law.  This fee may also be used 
to fund college readiness work and scholarships for academies that are in compliance with this 
Contract. 
 
 Section 2.6.   University Board as Fiscal Agent for the Academy.  The University Board 
is the fiscal agent for the Academy.  The University Board shall, within three (3) business days, 
forward to the Academy all state school aid funds or other public or private funds received by the 
University Board for the benefit of the Academy.  The University Board shall retain any amount 
owed to the University Board by the Academy pursuant to this Contract.  For purposes of this 
section, the responsibilities of the University Board, the State of Michigan, and the Academy are 
set forth in the Fiscal Agent Agreement incorporated herein as Schedule 4. 
 

Section 2.7.   Authorization of Employment.  The Academy may employ or contract with 
personnel.  If the Academy contracts for personnel with an Educational Service Provider, the 
Academy shall submit a draft of the proposed agreement to the University Charter Schools Office 
for review.  The University Charter Schools Office may disapprove the proposed agreement if it 
contains provisions in violation of this Contract or Applicable Law.  No ESP agreement shall be 
effective unless and until the agreement complies with Section 11.16 of these Terms and 
Conditions.  With respect to Academy employees, the Academy shall have the power and 
responsibility to (i) select and engage employees; (ii) pay their wages; (iii) dismiss employees; and 
(iv) control the employees’ conduct, including the method by which the employee carries out his 
or her work.  An employee hired by the Academy shall be an employee of the Academy for all 
purposes and not an employee of the University for any purpose.  The Academy Board shall 
prohibit any individual from being employed by the Academy, an ESP, or an employee leasing 
company involved in the operation of the Academy, in more than one (1) full-time position and 
simultaneously being compensated at a full-time rate for each of these positions.  The Academy 
shall be responsible for carrying worker’s compensation insurance and unemployment insurance 
for its employees. 

 Section 2.8.   Financial Obligations of the Academy are Separate from the State of 
Michigan, University Board and the University.  Any contract, mortgage, loan or other instrument 
of indebtedness entered into by the Academy and a third party shall not in any way constitute an 
obligation, either general, special, or moral, of the State of Michigan, the University Board, or the 
University.  Neither the full faith and credit nor the taxing power of the State of Michigan or any 
agency of the State, nor the full faith and credit of the University Board or the University shall 
ever be assigned or pledged for the payment of any Academy contract, agreement, note, mortgage, 
loan or other instrument of indebtedness. 
 
 Section 2.9.    Academy Has No Power to Obligate or Bind State of Michigan, University 
Board or the University.  The Academy has no authority whatsoever to enter into any contract or 
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other agreement that would financially obligate the State of Michigan, University Board or the 
University, nor does the Academy have any authority whatsoever to make any representations to 
lenders or third parties, that the State of Michigan, University Board or the University in any way 
guarantee, are financially obligated, or are in any way responsible for any contract, agreement, 
note, mortgage, loan or other instrument of indebtedness entered into by the Academy. 
 

Section 2.10.   Authorizing Body Contract Authorization Process.  Pursuant to the Code, 
the University Board is not required to issue a contract to the Academy.  This Contract is for a 
fixed term and will terminate at that end of the Contract term set forth in Section 12.14 without 
any further action of either the Academy or the University Board. Prior to the end of the Contract 
term, the University Board shall provide a description of the process and standards by which the 
Academy may be considered for the issuance of a new contract.  The timeline for consideration of 
whether to issue a new contract to the Academy shall be solely determined by the University 
Board.  The standards for issuance of a new contract shall include increases in academic 
achievement for all groups of pupils as measured by assessments and other objective criteria 
established by the University Board as the most important factor of whether to issue or not issue a 
new contract.  The University Board, at its sole discretion, may change its process and standards 
for issuance of a contract at any time, and any such changes shall take effect automatically without 
the need for any amendment to this Contract.  Consistent with the Code, the University Board may 
elect, at its sole discretion, not to consider the issuance of a contract, consider reauthorization of 
the Academy and elect not to issue a contract, or consider reauthorization of the Academy and 
issue a contract for a fixed term. 

 
Section 2.11. University Board Approval of Condemnation.  In the event that the 

Academy desires to acquire property pursuant to the Uniform Condemnation Procedures Act or 
other applicable statutes, it shall obtain express written permission for such acquisition from the 
University Board.  The Academy shall submit a written request to the Charter Schools Office 
Director describing the proposed acquisition and the purpose for which the Academy desires to 
acquire the property.  The Charter Schools Office Director will generate a recommendation for 
consideration by the University Board with regard to the proposed acquisition. The request and 
the Charter Schools Office Director’s recommendation will be submitted by the Charter Schools 
Office Director for the University Board’s consideration in accordance with the University Board’s 
generally applicable timelines and policies for the agendas of regularly-scheduled University 
Board committee meetings and formal sessions of the University Board.  No acquisition may be 
made until the approval of the University Board is obtained by resolution adopted at a formal 
session of the University Board.  

 
Section 2.12. Charter Schools Office Director Review of Certain Financing Transactions.  

If the Academy proposes to (i) finance the acquisition, by lease, purchase, or other means, of 
facilities or equipment, or renovation of facilities, in excess of $150,000, pursuant to arrangements 
calling for payments over a period greater than one (1) year, and which include a pledge, 
assignment or direction to one or more third parties of a portion of the funds to be received by the 
Academy from the State of Michigan pursuant to the State School Aid Act of 1979, as amended, 
being MCL 388.1601 et seq., or (ii) direct that a portion of its State School Aid Payments be 
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forwarded by the Fiscal Agent University Board to a third party account for the payment of 
Academy debts and liabilities, the Academy shall submit the transaction for prior review by the 
Charter Schools Office Director as designee of the University Board, in the manner provided 
herein.  The Academy shall, not later than thirty (30) days prior to the proposed closing date of the 
transaction, submit a written request to the Charter Schools Office Director describing the 
proposed transaction and the facilities or equipment to be acquired with the proceeds thereof (if 
any), and in the case of a transaction described in subparagraph (ii) of this Section, (a) a copy of 
the Academy Board's resolution authorizing the direct intercept of State School Aid Payments; (b) 
a copy of a State School Aid Payment Agreement and Direction document that is in a form 
acceptable to the University Charter Schools Office; and (c) copies of such other documentation 
regarding the transaction which is the subject of the proposed direct intercept as the University 
Charter Schools Office may request.  Unless the Charter Schools Office Director extends the 
review period, within thirty (30) days of receiving a written request in compliance with this 
Section, the Charter Schools Office Director shall notify the Academy if the proposed transaction 
is disapproved.  The Charter Schools Office Director may disapprove the proposed transaction if 
the proposed transaction violates this Contract or applicable law.  If the proposed transaction is 
disapproved, such disapproval may, but shall not be required to, state one or more conditions 
which, if complied with by the Academy and any lender, lessor, seller or other party, would cause 
such disapproval to be deemed withdrawn.  No transaction described in this Section may be entered 
into that is disapproved by the Charter Schools Office Director.  By not disapproving a proposed 
transaction, the Charter Schools Office Director is in no way giving approval of the proposed 
transaction, or any of the terms or conditions thereof. 

 
 

ARTICLE III 
 

REQUIREMENT THAT ACADEMY ACT SOLELY 
AS GOVERNMENTAL AGENCY OR ENTITY AND POLITICAL SUBDIVISION 

 
 Section 3.1.   Governmental Agency or Entity and Political Subdivision.  The Academy 
shall act exclusively as a governmental agency or entity and political subdivision.  
 
 Section 3.2.   Other Permitted Activities.  Nothing in this Contract shall prohibit the 
Academy from engaging in other lawful activities that are not in derogation of the Academy’s 
status as a public school or that would not jeopardize the eligibility of the Academy for state school 
aid funds.  Subject to Section 2.7 and Section 6.15 of the Terms and Conditions, the Academy may 
enter into agreements with other public schools, public school academies, governmental units, 
businesses, community and nonprofit organizations where such agreements contribute to the 
effectiveness of the Academy or advance education in this state. 
 
 Section 3.3. Academy Board Members Serve in their Individual Capacity.  All Directors 
of the Academy Board shall serve in their individual capacity, and not as a representative or 
designee of any other person or entity.  A person who does not serve in their individual capacity, 
or who serves as a representative or designee of another person or entity, shall be deemed ineligible 
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to continue to serve as a Director of the Academy Board.  A Director who violates this Section 
shall be removed from office, in accordance with the removal provisions found in the Resolution 
or Schedule 2: Bylaws.  As set forth in the Resolution, a Director serves at the pleasure of the 
University Board, and may be removed with or without cause by the University Board at any time. 
 

  
ARTICLE IV 

 
PURPOSE 

 
 Section 4.1.   Academy’s Purpose.  The Academy Board shall identify the purpose or 
mission of the Academy.  Any subsequent changes to the Academy’s purpose or mission shall be 
carried out by amendment in accordance with Article IX of these Terms and Conditions.  The 
Academy’s stated purpose or mission shall be set forth in the Schedules. 
 

 
ARTICLE V 

 
CORPORATE STRUCTURE OF THE ACADEMY 

 
 Section 5.1. Nonprofit Corporation. The Academy shall be organized and operated as a 
public school academy corporation organized under the Michigan Nonprofit Corporation Act, as 
amended,  Act No. 162 of the Public Acts of 1982, being Sections 450.2101 to 450.3192 of the 
Michigan Compiled Laws.  Notwithstanding any provision of the Michigan Nonprofit Corporation 
Act, as amended, the Academy shall not take any action inconsistent with the provisions of Part 
6A of the Code or other Applicable Law. 
 

Section 5.2.   Articles of Incorporation.  Unless amended pursuant to Section 9.3 of 
Article IX herein, the Articles of Incorporation of the Academy, as set forth in Schedule 2, shall 
be the Articles of Incorporation of the Academy.  The Academy Board represents to the University 
Board that Schedule 2 includes all amendments to the Academy’s Articles of Incorporation as of 
the date set forth above. 
 
 Section 5.3.   Bylaws.  Unless amended pursuant to Section 9.4 of Article IX herein, the 
Bylaws of the Academy, as set forth in Schedule 3, shall be the Bylaws of the Academy.  The 
Academy Board represents to the University Board that Schedule 3 includes all amendments to 
the Academy’s Bylaws as of the date set forth above. 
 
 Section 5.4. Quorum. Notwithstanding any document in the Contract that is inconsistent 
with this Section, including the Academy’s Articles of Incorporation and Bylaws, a quorum of the 
Academy Board that is necessary to transact business and to take action shall be a majority of the 
Academy Board members as set by the Authorizing Resolution. 
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ARTICLE VI 
 

OPERATING REQUIREMENTS 
 

 Section 6.1.   Governance Structure.  The Academy shall be organized and administered 
under the direction of the Academy Board and pursuant to the governance structure as set forth in 
its Bylaws.  The Academy’s Board of Directors shall meet at least six times per fiscal year, unless 
another schedule is mutually agreed upon by the University President or Designee and the 
Academy. 
 
 Section 6.2.   Contributions and Fund Raising.  The Academy may solicit and receive 
contributions and donations as permitted by law.  No solicitation shall indicate that a contribution 
to the Academy is for the benefit of the University.  The University shall not be required to receive 
any contributions or donations for the benefit of the Academy.  If the University receives 
contributions or donations for the benefit of the Academy, it shall forward such funds to the 
Academy within three (3) business days of receipt. 
 

Section 6.3. Educational Goals and Programs. The Academy shall pursue the 
educational goals and programs identified and contained in the Schedules.  The educational goals 
shall include demonstrated improved pupil academic achievement for all groups of pupils.  Such 
goals and programs may be amended pursuant to Section 9.2 of Article IX of the Terms and 
Conditions.  Upon request, the Academy shall provide the University Charter Schools Office with 
a written report, along with supporting data, assessing the Academy’s progress toward achieving 
its goal(s). 
 
 Section 6.4.   Curriculum.  The Academy shall have flexibility in developing, realigning, 
and implementing the curriculum identified in the Schedules.  Any changes to the curricula shall 
be administered pursuant to Section 9.2 of Article IX of the Terms and Conditions, and such 
proposed curricula shall be designed to achieve the Academy’s overall educational goals and 
State’s educational assessment objectives. 
 
 Section 6.5.   Methods of Accountability and Pupil Assessment.  In addition to those set 
forth in this Section 6.5, the Academy shall evaluate its pupils’ work based on the assessment 
strategies identified in the Schedules.  The Academy shall also assess pupil performance using all 
applicable testing that the Code or the Contract requires. The Academy shall provide the University 
Charter Schools Office with copies of reports, assessments, and test results concerning the 
following: 
 

a) educational outcomes achieved by pupils attending the Academy and other reports 
reasonably requested by the University Charter Schools Office; 

 
b) an assessment of the Academy’s student performance at the end of each academic 

school year or at such other times as the University Board may reasonably request; 
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c) an annual education report in accordance with the Code; 
 

d) an annually administered nationally recognized norm-referenced achievement test 
for the Academy’s grade configuration or a program of testing approved by the 
University Charter Schools Office Director; and 

 
e) all tests required under Applicable Law.  

 
The University Board may use such reports, assessments and test results in making its decision to 
suspend, terminate, or not issue a new contract at the end of the Contract, or revoke the Contract. 
  
 Section 6.6.   Staff Responsibilities.  Subject to Section 2.7 Article II of the Terms and 
Conditions, the University Board authorizes the Academy to employ or contract with an 
Educational Service Provider.  A copy of the ESP agreement shall be included in the Schedules. 
 
 Section 6.7.  Admission Policy.  The Academy shall comply with all application, 
enrollment, and admissions policies and criteria required by Applicable Law.  A copy of the 
Academy’s admission policies and criteria are set forth in the Schedules.  With respect to the 
Academy’s pupil admissions process, the Academy shall provide any documentation or 
information requested by the University Charter Schools Office that demonstrates the following: 
 

a) the Academy has made a reasonable effort to advertise its enrollment efforts to all 
pupils; and 

 
b) the Academy’s open enrollment period was for a duration of at least 2 weeks and 

permitted the enrollment of pupils by parents at times in the evening and on 
weekends. 

 
Section 6.8.   School Calendar/School Day Schedule.  The Academy shall comply with 

all minimum standards governing the length of the school term, minimum number of days and 
hours of instruction required by Applicable Law.  The Academy agrees to make available to the 
CSO Office a copy of the School Calendar/School Day Schedule for each academic school year 
no later than July 1st.  A copy of the School Calendar/School Day Schedule shall be automatically 
incorporated into the Schedules, without the need for an amendment under Article IX of the Terms 
and Conditions. 
 
 Section 6.9.   Age/Grade Range of Pupils Enrolled.  The Academy is authorized to 
operate Ninth through Twelfth grade(s).   The Academy may add additional grades and vocational 
programs in the future, pursuant to Section 9.2 of Article IX of the Terms and Conditions. 
 
 Section 6.10.   Annual Financial Audit.  The Academy shall conduct an annual financial 
audit prepared and reviewed by an independent certified public accountant in accordance with 
generally accepted governmental auditing principles.  The Academy shall submit the annual 
financial statement audit and auditor’s management letter to the Charter Schools Office in 
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accordance with the MCRR.  The Academy Board shall provide to the Charter Schools Office a 
copy of any responses to the auditor’s management letter in accordance with the MCRR. 
 

 Section 6.11.   Address and Description of Proposed Site(s); Process for Expanding 
Academy’s Site Operations. The proposed address and physical plant description of the 
Academy’s proposed site or sites is set forth in Schedule 7-8. Following Academy Board and 
University Board approval, proposed changes to the address and description of any site or sites 
shall be incorporated into this Contract by amendment.  With the approval of the University Board, 
the Academy Board may operate the same configuration of age or grade levels at more than one 
(1) site if each configuration of age or grade levels and each site identified in Schedule 7-8 are 
under the direction and control of the Academy Board. 

 
 The University Board’s process for evaluating and approving the same configuration of 

age or grade levels at more than one (1) site is as follows: 
 
 By formal resolution, the Academy Board may request the authority to operate the same 

configuration of age or grade levels at more than one site.  The Academy Board shall submit to 
the University Charter Schools Office an application for site expansion, in a form or manner 
determined by the University Charter Schools Office.  The application for site expansion shall 
include all information requested by the University Charter Schools Office, including detailed 
information about the site, revised budget, renovation and site improvement costs, the Academy’s 
proposed operations at the site, and the information provided in Contract Schedules 7-8.  Upon 
receipt of a complete application for site expansion, the University Charter Schools Office shall 
review the application for site expansion and make a recommendation to the University Board on 
whether the Academy’s request for site expansion should be approved.  A positive 
recommendation by the University Charter Schools Office of the application for site expansion 
shall include a determination by the Charter Schools Office that the Academy is operating in 
compliance with the Contract and is making measurable progress toward meeting the Academy’s 
educational goals.  The University Board may consider the Academy Board’s site expansion 
request following submission by the University Charter Schools Office of a positive 
recommendation.   

 
 If the University Board approves the Academy Board’s site expansion request, the Contract 
shall be amended in accordance with Article IX of these Terms and Conditions.  The University 
Board reserves the right to modify, reject, or approve any application for site expansion in its sole 
and absolute discretion.   
 
 Section 6.12.   Accounting Standards.  The Academy shall at all times comply with 
generally accepted public sector accounting principles, and accounting system requirements that 
comply with Applicable Law. 
 
 Section 6.13.   Placement of University Student Interns.  The Academy may be a placement 
site for University students who are in education or other pre-professionals in training to serve in 
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public schools.  Such placement shall be without charge to the University and subject to other 
terms and conditions as the Academy and the University agree. 
 
 Section 6.14.   Disqualified Organizational or Contractual Affiliations.  The Academy 
shall comply with all state and federal law applicable to public schools concerning church-state 
issues.  To the extent disqualified under the state or federal constitutions, the Academy shall not 
be organized by a church or other religious organization and shall not have any organizational or 
contractual affiliation with or constitute a church or other religious organization.  Nothing in this 
Section shall be deemed to diminish or enlarge the civil and political rights, privileges and 
capacities of any person on account of his or her religious belief. 
 
 Section 6.15 Matriculation Agreements.  Before the Academy Board approves a 
matriculation agreement with another public school, the Academy shall provide a draft and final 
copy of the agreement to the University Charter Schools Office for review and retention.  
 
 Section 6.16.   Posting of Accreditation Status.  The Academy shall post notice to the 
Academy’s homepage of its website disclosing the accreditation status of each school in 
accordance with section 1280e of the Code, MCL 380.1280e. 
  
 Section 6.17. New Public School Academies Located within the Boundaries of a 
Community District.  If the Academy is a new public school academy and either of the 
circumstances listed below in (a) or (b) apply to the Academy’s proposed site(s), the Academy 
represents to the University Board, intending that the University Board rely on such representation 
as a precondition to issuing this Contract, that the Academy has a substantially different 
governance, leadership, and curriculum than the public school previously operating at that site(s): 
 

a) The Academy’s proposed site is the same location as a public school that (i) is 
currently on the list under Section 1280c(1), MCL 380.1280c(1) or Section 
1280g(3), MCL 380.1280g(3), as applicable; or (ii) has been on the list under 
Section 1280c(1), MCL 380.1280c(1) or Section 1280g(3), MCL 380.1280g(3), as 
applicable, during the immediately preceding 3 school years. 

 
b) The Academy’s proposed site is the same location of another public school 

academy, urban high school academy, school of excellence or strict discipline 
academy whose contract was revoked or terminated by an authorizing body under 
the applicable part of section of the Code. 

  
 Section 6.18. Collective Bargaining Agreements. Collective bargaining agreements, if 
any, with employees of the Academy shall be the responsibility of the Academy. 
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ARTICLE VII 
 

TUITION PROHIBITED 
 

 Section 7.1.   Tuition Prohibited:  Fees and Expenses.  The Academy shall not charge 
tuition.  The Academy may impose fees and require payment of expenses for activities of the 
Academy where such fees and payments are not prohibited by law. 

 
 

ARTICLE VIII 
 

COMPLIANCE WITH PART 6A OF THE CODE AND OTHER LAWS 
 

 Section 8.1.   Compliance with Part 6a of the Code.  The Academy shall comply with Part 
6a of the Code. 
 
 Section 8.2.   Compliance with State School Aid Act.  In order to assure that funds are 
available for the education of pupils, the Academy shall comply with all applicable provisions of 
the State School Aid Act of 1979, as amended from time to time.  The Academy may expend funds 
from the State School Aid Act for any purpose permitted by the State School Aid Act of 1979 and 
may enter into contracts and agreements determined by the Academy as consistent with the 
purposes for which the funds were appropriated. 
 
 Section 8.3.   Open Meetings Act.  Pursuant to Section 503(6)(a) of the Code, the 
Academy Board shall conduct all of its meetings in accordance with the Michigan Open Meetings 
Act, Act No. 267 of the Public Acts of 1976, as amended, being Sections 15.261 to 15.275 of the 
Michigan Compiled Laws. 
 
 Section 8.4.   Freedom of Information Act.  Pursuant to Section 503(6)(b) of the Code, 
the records of the Academy shall be records subject to the provisions of the Michigan Freedom of 
Information Act (“FOIA”), Act No. 442 of the Public Acts of 1976, as amended, being Sections 
15.231 to 15.246 of the Michigan Compiled Laws.  The Academy Board shall designate a freedom 
of information coordinator to assure compliance with FOIA and other applicable law providing 
for public disclosure or for protection of privacy. 
 
 Section 8.5.   Public Employees Relation Act.  Pursuant to Section 503(6)(c) of the Code, 
the Academy shall comply with Act No. 336 of the Public Acts of 1947, being Sections 423.201 
to 423.217 of the Michigan Compiled Laws.  Organizational efforts and collective bargaining 
agreements, if any, with employees of the Academy shall be the responsibility of the Academy. 

 
Section 8.6.   Uniform Budgeting and Accounting Act.  The Academy shall comply with 

the Uniform Budgeting and Accounting Act, Act No. 2 of the Public Acts of 1968, being MCL 
141.421 to 141.440a. 



 

 

16 
 

 

Section 8.7.   Revised Municipal Finance Act of 2001.  With respect to the Academy’s 
borrowing money and issuance of bonds, the Academy shall comply with section 1351a of the 
Code and Part VI of the Revised Municipal Finance Act of 2001, Act No. 34 of the Public Acts of 
2001, being MCL 141.2601 to 141.2613 of the Michigan Compiled Laws, except that the 
borrowing of money and issuance of bonds by the Academy is not subject to section 1351a(4) or 
section 1351(2) to (4) of the Code.  Bonds issued by the Academy are subject to the revised 
municipal finance act, 2001 PA 34, MCL 141.2101 to 141.2821. 

Section 8.8.   Non-discrimination.  The Academy shall be separately responsible for 
compliance with applicable laws pertaining to equal opportunity and anti-discrimination laws such 
as the Elliott-Larsen Civil Rights Act, Act No. 453 of the Public Acts of 1976, as amended, being 
MCL 37.2101 to 37.2804, the Michigan Handicappers’ Civil Rights Act, Act No. 22 of the Public 
Acts of 1976, as amended, being MCL 37.1101 to 37.1607, and Subtitle A of Title II of the 
Americans with Disabilities Act of 1990, Public Law 101-336, 42 USC & 12101 et seq. or any 
successor law. 

Section 8.9.   Other State Laws.  The Academy shall comply with other state laws which 
are applicable to public school academies.  Nothing in this Contract shall be deemed to apply any 
other state law to the Academy. 

Section 8.10.   Federal Laws.  The Academy shall comply with federal laws which are 
applicable to public school academies.  Nothing in this Contract shall be deemed to apply any other 
federal law to the Academy. 

 
ARTICLE IX 

 
AMENDMENT 

 
 Section 9.1. Amendments. The University Board and the Academy acknowledge that 
the operation and administration of a public school academy and the improvement of educational 
outcomes over time will require amendment of this Contract.  In order to assure a proper balance 
between the need for independent development of the Academy and the statutory responsibilities 
of the University Board as an authorizing body, the parties have established a flexible process for 
amending this Contract. 
 

Section 9.2.   Process for Amending the Contract.  Either party may propose changes in 
this Contract or may propose a meeting to discuss potential revision of this Contract. Except as 
provided in Sections 2.3, 5.2 and 6.11, the University Board delegates to its University President 
the review and approval of changes or amendments to this Contract.  The Academy Board may 
delegate the same authority to the Academy Board President.  The Contract shall be amended upon 
agreement and approval of the respective authorized designees. 
 
 Section 9.3.  Process for Amending Academy Articles of Incorporation.  The Academy 
Board, or any authorized designee of the Academy Board, may propose changes to the Academy’s 
Articles of Incorporation.  The Academy shall be authorized to make such changes to its Articles 
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upon approval by the University President or Designee after review and recommendation by the 
University’s Legal Counsel.  Upon University approval, the Academy Board’s authorized designee 
is authorized to file the amendment to the Academy’s Articles of Incorporation with the 
appropriate state agency. Upon receipt of the filed amendment, the Academy shall forward the 
filed amendment to the University Charter Schools Office.  The filed amendment shall be 
automatically incorporated into Schedule 2 of this Contract upon receipt of the amendment by the 
University Charter Schools Office.  If the University identifies a provision in the Articles of 
Incorporation that violates or conflicts with this Contract, due to a change in law or other reason, 
after approval has been given, it shall notify the Academy Board in writing and the Academy 
Board shall amend the Articles of Incorporation to make them consistent with the Contract.  If the 
change is requested by the University, the University shall reimburse the Academy for the filing 
fees payable to the Michigan Department of Licensing and Regulatory Affairs, Corporate Division. 
 
 Section 9.4.  Process for Amending Academy Bylaws.  The Academy Board shall submit 
proposed Bylaw changes to the Charter Schools Office, for review and comment, at least thirty 
(30) days prior to Academy Board adoption.  The Academy’s Bylaws, and any subsequent or 
proposed changes to the Academy’s Bylaws, shall not violate or conflict with the Contract.  If at 
any time the University identifies a provision in the Academy Board’s Bylaws that violates or 
conflicts with Applicable Law or this Contract, the Academy Board’s Bylaws shall be 
automatically void and the Academy Board shall amend the identified provision to be consistent 
with Applicable Law and the Contract.  The amendment shall be automatically incorporated into 
Schedule 3 of the Contract upon receipt by the University Charter Schools Office of a duly 
authorized Academy Board Bylaw change made in accordance with this Section 9.4. 
 
 Section 9.5. Final Approval of Amendments. Amendments to this Contract take effect 
only after they have been approved by the Academy Board and by the University Board or the 
Charter Schools Office Director.  If the proposed amendment conflicts with any of the University 
Board’s general policies on public school academies, the proposed amendment shall take effect 
only after approval by the Academy and the University Board. 
 
 Section 9.6.   Change in Existing Law.  If, after the effective date of this Contract, there 
is a change in Applicable Law, which alters or amends the responsibilities and obligations of either 
the Academy or the University Board, this Contract shall be altered or amended to reflect the 
change in existing laws as of the effective date of such change.  To the extent possible, the 
responsibilities and obligations of the Academy and the University Board shall conform to and be 
carried out in accordance with the change in Applicable Law.  
 
 Section 9.7.  Emergency Action on Behalf of University Board. Notwithstanding any 
other provision of this Contract to the contrary, the contents of this Section shall govern in the 
event of an emergency situation that arises between meetings of the University Board.  An 
emergency situation shall be deemed to occur if the University President, in his or her sole 
discretion, determines that the facts and circumstances warrant that emergency action take place 
before the next meeting of the University Board.  Upon the determination that an emergency 
situation exists, the University President may temporarily take action on behalf of the University 
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Board with regard to the Academy or the Contract, so long as such action is in the best interest of 
the University Board and the University President consults with the University Board Chairperson 
prior to taking the intended actions.  When acting during an emergency situation, the University 
President shall have the authority to act on behalf of the University Board, and such emergency 
action shall only be effective in the interim before the earlier of (a) rejection of the emergency 
action by the Chairperson of the University Board; or (b) the next meeting of the University Board.  
The University President shall immediately report such action to the University Board Chairperson 
for confirmation at the next meeting so that the emergency action continues or, upon confirmation 
by the University Board, becomes permanent.   

 
 

ARTICLE X 
 

TERMINATION, SUSPENSION AND REVOCATION 
 

Section 10.1.   Grounds and Procedures for Academy Termination of Contract.  At anytime 
and for any reason, the Academy Board may terminate this Contract.  The Academy Board shall 
notify the CSO Director in writing of the request for the termination of the Contract not less than 
six (6) calendar months in advance of the effective date of termination.  The University Board, in 
its sole discretion, may waive the six (6) month requirement.  A copy of the Academy Board’s 
resolution approving the Contract termination, including a summary of the reasons for terminating 
the Contract, shall be included with the written termination request. 

 
Section 10.2.   Termination by University Board.  The University Board, in its sole 

discretion, reserves the right to terminate this Contract (i) before the end of the Contract Term for 
any reason or for no reason provided that such termination shall not take place less than six (6) 
calendar months from the date of the University Board’s resolution approving such termination; 
or (ii) if there is a change in Applicable Law that the University Board, in its sole discretion, 
determines impairs its rights and obligations under the Contract or requires the University Board 
to make changes in the Contract that are not in the best interest of the University Board or the 
University, then such termination shall take effect at the end of the current Academy fiscal year.  
Following University Board approval, the Charter Schools Office shall provide notice of the 
termination to the Academy.  If during the period between the University Board’s action to 
terminate and the effective date of termination, the Academy has violated the Contract or 
Applicable Law, the University Board may elect to initiate suspension or revocation of the 
Contract sooner as set forth in this Article X.  If this Contract is terminated pursuant to this Section 
10.2, the revocation procedures in Section 10.6 shall not apply. 
 

Section 10.3.   Contract Suspension.  The University Board’s process for suspending the 
Contract is as follows: 

 
a) University President Action.  If the University President determines, in his or her sole 

discretion, that conditions or circumstances exist that the Academy Board (i) has placed 
the health or safety of the staff and/or students at risk; (ii) is not properly exercising its 
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fiduciary obligations to protect and preserve the Academy’s public funds and property; 
(iii) has lost its right to occupancy of the physical facilities described in Section 6.11, 
and cannot find another suitable physical facility for the Academy prior to the 
expiration or termination of its right to occupy its existing physical facilities; (iv) has 
failed to secure or has lost the necessary fire,  health, and safety approvals as required 
by Schedule 6; or (v) has willfully or intentionally violated this Contract or Applicable 
Law, the University President may immediately suspend the Contract.  If the conditions 
or circumstances involve an alleged violation of Sections 10.5(e) or (f), the University 
President is authorized to suspend the Contract immediately pending completion of the 
procedures set forth in Section 10.6.  Unless otherwise specified in the suspension 
notice, the Academy shall cease operations on the date on which the suspension notice 
is issued.  A copy of the suspension notice, setting forth the grounds for suspension, 
shall be sent to the Academy Board and to the Hearing Panel if applicable.  If this 
subsection is implemented, the notice and hearing procedures set forth in Section 10.6 
shall be expedited as much as possible.   

 
b) Disposition of State School Aid Funds.  Notwithstanding any other provision of the 

Contract, any state school aid funds received by the University Board after a decision 
by the University President to suspend the Contract may be retained by the University 
Board for the Academy until the Contract is reinstated, or shall be returned to the 
Michigan Department of Treasury. 

 
c) Immediate Revocation Proceeding.  If the Academy Board, after receiving a 

Suspension Notice from the University President continues to engage in conduct or 
activities that are covered by the suspension notice, the Hearing Panel may immediately 
convene a Revocation Hearing in accordance with the procedures set forth in Section 
10.6(e) of the Terms and Conditions.  The Hearing Panel has the authority to accelerate 
the time line for revoking the Contract, provided that notice of the revocation hearing 
shall be provided to the University Charter Schools Office and the Academy Board at 
least five (5) days before the hearing.  If the Hearing Panel determines that the Academy 
Board has continued to engage in conduct or activities that are covered by the 
suspension notice, the Hearing Panel may recommend revocation of the Contract.  The 
University Board shall proceed to consider the Hearing Panel’s recommendation in 
accordance with Section 10.6(f) through (i). 

 
 Section 10.4 Statutory Grounds for Revocation. In addition to the grounds for an 
automatic revocation of the Contract as set forth in Section 10.7, this Contract may also be revoked 
by the University Board upon a determination by the University Board, pursuant to the procedures 
set forth in Section 10.6, that one or more of the following has occurred: 
 

a) Failure of the Academy to demonstrate improved pupil academic achievement for all 
groups of pupils or meet the educational goals set forth in this Contract; 

b) Failure of the Academy to comply with all Applicable Law; 
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c) Failure of the Academy to meet generally accepted public sector accounting principles 
and demonstrate sound fiscal stewardship; or 

 
d) The existence of one or more other grounds for revocation as specified in this Contract. 

 
Section 10.5.   Other Grounds for University Board Revocation.  In addition to the 

statutory grounds for revocation set forth in Section 10.4 and the grounds for an automatic 
revocation of the Contract set forth in Section 10.7, the University Board may revoke this Contract, 
pursuant to the procedures set forth in Section 10.6, upon a determination that one or more of the 
following has occurred: 

 
a) The Academy is insolvent, has been adjudged bankrupt, or has operated for one or more 

school fiscal year(s) with a Fund Balance Deficit;  
 
b) The Academy has insufficient enrollment to successfully operate the Academy, or the 

Academy has lost more than twenty-five percent (25%) of its student enrollment from 
the previous school year; 

 
c) The Academy defaults in any of the terms, conditions, promises or representations 

contained in or incorporated into this Contract; 
 
d) The Academy files amendments to its Articles of Incorporation with the Michigan 

Department of Licensing and Regulatory Affairs, Corporate Division, without first 
obtaining University President or Designee approval; 

 
e) The University Board discovers grossly negligent, fraudulent or criminal conduct by 

the Applicant, the Academy’s directors, officers, employees or agents in relation to 
their performance under this Contract; 
 

f) The Applicant, the Academy’s directors, officers or employees have provided false or 
misleading information or documentation to the University Board in connection with 
the University Board’s approval of the Application, the issuance of this Contract, or 
the Academy’s reporting requirements under this Contract or Applicable Law; 
 

g) The Academy violates the site restrictions set forth in the Contract or the Academy 
operates at a site or sites without the prior written authorization of the University Board; 
or 
 

h) The University Board, its trustees, officers, employees, agents or representatives are 
not included as third party beneficiaries under any educational management agreement 
entered into by the Academy for purposes of indemnifying such parties in accordance 
with Section 11.16 of the Terms and Conditions. 
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Section 10.6.   University Board Procedures for Revoking Contract. Except for the 
automatic revocation process set forth in Section 10.7 or the termination of Contract by the 
University Board in Section 10.2, the University Board’s process for revoking the Contract is as 
follows: 

 
a) Notice of Intent to Revoke.  The CSO Director, upon reasonable belief that such 

grounds for revocation of the Contract exist, shall notify the Academy Board of such 
grounds by issuing the Academy Board a Notice of Intent to Revoke for non-
compliance with the Contract or Applicable Law.  The Notice of Intent to Revoke shall 
be in writing and shall set forth in sufficient detail the alleged grounds for revocation. 

 
b) Academy Board’s Response.  Within thirty (30) days of receipt of the Notice of Intent 

to Revoke, the Academy Board shall respond in writing to the alleged grounds for 
revocation.  The Academy Board’s response shall be addressed to the CSO Director, 
and shall either admit or deny the allegations of non-compliance.  If the Academy’s 
response includes admissions of non-compliance with the Contract or Applicable Law, 
the Academy Board’s response must also contain a description of the Academy Board’s 
plan and time line for correcting the non-compliance with the Contract or Applicable 
Law.  If the Academy’s response includes a denial of non-compliance with the Contract 
or Applicable Law, the Academy’s response shall include sufficient documentation or 
other evidence to support a denial of non-compliance with the Contract or Applicable 
Law.  A response not in compliance with this section shall be deemed to be non-
responsive.  As part of its response, the Academy Board may request that a meeting be 
scheduled with the CSO Director prior to a review of the Academy Board’s response. 

 
c) Plan of Correction.  Within fifteen (15) days of receipt of the Academy Board’s 

response or after a meeting with Academy Board representatives, whichever is sooner, 
the CSO Director shall review the Academy Board’s response and determine whether 
a reasonable plan for correcting the deficiencies can be formulated.  If the CSO Director 
determines that a reasonable plan for correcting the deficiencies set forth in the Notice 
of Intent to Revoke can be formulated, the CSO Director shall develop a plan for 
correcting the non-compliance (“Plan of Correction”).  In developing a Plan of 
Correction, the CSO Director is permitted to adopt, modify or reject some or all of the 
Academy Board’s response for correcting the deficiencies outlined in the Notice of 
Intent to Revoke.  The Notice of Intent to Revoke shall be withdrawn if the CSO 
Director determines any of the following: (i) the Academy Board’s denial of non-
compliance is persuasive; (ii) the non-compliance set forth in the Notice of Intent to 
Revoke has been corrected by the Academy Board; or (iii) the Academy Board has 
successfully completed the Plan of Correction.  In the event the Notice of Intent to 
Revoke is withdrawn, the CSO Director shall notify the Academy Board, in writing, of 
such withdrawal.   

 
d) Plan of Correction May Include Conditions to Satisfy University Board’s Contract 

Reconstitution Authority.  As part of the Plan of Correction, the CSO Director may 
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reconstitute the Academy in an effort to improve student educational performance and 
to avoid interruption of the educational process.  Reconstitution may include, but is not 
limited to, one of the following actions: (i) removal of 1 or more members of the 
Academy Board members; (ii) termination of at-will board appointments of 1 or more 
Academy Board members; (iii) withdrawing approval of a contract under Section 506 
of the Code; (iv) the appointment of a new Academy Board of directors or a 
Conservator to take over operations of the Academy.; or (v) closure of an Academy 
site(s).    

 
Reconstitution of the Academy does not prohibit the Department from issuing an order 
under section 507 of the Code, MCL 380.507, directing the automatic closure of the 
Academy’s site(s).  
   

e) Request for Revocation Hearing.  The CSO Director may initiate a revocation hearing 
before the University Charter Schools Hearing Panel if the CSO Director determines 
that any of the following has occurred:  
 

i) the Academy Board has failed to timely respond to the Notice of Intent to 
Revoke as set forth in Section 10.6(b); 

ii) the Academy Board’s response to the Notice of Intent to Revoke is non-
responsive; 

iii) the Academy Board’s response admits violations of the Contract or Applicable 
Law which the CSO Director deems cannot be remedied or cannot be remedied 
in an appropriate period of time, or for which the CSO Director determines that 
a Plan of Correction cannot be formulated; 

iv) the Academy Board’s response contains denials that are not supported by 
sufficient documentation or other evidence showing compliance with the 
Contract or Applicable Law; 

v) the Academy Board has not complied with part or all of a Plan of Correction 
established in Section 10.6(c); 

vi) the Academy Board has engaged in actions that jeopardize the financial or 
educational integrity of the Academy; or 

vii) the Academy Board has been issued multiple or repeated Notices of Intent to 
Revoke. 

 
The CSO Director shall send a copy of the Request for Revocation Hearing to the 
Academy Board at the same time the request is sent to the Hearing Panel.  The Request 
for Revocation Hearing shall identify the reasons for revoking the Contract. 
 

f) Hearing before University Charter Schools Hearing Panel.  Within thirty (30) days of 
the date of a Request for Revocation Hearing, the Hearing Panel shall convene a 
revocation hearing.  The Hearing Panel shall provide a copy of the Notice of Hearing 
to the University Charter Schools Office and the Academy Board at least ten (10) days 
before the hearing.  The purpose of the Hearing Panel is to gather facts surrounding the 
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CSO Director’s request for Contract revocation, and to make a recommendation to the 
University Board on whether the Contract should be revoked.  The revocation hearing 
shall be held at a location, date and time as determined by the CSO Director.  The 
hearing shall be transcribed by a court reporter and the cost of the court reporter shall 
be divided equally between the University and the Academy.  The CSO Director or his 
or her designee, and the Academy Board or its designee, shall each have equal time to 
make their presentation to the Hearing Panel.  Although each party is permitted to 
submit affidavits and exhibits in support of their positions, the Hearing Panel will not 
hear testimony from any witnesses for either side.  The Hearing Panel, may, however, 
question the CSO Director and one or more members of the Academy Board.  Within 
thirty (30) days of the Revocation Hearing, the Hearing Panel shall make a 
recommendation to the University Board concerning the revocation of the Contract.  In 
its discretion, the Hearing Panel may extend any time deadline set forth in this 
subsection.  A copy of the Hearing Panel’s recommendation shall be provided to the 
University Charter Schools Office and the Academy Board at the same time that the 
recommendation is sent to the University Board. 
 

g) University Board Decision.  If the Hearing Panel’s recommendation is submitted to the 
University Board at least fourteen (14) days before the University Board’s next regular 
meeting, the University Board shall consider the Hearing Panel’s recommendation at 
its next regular meeting and vote on whether to revoke the Contract.  The University 
Board reserves the right to modify, reject or approve all or any part of the Hearing 
Panel’s recommendation.  The University Board shall have available copies of the 
Hearing Panel’s recommendation and the transcript of the hearing.  The University 
Board may waive the fourteen (14) day submission requirement or hold a special board 
meeting to consider the Hearing Panel’s recommendation.  A copy of the University 
Board’s decision shall be provided to the University Charter Schools Office, the 
Academy Board and the Department. 

 
h) Effective Date of Revocation.  If the University Board votes to revoke the Contract, the 

revocation shall be effective on the date of the University Board’s act of revocation, or 
at a later date as determined by the University Board. 

 
i) Disposition of State School Aid Funds.  Notwithstanding any other provision of the 

Contract, any state school aid funds received by the University Board after a 
recommendation is made by the Hearing Panel to revoke the Contract, or a decision by 
the University Board to revoke the Contract, may be held by the University Board and 
returned to the Michigan Department of Treasury. 

 
j) Disposition of District Code Number.  Notwithstanding any other provision of the 

Contract, after a recommendation is made by the Hearing Panel to revoke the Contract, 
or a decision by the University Board to revoke the Contract, the district code number 
shall remain under the direction and control of the State Board of Education and/or its 
designated representative.   



 

 

24 
 

 

 
 Section 10.7.   Automatic Amendment of Contract; Automatic Termination of Contract if 
All Academy Sites Closed; Economic Hardship Termination.  Except as otherwise noted in this 
Section, if the University Board is notified by the Department that an Academy site is subject to 
closure under section 507 of the Code, MCL 380.507 (“State’s Automatic Closure Notice”), then 
this Contract shall automatically be amended to eliminate the Academy’s authority to operate 
certain age and grade levels at the site or sites identified in the State’s Automatic Closure Notice.  
If the State’s Automatic Closure Notice includes all of the Academy’s existing sites, then this 
Contract shall automatically be terminated at the end of the current school year in which the State’s 
Automatic Closure Notice is received without any further action of the University Board or the 
Academy.  
 
 Following receipt of the State’s Automatic Closure Notice the University Charter Schools 
Office Director shall forward a copy of the notice to the Academy Board and request a meeting 
with Academy Board representatives to discuss the Academy’s plans and procedures for the 
elimination of certain age or grade levels at the identified site or sites, or if all of the Academy’s 
existing sites are included in the notice, then wind-up and dissolution of the Academy corporation 
at the end of the current school year.  All Academy inquiries and requests for reconsideration of 
the State’s Automatic Revocation Notice, including the granting of any hardship exemption by the 
Department rescinding the State’s Automatic Closure Notice (“Pupil Hardship Exemption”), shall 
be directed to the Department, in a form and manner determined by the Department.  
 
 If the Department rescinds the State’s Automatic Closure Notice for an Academy site or 
sites by granting a Pupil Hardship Exemption, the Academy is not required to close the identified 
site(s), but shall present to the CSO the proposed Contract amendments incorporating the 
Department’s school improvement plan, if applicable, for the identified site(s). 
 
 If the Department elects not to issue a Pupil Hardship Exemption and the CSO Director 
determines, in his or her discretion, that the closure of one or more sites as directed by the 
Department creates a significant economic hardship for the Academy as a going concern or the 
possibility of a mid-year school closure, then the CSO Director may recommend to the University 
Board that the Contract be terminated at the end of the current school year (hereinafter “Economic 
Hardship Termination”).  If the University Board approves the Economic Hardship Termination 
recommendation, then this Contract shall terminate at the end of the current school year without 
any further action of the parties.   
 
 The University Board’s revocation procedures set forth in Section 10.6 do not apply to an 
automatic termination initiated by the State’s Automatic Closure Notice or an Economic Hardship 
Termination under this Section 10.7.  
 

Section 10.8. Venue; Jurisdiction. The parties agree that all actions or proceedings 
arising in connection with this Contract will be tried and litigated only in the Circuit Court of 
Ottawa County, Michigan, the Michigan Court of Claims or the Federal District Court for the 
Western District of Michigan.  The parties hereby irrevocably accept for themselves and in respect 
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of their property, generally and unconditionally, the jurisdiction of such courts.  The parties 
irrevocably consent to the service of process out of any such courts in any such action or 
proceedings by the mailing of copies thereof by registered or certified mail, postage prepaid, to 
each such party, at its address set forth for notices in this Contract, such service to become effective 
ten (10) days after such mailing.  The parties irrevocably waive any right they may have to assert 
the doctrine of forum non conveniens or to object to venue to the extent any proceedings is brought 
in accordance with this Section 10.8.  This Section 10.8 shall not in any way be interpreted as an 
exception to the Academy’s covenant not to sue contained in Section 11.8 of these Terms and 
Conditions. 

 
Section 10.9. Conservator; Appointment by University President. Notwithstanding any 

other provision of the Contract, in the event that the health, safety, and welfare of the Academy 
students, property, or funds are at risk, the University President, after consulting with the 
University Board Chairperson, may appoint a person to serve as the Conservator of the Academy.  
Upon appointment, the Conservator shall have all the powers of a Board of Directors of a Public 
School Academy and act in the place and stead of the Academy Board.  The University President 
shall appoint the conservator for a definite term which may be extended in writing.  During the 
appointment, the Academy Board members are suspended and all powers of the Academy Board 
are suspended.  All appointments made under this provision must be presented to the University 
Board for final determination at its next regularly scheduled meeting.  During their appointment, 
the Conservator shall have the following powers: 

 
a) take into his or her possession all Academy property and records, including 

financial, board, employment and student records; 
 

b) institute and defend board actions by or on behalf of the Academy; 
 

c) continue the business of the Academy including entering into contracts, 
borrowing money, and pledging, mortgaging, or otherwise encumbering the 
property of the Academy as security for the repayment of loans.  However, the 
power shall be subject to any provisions and restrictions in any existing credit 
documents; 

 
d) hire, fire, and discipline employees of the Academy; 

 
e) settle or compromise with any debtor or creditor of the Academy, including any 

taxing authority; 
 

f) review all outstanding agreements to which the Academy is a party and to take 
those actions which the Academy Board may have exercised to pay, extend, 
rescind, renegotiate, or settle such agreements as needed; and 

 
g) perform all acts necessary and appropriate to fulfill the Academy’s purposes as 

set forth under the Code or this Contract. 
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ARTICLE XI 

 
PROVISIONS RELATING TO PUBLIC SCHOOL ACADEMIES 

 
 Section 11.1.  Grand Valley State University Faculty Employment in the Academy.  
Subject to the ability of the Academy to reach separate agreement on the terms, the Academy is 
permitted to use University faculty as classroom teachers in any grade. 
 
 Section 11.2.   The Academy Faculty Appointment to Grand Valley State University 
Faculty.  Nothing in this Contract shall prohibit a member of the Academy faculty from being 
appointed to or serving as a member of the University faculty. 
 
 Section 11.3.   Student Conduct and Discipline.  The Academy Board shall adopt, abide by 
and enforce its own set of written policies concerning student conduct and student discipline. 
 
 Section 11.4.   Insurance.  The Academy shall secure and maintain in its own name as the 
“First Named Insured” at all times the following insurance coverage: 
 

a) Property insurance covering all of the Academy’s Real and Personal property, whether 
owned or leased;  

b) Commercial General Liability with a minimum of one million dollars ($1,000,000) per 
occurrence and two million dollars ($2,000,000) aggregate (Occurrence Form). 
Coverage must include Sexual Abuse and Molestation and Corporal Punishment 
coverage. Policies may be written on either an occurrence or claims made basis. If the 
coverage is claims made, the retroactive date must be the same or before the date of the 
original contract, and in the event that the Academy goes out of business, the Academy 
must purchase the longest-available tail coverage; 

c) Auto Liability (Owned and Non-Owned) with a minimum of one million dollars 
($1,000,000) Combined Single Limit covering Hired and Non-Owned Autos, as well 
as Owned Autos if applicable; 

d) Workers’ Compensation or Worker’ Compensation without employees (this is 
considered minimum premium, “if any” insurance) (statutory limits) and Employers’ 
Liability insurance with a minimum limit of one million dollars ($1,000,000) for each 
coverage part; 

e) Errors & Omissions insurance including Directors & Officers and School Leaders 
Errors & Omissions Liability insurance with a minimum of one million dollars 
($1,000,000) per occurrence and three million dollars ($3,000,000) aggregate (Claims 
Made or Occurrence Form); 
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f) Crime including employee dishonesty and third party coverage insuring cash, 
securities, and property, with a minimum of five hundred thousand dollars ($500,000); 
and 

g) Employment Practices Liability insurance with a minimum of one million dollars 
($1,000,000) per claim/aggregate (Claims Made or Occurrence Form). 
 

h) Umbrella with a minimum $4,000,000 limit each occurrence and aggregate.  
Alternatively, an Umbrella policy with an unlimited aggregate is acceptable at a 
$2,000,000 per occurrence limit. 

 
 The insurance must be obtained from a licensed mutual, stock, or other responsible 
company licensed to do business in the State of Michigan. The insurance carrier(s) must have an 
AM Best rating of “A” or better.  The Academy may join with other public school academies to 
obtain insurance if the Academy finds that such an association provides economic advantages to 
the Academy, provided that each Academy maintains its identity as First Named Insured with its 
own limits, i.e. no sharing of limits. 
 
 The Academy shall list the University Board and the University on the insurance policies 
coverage listed in (b), (c), (e), (g), and (h) above, as Additional Insured on a primary and 
noncontributory basis.  The Academy shall have a provision included in all policies requiring 
notice to the University, at least thirty (30) days in advance, upon termination or non-renewal of 
the policy or of changes in insurance carrier or policy limit changes.  In addition, the Academy 
shall provide the University with copies of all insurance certificates and endorsements required by 
this Contract.  Upon request, and within 10 days of the request, the Academy shall also provide to 
the University Charter Schools Office an entire copy of the insurance policies. Failure of the 
University to request or collect the policies does not affect the obligations of the Academy under 
the terms of this contract. The Academy may expend funds for payment of the cost of participation 
in an accident or medical insurance program to insure protection for pupils while attending school 
or participating in a school program or activity.  Other insurance policies and higher minimum 
may be required depending upon academic offerings and program requirements. 

 
The Academy understands that the University’s insurance carrier periodically reviews the 

types and amounts of insurance coverage that the Academy must secure in order for the University 
to maintain insurance coverage for authorization and oversight of the Academy.  In the event that 
the University’s insurance carrier requests additional changes in coverage identified in this Section 
11.4, the Academy agrees to comply with any additional changes in the types and amounts of 
coverage requested by the University’s insurance carrier within thirty (30) days after notice of the 
insurance coverage change. 

 
Section 11.5. The Academy Budget; Transmittal of Budgetary Assumptions; Budget 

Deficit; Enhanced Deficit Elimination Plan. The Academy agrees to comply with all of the 
following: 
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a) The Academy Board is responsible for establishing, approving, and amending 
an annual budget in accordance with the Uniform Budgeting and Accounting 
Act, MCL 141.421 et seq.   
 

b) Within ten (10) days after adoption by the Academy Board (but not later than 
July 1st) each year, the Academy Board shall submit to the Charter Schools 
Office a copy of its annual budget for the upcoming fiscal year.  The budget 
must detail budgeted expenditures at the object level as described in the 
Michigan Department of Education’s Michigan School Accounting Manual.  In 
addition, the Academy Board is responsible for approving all revisions and 
amendments to the annual budget.  Within 10 days after Academy Board 
approval, revisions or amendments to the Academy’s budget shall be submitted 
to the Charter Schools Office. 
 

c) Unless exempted from transmitting under section 1219 of the Code, MCL 
380.1219, the Academy, on or before July 7th of each school fiscal year, shall 
transmit to the Center for Educational Performance and Information (“CEPI”) 
the budgetary assumptions used when adopting its annual budget pursuant to 
the Uniform Budgeting and Accounting Act, MCL 141.421 et seq. 
 

d) The Academy shall not adopt or operate under a deficit budget, or incur an 
operating deficit in a fund during any fiscal year.  At any time during the term 
of this Contract, the Academy shall not have an existing deficit fund balance, 
incur a deficit fund balance, or adopt a current year budget that projects a deficit 
fund balance.  If the Academy has an existing deficit fund balance, incurs a 
deficit fund balance in the most recently completed school fiscal year, or adopts 
a current year budget that projects a deficit fund balance, all of the following 
apply: 

(i) The Academy shall notify the Superintendent and the State 
Treasurer immediately upon the occurrence of the circumstance, and 
provide a copy of the notice to the Charter Schools Office. 

(ii) Within 30 days after making notification under subdivision (d)(i), 
the Academy shall submit to the Superintendent in the form and 
manner prescribed by the Department an amended budget for the 
current school fiscal year and a deficit elimination plan approved by 
the Academy Board, with a copy to the State Treasurer.  The 
Academy shall transmit a copy of the amended budget and the 
deficit elimination plan to the Charter Schools Office. 

(iii) After the Superintendent approves the Academy's deficit 
elimination plan, the Academy shall post the deficit elimination plan 
on the Academy's website. 
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(e) If the Academy is required by the State Treasurer to submit an enhanced 
deficit elimination plan under section 1220 of the Code, MCL 380.1220, the 
Academy shall do all of the following: 

(i) The enhanced deficit elimination plan shall be approved by the 
Academy Board before submission. 

(ii) After the State Treasurer approves an enhanced deficit elimination 
plan for the Academy, the Academy shall post the enhanced deficit 
elimination plan on the Academy’s website. 

(iii) Submit to the Superintendent and State Treasurer an enhanced 
monthly monitoring reports in a form and manner prescribed by the 
State Treasurer and post such monthly reports on the Academy’s 
website. 

 Section 11.6.   Transportation.  The Academy Board may enter into contract with other 
school districts or other persons, including municipal and county governments, for the 
transportation of the Academy students to and from school and for field trips.  In addition, the 
Academy Board may use funds received from state school aid payments to pay for student 
transportation.  In the event that the Academy Board contracts for transportation services, the 
Academy Board shall ensure that the company providing the transportation services is properly 
licensed in accordance with Applicable Law, and that the company conducts criminal background 
and history checks on its drivers and other personnel who have direct contact with pupils in 
accordance with the Code. 
 
 Section 11.7.  Extracurricular Activities and Interscholastic Sports.  The Academy is 
authorized to join any organization, association, or league, which has as its objective the promotion 
and regulation of sport and athletic, oratorical, musical, dramatic, creative arts, or other contests 
by or between pupils. 
 
 Section 11.8.   Legal Liabilities and Covenants Not to Sue.  The Academy and Academy 
Board members acknowledge and agree that they have no authority to extend the faith and credit 
of the University or to enter into a contract that would bind the University.  The Academy also is 
limited in its authority to contract by the amount of funds obtained from the state school aid fund, 
as provided hereunder, or from other independent sources.  The Academy and Academy Board 
members hereby agrees and covenants not to sue the University Board, the University or any of its 
trustees, officers, employees, agents or representatives for any matters that arise under this 
Contract or otherwise.  The University does not assume any obligation with respect to any 
Academy Director, employee, agent, parent, guardian, or independent contractor of the Academy, 
and no such person shall have the right or standing to bring suit against the University Board, the 
University or any of its Trustees, employees, agents, or independent contractors as a result of the 
issuing, termination or revocation of this Contract. 
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 Section 11.9.   Lease or Deed for Proposed Single Site(s).  The Academy shall provide to 
the designee of the University Board copies of its lease or deed for the premises in which the 
Academy shall operate.  A copy of the Academy’s lease or deed and site information shall be 
incorporated into the Schedules. 
 
 Any lease agreement entered into by the Academy shall include a termination provision 
permitting the Academy to terminate the lease, without cost or penalty to the Academy, in the 
event that the Academy is required to close an Academy site covered by the lease (i) pursuant to a 
notice issued by the Department under Section 507 of the Code, MCL 380.507; or (ii) pursuant to 
a reconstitution by the University pursuant to Section 507 of the Code, MCL 380.507 and these 
Contract Terms and Conditions.  The provision shall also provide that the lessor/landlord shall 
have no recourse against the Academy or the University Board for implementing the site closure 
or reconstitution.  Nothing in this paragraph shall prevent the lessor/landlord from receiving lease 
payments owned prior to site closure or reconstitution, or relieve the Academy from paying any 
costs or expenses owed under the lease prior to site closure or reconstitution.  
 

Section 11.10.  Occupancy and Safety Certificates.  The Academy Board shall:  (i) ensure 
that all physical facilities comply with all fire, health and safety standards applicable to schools; 
and (ii) possess the necessary occupancy and safety certificates.  The Academy Board shall not 
conduct classes at any site until the Academy has complied with this Section 11.10.  Copies of 
these certificates shall be incorporated into the Schedules. 

 
Section 11.11. Criminal Background and History Checks; Disclosure of Unprofessional 

Conduct.  The Academy shall comply with the Code concerning criminal background and criminal 
history checks for its teachers, school administrator(s), and for any other position requiring State 
Board approval.  In addition, the Academy shall comply with the Code concerning the disclosure 
of unprofessional conduct by persons applying for Academy employment.  This Section 11.11 
shall apply to such persons irrespective of whether they are employed by the Academy or 
employed by an educational service provider contracting with the Academy. 

 
Section 11.12. Special Education.  Pursuant to Section 1701a of the Code, the Academy 

shall comply with Article III, Part 29 of the Code, MCL 380.1701 et seq., concerning the provision 
of special education programs and services at the Academy.  Upon receipt, the Academy shall 
notify the Charter Schools Office of any due process or state complaint filed against the Academy. 
 
   Section 11.13.  Deposit of Public Funds by the Academy.  The Academy Board agrees to 
comply with Section 1221 of the Revised School Code, being MCL 380.1221, regarding the 
deposit of all public or private funds received by the Academy.  Such deposit shall be made 
within three (3) business days after receipt of the funds by the Academy. 
 
 Section 11.14. Nonessential Elective Courses.  If the Academy Board elects to provide 
nonessential elective courses to part-time pupils at a nonpublic school building, the Academy 
shall comply with Section 1766b of the State School Aid Act of 1979, as amended, MCL 
388.1766b.  Prior to providing instruction, the Academy Board shall ensure that the Academy 
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has sufficient documentation to qualify for part-time pupil funding under the State School Aid 
Act.  The provision of nonessential elective courses by the Academy shall be incorporated into 
this Contract as an amendment pursuant to Article IX of these Terms and Conditions. 
 

Section 11.15. Educational Service Provider Agreements.  The Academy may enter into 
an ESP Agreement with an ESP to contract out its administrative and/or educational functions 
and personnel.  For the purposes of this Contract, an employee leasing agreement shall be 
considered an ESP Agreement, and an employee leasing company shall be considered an ESP.  
The Academy board must retain independent legal counsel to review and advise on the 
negotiation of the ESP agreement.  Legal counsel for the Academy shall not represent the ESP or 
an ESP owner, director, officer, or employee.  The ESP agreement must be an arms-length, 
negotiated agreement between an informed Academy Board and the ESP. 

 
 Prior to entering any ESP Agreement with an ESP, the Academy shall submit a copy of 

the final draft ESP Agreement to the University Charter Schools Office in a form or manner 
consistent with the ESP policies of the University Charter Schools Office, which are 
incorporated into and be deemed part of this Contract.  The Charter Schools Office may, from 
time to time during the term of this Contract, amend the ESP policies and the amended policies 
shall automatically apply to the Academy without any amendment under Article IX of this 
Contract.  The University Charter Schools Office may disapprove the proposed ESP Agreement 
submitted by the Academy if the ESP Agreement is contrary to this Contract or Applicable Law. 
Any subsequent amendment to an ESP Agreement shall be submitted for review by the 
University Charter Schools Office in the same form and manner as a new ESP Agreement. 
 
 Section 11.16. Required Provisions for Educational Service Provider Agreements.  Any 
ESP agreement entered into by the Academy must contain the following provisions: 
 

“Indemnification of Grand Valley State University.  The parties acknowledge and agree 
that the Grand Valley State University Board of Trustees, Grand Valley State University and its 
members, officers, employees, agents or representatives are deemed to be third party beneficiaries 
for purposes of this Agreement.  As third party beneficiaries, the parties hereby promise to 
indemnify and hold harmless Grand Valley State University Board of Trustees, Grand Valley State 
University and its members, officers, employees, agents or representatives from all claims, 
demands, or liability, including attorney fees, and related expenses, on account of injury, loss or 
damage, including, without limitation, claims arising from bodily injury, personal injury, sickness, 
disease, death, property loss or damage or any other losses of any kind whatsoever and not caused 
by the sole negligence of Grand Valley State University, which arise out of or are in any manner 
connected with Grand Valley State University Board’s approval of the Application, the University 
Board’s consideration of or issuance of a Contract, the Academy’s preparation for and operation 
of a public school, or which are incurred as a result of the reliance by Grand Valley State University 
and its Board of Trustees members, officers, employees, agents or representatives upon 
information supplied by the Academy or the ESP, or which arise out of the failure of the Academy 
to perform its obligations under the Contract issued to the Academy by Grand Valley State 
University Board of Trustees.  The parties expressly acknowledge and agree that Grand Valley 
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State University and its Board of Trustee members, officers, employees, agents or representatives 
may commence legal action against either party to enforce its rights as set forth in this Agreement.” 

“Revocation or Termination of Contract.  If the Academy’s Contract issued by the Grand 
Valley State University Board of Trustees is suspended, revoked, or terminated, or a new charter 
contract is not issued to the Academy after expiration of the Contract, this Agreement shall 
automatically be suspended or terminate on the same date as the Academy’s Contract is suspended, 
revoked, or termination without further action of the parties.” 

“Compliance with Academy’s Contract.  The ESP agrees to perform its duties and 
responsibilities under this Agreement in a manner that is consistent with the Academy’s 
obligations under the Academy’s Contract issued by Grand Valley State University Board of 
Trustees.  The provisions of the Academy’s Contract shall supersede any competing or conflicting 
provisions contained in this Agreement.” 

“Amendment Caused By Academy Site Closure or Reconstitution.  In the event that the 
Academy is required (i) to close an Academy site pursuant to a notice issued by the Department 
under Section 507 of the Code, MCL 380.507; or (ii) to undergo a reconstitution pursuant to 
Section 507 of the Code, MCL 380.507, and of the Contract Terms and Conditions, and such 
closure of an Academy site or reconstitution causes an amendment to or termination of this ESP 
Agreement, the parties agree that this ESP Agreement shall be amended or terminated to 
implement the Academy site closure or reconstitution, with no cost or penalty to the Academy, 
and the ESP shall have no recourse against the Academy or the University Board for implementing 
such site closure or reconstitution.” 

“Compliance with Section 503c.  On an annual basis, the ESP agrees to provide the 
Academy Board with the same information that a school district is required to disclose under 
section 18(2) of the State School Aid Act of 1979, MCL 388.1618, for the most recent school fiscal 
year for which the information is available.  Within thirty (30) days of receipt of this information, 
the Academy Board shall make the information available on the Academy’s website home page, 
in a form and manner prescribed by the Michigan Department of Education.  The defined terms in 
section 503c of the Code, MCL 380.503c, shall have the same meaning in this Agreement.” 

“Compliance with Section 11.23 of Contract Terms and Conditions.  The ESP shall make 
information concerning the operation and management of the Academy, including without 
limitation the information described in Schedule 6 of the Contract, available to the Academy as 
deemed necessary by the Academy Board in order to enable the Academy to fully satisfy its 
obligations under Section 11.23(a) of the Contract Terms and Conditions.” 

Section 11.17. Additional Required Provisions for Educational Service Provider 
Agreements. ESP agreements must include provisions that define the following, according to the 
standards set forth in Contract Schedule 6: 

1. Roles and responsibilities of the parties 
2. Services and resources provided by the ESP 
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3. Fee or expense payment structure 
4. Financial control, oversight, and disclosure 
5. Renewal and termination of the agreement 

 
Section 11.18. Incompatible Public Offices and Conflicts of Interest Statutes.  The 

Academy shall comply with the Incompatible Public Offices statute, Act No. 566 of the Public 
Acts of 1978, being MCL 15.181 to 15.185 of the Michigan Compiled Laws, and the Contracts of 
Public Servants with Public Entities statute, Act No. 317 of the Public Acts of 1968, being MCL 
15.321 to 15.330 of the Michigan Compiled Laws.  The Academy Board shall ensure compliance 
with Applicable Law relating to conflicts of interest.  Notwithstanding any other provision of this 
Contract, the following shall be deemed a prohibited conflict of interest for purposes of this 
Contract: 

(a) An individual simultaneously serving as an Academy Board member and an owner, 
officer, director, employee or consultant of an educational service provider or an employee leasing 
company that has an ESP agreement with the Academy; 

(b) An individual simultaneously serving as an Academy Board member and an Academy 
employee; 

(c) An individual simultaneously serving as an Academy Board member and an 
independent contractor to the Academy; 

(d) An individual simultaneously serving as an Academy Board member and as a member 
of the governing board of another public school; and 

(e) An individual simultaneously serving as an Academy Board member and a University 
employee, official, or consultant, to the University. 

Section 11.19. Certain Familial Relationships Prohibited.  The Academy Board shall 
prohibit specifically identified family relationships pursuant to applicable law and the Terms and 
Conditions of this contract.  Notwithstanding any other provision of this Contract, the following 
shall be deemed prohibited familial relationships for the purposes of this Contract: 

 
(a)  No person shall be appointed or reappointed to serve as an Academy Board member if 

the person’s mother, mother-in-law, father, father-in-law, son, son-in-law, daughter, daughter-in-
law, sister, sister-in-law, brother, brother-in-law, spouse or same-sex domestic partner: 
 

(i) Is employed by the Academy; 
(ii) Works at or is assigned to the Academy 
(iii) Has an ownership, officer, policy making, managerial, administrative, 

non-clerical or other significant role with the Academy’s ESP or employee 
leasing company. 
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Section 11.20. Academy Board Legal Counsel.  If the Academy Board obtains Legal 
Counsel, Legal Counsel must be independent of and not representing the ESP, or ESP owner, 
director, officer, or employee. 
 

Section 11.21. Dual Employment Positions Prohibited.  Any person working at the 
Academy is prohibited by law from being employed at the Academy in more than one full-time 
position and simultaneously being compensated for each position. 

 
Section 11.22. Oath of Public Office.  Academy Board members are public officials.  

Before entering upon the duties of a public school board member, each Academy Board member 
shall take, sign, and file the constitutional oath of office with the Charter Schools Office. 

 
Section 11.23.  Information Available to the Public and University. 
 
(a) Information to be provided by the Academy.  In accordance with Applicable Law, the 

Academy shall make information concerning its operation and management, including without 
limitation information in Schedule 6, available to the public and University in the same manner 
and to the same extent as is required for public schools and school districts. 

(b) Information to be provided by Educational Service Providers.  The agreement between 
the Academy and the ESP shall contain a provision requiring the ESP to make information 
concerning the operation and management of the Academy, including the information in Schedule 
6, available to the Academy as deemed necessary by the Academy Board in order to enable the 
Academy to fully satisfy its obligations under subparagraph (a). 

Section 11.24. Administrator and Teacher Evaluation Systems. The Academy Board shall 
adopt and implement for all individuals employed by or contracted for the Academy as teachers 
or school administrators a rigorous, transparent, and fair performance evaluation system that 
complies with Applicable Law.  If the Academy enters into an agreement with an Educational 
Service Provider, the Academy Board shall ensure that the Educational Service Provider complies 
with this section. 

Section 11.25.  University Board Invitation to Apply to Convert Academy to School of 
Excellence.  If the University Board is interested in accepting applications to issue contracts to 
charter Schools of Excellence under Part 6e of the Code, MCL 380.551 et seq. (“Part 6e”), and the 
University Board determines that the Academy meets the University Board’s and the Code’s 
eligibility criteria for applying to convert the Academy to a School of Excellence, then the 
University Board may invite the Academy to submit an application to apply for a contract to 
convert the Academy to a School of Excellence.  In accordance with the Code, the University 
Board shall establish its own competitive application process and provide the necessary forms and 
procedures to eligible public school academies. 

 
Section 11.26. Student Privacy.  In order to protect the privacy of students enrolled at the 

Academy, the Academy board, subject to Section 11.29, shall not: 
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a) Sell or otherwise provide to a for-profit business entity any personally identifiable 
information that is part of a pupil’s education records.  This does not prohibit the 
Academy Board from: 
 

i. for students enrolled in the Academy, providing such information to an 
educational management organization that has a contract with the Academy 
and whose contract has not been disapproved by the University; 
 

ii. providing the information to a person or entity as necessary for standardized 
testing that measures a student’s academic progress and achievement; or 

 
iii. providing the information as necessary to a person that is providing 

educational support services to the student under a contract with either the 
Academy or an educational management organization that has a contract 
with the Academy and whose contract has not been disapproved by the 
University. 

 
b) The terms “education records” and “personally identifiable information” shall have 

the same meaning as defined in 34 CFR 99.3. 
 

Section 11.27. Disclosure of Information to Parents and Legal Guardians, Subject to 
Section 11.29.   
 

a) Within thirty (30) days after receiving a written request from a student’s parent or 
legal guardian, the Academy shall disclose without charge to the student’s parent 
or legal guardian any personally identifiable information concerning the student 
that is collected or created by the Academy as part of the student’s education 
records. 
 

b) Except as otherwise provided in this subsection (b) and within thirty (30) days after 
receiving a written request from a student’s parent or legal guardian, the Academy 
shall disclose to a student’s parent or legal guardian without charge any personally 
identifiable information provided to any person, agency, or organization.  The 
Academy’s disclosure shall include the specific information that was disclosed, the 
name and contact information of each person, agency, or organization to which the 
information has been disclosed; and the legitimate reason that the person, agency, 
or organization had in obtaining the information.  The parental disclosure 
requirement does not apply to information that is provided: 

 
i. to the Department or CEPI; 

ii. to the student’s parent or legal guardian;  
iii. by the Academy to the University or to the educational management 

organization that has an educational service provider agreement that has not 
been disapproved by the University; 
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iv. by the Academy to the Academy’s intermediate school district or another 
intermediate school district providing services to the Academy or the 
Academy’s students pursuant to a written agreement; 

v. to the Academy by the Academy’s intermediate school district or another 
intermediate school district providing services to pupils enrolled in the 
Academy pursuant to a written agreement; 

vi. to the Academy by the University; 
vii. to a person, agency, or organization with written consent from the student’s, 

parent or legal guardian, or from the student if the student is at least 18 years 
of age; 

viii. to a person, agency, or organization seeking or receiving records in 
accordance with an order, subpoena, or ex parte order issued by a court of 
competent jurisdiction; 

ix. as necessary for standardized testing that measures a student’s academic 
progress and achievement; or 

x. in the absence of, or in compliance with, a properly executed opt-out form, 
as adopted by the Academy in compliance with section 1136(6) of the Code, 
pertaining to uses for which the Academy commonly would disclose a 
pupil’s “directory information.” 
 

c) If the Academy considers it necessary to make redacted copies of all or part of a 
student’s education records in order to protect personally identifiable information 
of another student, the Academy shall not charge the parent or legal guardian for 
the cost of those redacted copies.   
 

d) The terms “education records,” “personally identifiable information,” and 
“directory information” shall have the same meaning as defined in MCL 
380.1136(8)(g) and 34 CFR 99.3. 

 
Section 11.28. List of Uses for Student Directory Information; Opt-Out Form; Notice to 

Student’s Parent or Legal Guardian. 
 

a) Subject to Section 11.29, the Academy shall do all of the following: 
 

i. Develop a list of uses (the “Uses”) for which the Academy commonly would 
disclose a student’s directory information. 

ii. Develop an opt-out form that lists all of the Uses and allows a student’s 
parent or guardian to elect not to have the student’s directory information 
disclosed for 1 or more of the Uses. 

iii. Present the opt-out form to each student’s parent or guardian within the first 
thirty (30) days of the school year and at other times upon request. 

iv. If an opt-out form is signed and submitted to the Academy by a student’s 
parent or guardian, then the Academy shall not include the student’s 
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directory information in any of the Uses that have been opted out of in the 
opt-out form. 
 

b) The terms “directory information” shall have the same meaning as defined in 34 
CFR 99.3. 

 
Section 11.29. Confidential Address Restrictions.  

a) The Academy shall not disclose the confidential address of a student if the student 
or the student’s parent or legal guardian has obtained a participation card issued by the 
department of the attorney general under the address confidentiality program act and 
the parent or legal guardian provides notice of the issuance of the participation card in 
a form and manner prescribed by the Michigan Department of Education. 

b) The term “confidential address” shall have the same meaning as defined in MCL 
380.1136. 

Section 11.30.  Partnership Agreement.  If the Department and State Reform Office 
imposes a partnership agreement on the Academy, the Academy shall work collaboratively with 
the Department, the State Reform Office, and other partners to implement the partnership 
agreement.  In the event that a provision in the partnership agreement is inconsistent with a 
provision in this Contract, this Contract shall control.   

Section 11.31. Statewide Safety Information Policy.  The Academy shall adopt and adhere 
to the statewide school safety information policy required under Section 1308 of the Code, MCL 
380.1308.  The statewide school safety information policy may also address Academy procedures 
for reporting incidents involving possession of a dangerous weapon as required under Section 1313 
of the Code, MCL 380.1313.   

Section 11.32. Criminal Incident Reporting Obligation.  Within twenty-four (24) hours 
after an incident occurs, the Academy shall provide a report to the Michigan State Police, in a form 
and manner prescribed by State Police, after either of the following: (i) an incident involving a 
crime that must be reported under Section 1310a(2) of the Code, MCL 380.1310a(2); or (ii) an 
incident, if known to the Academy, involving the attempted commission of a crime that must be 
reported under Section 1310a(2) of the Code, MCL 380.1310a(2).  Failure to comply may result 
in the Academy being ineligible to receive any school safety grants from the Michigan State Police 
for the fiscal year in which the noncompliance is discovered by State Police.  

Section 11.33. Academy Emergency Operations Plan.  

a) Beginning in the 2019-2020 school year, and at least biennially thereafter, the 
Academy shall, in conjunction with at least 1 law enforcement agency having jurisdiction over the 
Academy, conduct either (i) a review of the Academy’s emergency operations plan, including a 
review of the vulnerability assessment; or (ii) a review of the Academy’s statewide school safety 
information policy, as applicable.   
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b) Not later than January 1, 2020, the Academy shall either (i) develop an emergency 
operations plan for each school building, including recreational structure or athletic field, operated 
by the Academy with input from the public; or (ii) adopt a statewide school safety information 
policy under Section 1308 of the Code, MCL 380.1308.  The emergency operations plan or 
statewide school safety information policy shall comply with Section 1308b(3) of the Code, MCL 
380.1308b(3).  Within thirty (30) days, the Academy shall provide to the Department, in a form 
and manner determined by the Department, notice of the adoption of an emergency plan or the 
completion of an emergency operations plan review, as applicable.  

Section 11.34.  School Safety Liaison.  The Academy Board shall designate a liaison to 
work with the School Safety Commission created under Section 5 of the Comprehensive School 
Safety Plan Act created under Public Act 548 of 2018, MCL 28.805 and the Office of School 
Safety created under MCL 28.681.  The Liaison shall be an individual employed or assigned to 
regularly and continuously work under contract in the school operated by the Academy.  The 
Liaison shall work with the School Safety Commission and the Office of School Safety to identify 
mode practices for determining school safety measures. 

Section 11.35. New Building Construction or Renovations.  The Academy shall not 
commence construction on a new school building or the major renovation of an existing school 
building unless the Academy consults on the plans of the construction or major renovation 
regarding school safety issues with the law enforcement agency that is or will be the first responder 
for that school building.  School building includes either a building intended to be used to provide 
pupil instruction or a recreational or athletic structure or field used by pupils.  

Section 11.36.  Annual Expulsion Report and Website Report on Criminal Incidents.  On 
an annual basis, the Academy Board shall do the following: 

(i) prepare and submit to the Superintendent, in a form and manner prescribed by the 
Superintendent, a report stating the number of pupils expelled from the Academy during the 
immediately preceding school year, with a brief description of the incident causing each expulsion; 

(ii)  post on its website, in a form and manner prescribed by the Superintendent, a report 
on the incidents of crime occurring at schools operated by the Academy.  Each school building 
shall collect and keep current on a weekly basis the information required for the website report, 
and must provide that information, within seven (7) days upon request; and 

(iii)  make a copy of the report on the incidents of crime, disaggregated by school building, 
available to the parent or legal guardian of each pupil enrolled in the Academy.  

 
Section 11.37. K to 3 Reading.  If the Academy offers Kindergarten through Third grade, 

the Academy shall comply with Section 1280f of the Code, MCL 380.1280f.  The Academy shall 
ensure that all required actions, notices, and filings required under Section 1280f, MCL 
380.1280f, are timely completed.  
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ARTICLE XII 
 

GENERAL TERMS 
 

 Section 12.1.   Notices.   Any and all notices permitted or required to be given hereunder 
shall be deemed duly given; (i) upon actual delivery, if delivery by hand; or (ii) upon delivery into 
United States mail if delivery is by postage paid first class mail.  Each such notice shall be sent to 
the respective party at the address indicated below or to any other person or address as the 
respective party may designate by notice delivered pursuant hereto: 
 
 If to Grand Valley State University Board of Trustees: 
 
    Charter Schools Office Director 
    Grand Valley State University  
    201 Front Avenue, SW., Suite 310  
    Grand Rapids, Michigan 49504 

 
 If to Academy: West Michigan Aviation Academy  
     5363 44th Street SE 
    Grand Rapids, MI 49512 
 
 

Section 12.2.   Severability.  If any provision in this Contract is held to be invalid or 
unenforceable, it shall be ineffective only to the extent of the invalidity, without affecting or 
impairing the validity and enforceability of the remainder of the provision or the remaining 
provisions of this Contract.  If any provision of this Contract shall be or become in violation of 
Applicable Law, such provision shall be considered null and void, and all other provisions shall 
remain in full force and effect. 

 
 Section 12.3.   Successors and Assigns.  The terms and provisions of this Contract are 
binding on and shall inure to the benefit of the parties and their respective successors and permitted 
assigns. 
 
 Section 12.4.   Entire Contract.  This Contract sets forth the entire agreement between the 
University Board and the Academy with respect to the subject matter of this Contract.  All prior 
application materials, contracts, representations, statements, negotiations, understandings, and 
undertakings, are superseded by this Contract. 
 
 Section 12.5.   Assignment.  This Contract is not assignable by either party. 
  
 Section 12.6.   Non-Waiver.  Except as provided herein, no term or provision of this 
Contract shall be deemed waived and no breach or default shall be deemed excused, unless such 
waiver or consent shall be in writing and signed by the party claimed to have waived or consented.  
No consent by any party to, or waiver of, a breach or default by the other, whether expressed or 
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implied, shall constitute a consent to, waiver of, or excuse for any different or subsequent breach 
or default. 
 

Section 12.7.   Indemnification.  As a condition to receiving a grant of authority from the 
University Board to operate a public school pursuant to the terms and conditions of this Contract, 
the Academy agrees to indemnify and hold the University Board, the University and its Board of 
Trustees members, officers, employees, agents or representatives harmless from all claims, 
demands, or liability, including attorney fees, and related expenses, on account of injury, loss or 
damage, including, without limitation, claims arising from bodily injury, personal injury, sickness, 
disease, death, property loss or damage or any other losses of any kind whatsoever and not caused 
by the sole negligence of the University, which arise out of or are in any manner connected with 
the University Board’s receipt, consideration or approval of the Application, the University 
Board’s approval of the Method of Selection Resolution or the Authorizing Resolution, legal 
challenges to the validity of Part 6a of the Code or actions taken by the University Board as an 
authorizing body under Part 6a of the Code, the University Board’s consideration of or issuance 
of a Contract, the Academy’s preparation for and operation of a public school, or which are 
incurred as a result of the reliance of the University Board, the University and its Board of Trustees 
members, officers, employees, agents or representatives upon information supplied by the 
Academy, or which arise out of the failure of the Academy to perform its obligations under this 
Contract.  The foregoing provision shall not be deemed a relinquishment or waiver of any kind of 
Section 7 of the Governmental Liability for Negligence Act, being Act No. 170, Public Acts of 
Michigan, 1964. 

 Section 12.8.   Construction.  This Contract shall be construed fairly as to both parties and 
not in favor of or against either party, regardless of which party prepared the Contract. 
 
 Section 12.9.   Force Majeure.  If any circumstances occur which are beyond the control of 
the parties, which delay or render impossible the obligations of one or both of the parties, the 
parties’ obligations to perform such services shall be postponed for an equivalent period of time 
or shall be canceled, if such performance has been rendered impossible by such circumstances. 
 

Section 12.10.   No Third Party Rights.  This Contract is made for the sole benefit of the 
Academy and the University Board and no other person or entity, including without limitation, the 
ESP.  Except as otherwise provided, nothing in this Contract shall create or be deemed to create a 
relationship between the parties hereto, or either of them, and any third person, including a 
relationship in the nature of a third party beneficiary or fiduciary.   

 Section 12.11.   Non-agency.  It is understood that the Academy is not the agent of the 
University. 
 
 Section 12.12.  Governing Law.  This Contract shall be governed and controlled by the laws 
of the State of Michigan as to interpretation, enforcement, validity, construction, and effect, and 
in all other respects. 
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 Section 12.13.  Counterparts. This Contract may be executed in any number of 
counterparts.  Each counterpart so executed shall be deemed an original, but all such counterparts 
shall together constitute one and the same instrument. 
 

Section 12.14.   Term of Contract.  This Contract shall commence on September 20, 
2022, and shall remain in full force and effect for seven (7) years until June 30, 2029, unless 
sooner revoked or terminated according to the terms hereof. 
 
 Section 12.15. Survival of Provisions. The terms, provisions, and representations contained 
in Section 11.4, Section 11.8, Section 12.7, and Section 12.10, and any other provision of this 
Contract that by their sense and context are intended to survive termination of this Contract shall 
survive. 
 
 Section 12.16.   Termination of Responsibilities.  Upon termination or revocation of this 
Contract, the University Board and its designees shall have no further obligations or 
responsibilities under this Contract to the Academy or any other person or persons in connection 
with this Contract. 
 

Section 12.17.   Disposition of Academy Assets Upon Termination or Revocation of 
Contract.  Following termination or revocation of the Contract, the Academy shall follow the 
applicable wind-up and dissolution provisions set forth in the Academy’s articles of incorporation, 
Part 6A of the Code, and Applicable Law. 

Section 12.18. University Board or CSO General Policies on Public School Academies 
Shall Apply.  Notwithstanding any provision of this Contract to the contrary, and with the 
exception of existing University Board or CSO policies regarding public school academies which 
shall apply immediately, University Board or CSO general policies clarifying procedure and 
requirements applicable to public school academies under this Contract, as from time to time 
adopted or amended, will automatically apply to the Academy, provided they are not inconsistent 
with provisions of this Contract.  Before issuing general policies under this Section, the University 
Board or the CSO shall provide a draft of the proposed policies to the Academy Board.  The 
Academy Board shall have at least thirty (30) days to provide comment to the CSO on the proposed 
policies before such policies shall become effective. 
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SCHEDULE 1 
 

METHOD OF SELECTION RESOLUTION 
AUTHORIZING RESOLUTION 

 
 

	  



1 Campus Drive  ●   Allendale, MI  49401-9403  ●  (616) 331-5000 
 
 

 
 
CERTIFIED COPY OF RESOLUTION ADOPTED BY THE BOARD OF TRUSTEES OF 
GRAND VALLEY STATE UNIVERSITY ON JUNE 24, 2022: 

 
Authorization of West Michigan Aviation Academy, Grand Rapids (7 years)  
 
WHEREAS, the Michigan Legislature has provided for the establishment of 
public school academies as part of the Michigan public school system by 
enacting Act No. 362 of the Public Acts of 1993; and 
 
WHEREAS, according to this legislation, the Grand Valley State University 
Board of Trustees (the “Board of Trustees”), as the governing body of a state 
public university, is an authorizing body empowered to issue contracts to 
organize and operate public school academies; and 
 
WHEREAS, the Michigan Legislature has mandated that public school 
academy contracts be issued on a competitive basis taking into consideration 
the resources available for the proposed public school academy, the population 
to be served by the proposed public school academy, and the educational goals 
to be achieved by the proposed public school academy; and 
 
WHEREAS, the Grand Valley State University Board of Trustees, having 
requested applications for organizing public school academies and having 
reviewed the applications according to the provisions set forth by the Michigan 
Legislature; 
 
NOW, THEREFORE, BE IT RESOLVED: 
 
1. That the application for West Michigan Aviation Academy 

(“Academy”), located at 5363 44th Street SE, Grand Rapids, MI 49512, 
submitted under Section 502 of the Revised School Code, meets the 
Board of Trustees’ requirements and the requirements of applicable law, 
is therefore approved; 
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2. That the Board of Trustees establishes the method of selection, length 
of term and number of members of the Academy’s Board of Directors 
as follows: 

 
Method of Selection and Appointment of Academy Board Members:  
 
a. Initial Academy Board Member Nominations and 

Appointments:  As part of the public school academy 
application, the public school academy applicant shall propose 
to the Director of the University Charter Schools Office 
(“Director”), the names of proposed individuals to serve on the 
initial board of directors of the proposed public school academy.  
When the Director recommends an initial contract for approval 
to the Board of Trustees, he/she shall include recommendations 
for initial Academy Board members.  These recommendations 
may, but are not required to, include individuals proposed by the 
public school academy applicant.  To be considered for 
appointment, the nominees must have completed the required 
board member candidate application materials, including at least 
(i) the Academy Board Member Questionnaire prescribed by the 
University Charter Schools Office; and (ii) the Criminal 
Background Check Report prescribed by the University Charter 
Schools Office.  

 
b.  Subsequent Academy Board Member Nominations and 

Appointments:  Except as provided in paragraph (2) below, the 
Academy Board may nominate individuals for subsequent 
Academy Board of Director positions.  As part of the 
appointment process, the Academy Board may submit to the 
Director: (i) the name of the nominee; (ii) the board member 
candidate application materials identified in paragraph (a) 
above; and (iii) a copy of the Academy Board nominating 
resolution.  The Director may or may not recommend the 
proposed nominee submitted by the Academy Board.  If the 
Director does not recommend a nominee submitted by the 
Academy Board, the Director shall select a nominee and forward 
that recommendation to the Board of Trustees for appointment.  
The Board of Trustees shall have the sole and exclusive right to 
appoint members to the Academy Board. 

 
c.   Exigent Appointments:  When the Director determines an 

“exigent condition” exists which requires him/her to make an 
appointment to a public school academy’s board of directors, the 
Director, with University President approval, may immediately 
appoint a person to serve as a public school academy board 
member for the time specified, but not longer than the next 
meeting held by the Board of Trustees when a regular 
appointment may be made by the Board of Trustees.  The 
Director shall make the appointment in writing and notify the 
public school academy’s board of directors of the appointment.  



3 
 

Exigent conditions include, but are not limited to when an 
Academy Board seat is vacant, when a Academy Board cannot 
reach a quorum, when the Board of Trustees determines that an 
Academy Board member’s service is no longer required, when 
an Academy Board member is removed, when an Academy 
Board fails to fill a vacancy, or other reasons which would 
prohibit the Academy Board from taking action without such an 
appointment.  

 
3. Qualifications of Academy Board Members:  To be qualified to serve 

on the Academy Board, a person shall: (a) be a citizen of the United 
States; (b) reside in the State of Michigan; (c) submit all materials 
requested by the GVSU Charter Schools Office including, but not 
limited to, a GVSU Academy Board Member Questionnaire and a 
release for criminal history background check; (d) not be an employee 
of the Academy; (e) not be a director, officer, or employee of a company 
or other entity that contracts with the Academy; and (f) not be an 
employee or representative of GVSU or be a member of the Board of 
Trustees. 

 
4. Oath /Acceptance of Office / Voting Rights:  Following appointment by 

the Board of Trustees, Academy Board Appointees may begin their 
legal duties, including the right to vote, after they have signed an 
Acceptance of Public Office form and taken the Oath or Affirmation of 
Public Office administered by a member of the Academy Board, other 
public official or notary public.  

 
5. Length of Term; Removal:  An appointed Academy Board member is 

an “at will” board member who shall serve at the pleasure of the Board 
of Trustees for a term of office not to exceed three (3) years.  Regardless 
of the length of term, terms shall end on June 30 of the final year of 
service, unless shorter due to other provisions of this resolution.  A 
person appointed to serve as an Academy Board member may be 
reappointed to serve additional terms. When an Academy Board 
member is appointed to complete the term of service of another 
Academy Board member, their service ends at the end of the previous 
Academy Board member’s term. 

 
 If the Board of Trustees determines that an Academy Board member’s 

service in office is no longer required, then the Board of Trustees may 
remove an Academy board member with or without cause and shall 
specify the date when the Academy Board member’s service ends.  An 
Academy Board member may be removed from office by a two-thirds 
(2/3) vote of the Academy’s Board for cause. 
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6. Resignations:  A member of the Academy Board may resign from office 
by submitting a written resignation or by notifying the Director.  The 
resignation is effective upon receipt by the Director, unless a later date 
is specified in the resignation.  A written notice of resignation is not 
required. If no such written notification is provided, then the Director 
shall confirm a resignation in writing.  The resignation shall be effective 
upon the date the Director sends confirmation to the resigning Academy 
Board member. 

 
7. Vacancy:  An Academy Board position shall be considered vacant when 

an Academy Board member: 
 

a. Resigns 
b. Dies 
c. Is removed from Office 
d. Is convicted of a felony 
e. Ceases to be qualified 
f. Is incapacitated 

 
8. Filling a Vacancy:  The Academy Board may nominate and the Director 

shall recommend or temporarily appoint persons to fill a vacancy as 
outlined in the “Subsequent Appointments” and “Exigent 
Appointments” procedures in this resolution. 

 
9. Number of Academy Board Member Positions:  The number of member 

positions of the Academy Board of Directors shall be five (5), seven (7), 
nine (9), or ten (10) as determined from time to time by the Academy 
Board, but shall not exceed ten (10).  

 
10. Quorum:  In order to legally transact business, the Academy Board shall 

have a quorum physically present at a duly called meeting of the 
Academy Board.  A “quorum” shall be defined as follows:  

 
 # of Academy Board positions # required for Quorum 
  Five (5)    Three (3) 
  Seven (7)     Four (4) 
  Nine (9)     Five (5) 
  Ten (10)     Six (6) 
  
 A board member who is absent from a meeting of the board due to 

military duty may participate in the meeting virtually, and that 
member’s virtual presence will count towards quorum and allow the 
absent member to participate in and vote on business before the board.   
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11. Manner of Acting:  The Academy Board shall be considered to have 
“acted,” when a duly called meeting of the Academy Board has a 
quorum present and the number of board members voting in favor of an 
action is as follows: 

 
 # of Academy Board positions     # for Quorum      # required to act 
 Five (5)         Three (3)      Three (3) 
 Seven (7)         Four (4)      Four (4) 
 Nine (9)         Five (5)      Five (5) 
 Ten (10)         Six (6)                       Six (6) 
 
12. Initial Members of the Board of Directors:  The Grand Valley State 

University Board of Trustees appoints the following persons to serve as 
the initial members of the Academy’s Board of Directors for the 
designated term of office set forth below: 

 
Rick Fiddler   1 year term expiring June 30, 2023 
Robin Koop   1 year term expiring June 30, 2023 
Eva Aguirre-Cooper  1 year term expiring June 30, 2023 
George Kiefer   2 year term expiring June 30, 2024 
Kathleen Maine  2 year term expiring June 30, 2024 
Brian Lennon   2 year term expiring June 30, 2024 
Tandy Champion  2 year term expiring June 30, 2024 
Richard DeVos, Jr.  3 year term expiring June 30, 2025 
Clifford Maine  3 year term expiring June 30, 2025 
Tim Platz   3 year term expiring June 30, 2025 
 

13. Conservator; Appointment by University President: Notwithstanding 
any other provision of the Contract, in the event that the health, safety, 
and welfare of the Academy students, property, or funds are at risk, the 
University President, after consulting with the University Board 
Chairperson, may appoint a person to serve as the Conservator of the 
Academy.  Upon appointment, the Conservator shall have all powers of 
a Board of Directors of a Public School Academy and act in the place 
and stead of the Academy Board.  The University President shall 
appoint the conservator for a definite term, which may be extended in 
writing.  During the appointment, the Academy Board members are 
suspended and all powers of the Academy Board are suspended.  All 
appointments made under this provision must be presented to the 
University Board for final determination at its next regularly scheduled 
meeting.  During their appointment, the Conservator shall have the 
following powers: a) take into his or her possession all Academy 
property and records, including financial, board, employment, and 
student records; b) institute and defend board actions by or on behalf of 
the Academy; c) continue the business of the Academy including 
entering into contracts, borrowing money, and pledging, mortgaging, or 
otherwise encumbering the property of the Academy as security for the 
repayment of the loans, however, the power shall be subject to any 
provisions and restrictions in any existing credit documents; d) hire, fire, 
and discipline employees of the Academy; e) settle or compromise with 
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any debtor or creditor of the Academy, including any taxing authority; 
f) review all outstanding agreements to which the Academy is a party 
and to take those actions which the Academy Board may have exercised 
to pay, extend, rescind, renegotiate, or settle such agreements as needed; 
and g) perform all acts necessary and appropriate to fulfill the 
Academy’s purposes as set forth under the Code or this Contract. 

 
 

IN WITNESS WHEREOF, I have hereunto signed my name as Secretary and have caused the seal 
of said body corporate to be hereto affixed this 28th day of June 2022. 
 
 

____________________________ 
      Matthew E. McLogan, Secretary 
      Board of Trustees 
      Grand Valley State University 
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SCHEDULE 4 
 

FISCAL AGENT AGREEMENT 
 
 
 

	  













SCHEDULE 5 
 

MASTER CALENDAR OF REPORTING REQUIREMENTS 
 
 
 
 

	  



  

Public School Academy / School of Excellence 
Master Calendar of Reporting Requirements 

July 1, 2022 – June 30, 2023 
 
 

DUE DATE 
 

REPORT DESCRIPTION 
 

SUBMIT TO: 
July 1 Board Adopted 2022-2023 School Calendar/School Day Schedule.    CSO 
July 1 Board adopted Annual Calendar of Regularly Scheduled Meetings for 

2021-2022. 
CSO 

July 1 Board Adopted Annual Operating Budget for the General Fund and 
School Service Fund for 2021-2022.   

CSO 

July 1 Copy of Notice of Public Hearing for Annual Operating Budget for 
2021-2022. 

CSO 

July 1 Budgeted Enrollment Number for 2022-2023. CSO 
July 25 DS-4168 Report of Days and Clock Hours of Pupil Instruction for 2021-

2022 academic year, if applicable (See MDE website, 
www.michigan.gov/mde, for MDE due date and form). 

CSO 

August 3 Board Resolution appointing Chief Administrative Officer for 2022-
2023.  Must be a board member.  

CSO 

August 3 Board Resolution appointing Freedom of Information Act Coordinator 
for 2022-2023. 

CSO 

August 3 Board Designated Legal Counsel for 2022-2023. CSO 
August 3 School Safety Liaison for 2022-2023. CSO 
August 16 Special Education Procedures (new schools only or if updated)  CSO 
August 30 4th Quarter Financial Statements – quarter ending 06/30.   CSO 
September 7 GVSU Check Directions (Where do we send checks for the 2022-2023 

year?).   
CSO 

September 7 Updated Waitlist Number for 2022-2023. CSO 
September 7 Board approved Student Handbook 2022-2023. CSO 
September 7 Board adopted Employee Handbook 2022-2023. CSO 
September 7 Copy of School Improvement Plan covering 2022-2023 academic year. 

 
CSO 

September 7 School Contacts Update Certification. CSO 
September 19 Hylant Insurance Policy Submission. CSO 
October 5 Schedule 6 Certification  CSO 
October 5 Staff Roster (GVSU Format). CSO 
October 5 Annual Nonprofit Corporation Information Update for 2022.   CSO 
October 5 Board adoption of the Statewide Safety Information Policy (see MCL 

380.1308 for more information- new schools only. (fix epicenter for 
new schools only) 

CSO 

October 12 Unaudited Count Day Submission.  CSO 
October 12 Criminal History Record Registration- New Schools. CSO 
October 12 DS-4898 PSA Preliminary Pupil Membership Count for September 

2022 Enrollment and Attendance for 1st & 2nd Year PSAs and 
CSO 

 



  

 
DUE DATE 

 
REPORT DESCRIPTION 

 
SUBMIT TO: 

Academies who added grade levels. (See MDE website, 
www.michigan.gov/mde for MDE due date).  

November 1 Audited Financial Statements for fiscal year ending June 30, 2022. (See 
MDE Website, www.michigan.gov/mde, for MDE due date. 

CSO 

November 1 Management Letter (comments and recommendations from independent 
financial auditor) for fiscal year ending June 30, 2022, if issued.  If a 
management letter is not issued, a letter from the Academy stating a 
management letter was not issued is required to be submitted. 

CSO 

November 1 Annual A-133 Single Audit for year ending June 30, 2022, is required if 
over $750K in federal funds have been expended.  If a single audit is 
not necessary, a letter from the Academy stating as such is required to 
be submitted. 

CSO 

November 1 1st Quarter Financial Statements – quarter ending 09/30. CSO 
December 16 Transparency Page Update Certification. CSO 
January 13 Staff Roster (GVSU Format).   CSO 

January 13 School Contacts Update Certification. CSO 

January 13 Statewide Safety Information Policy CSO 

January 30 2nd Quarter Financial Statements – quarter ending 12/31. CSO 
January 30 Board Member Annual Conflict of Interest. CSO 

January 30 Annual Education Report.  The deadline changes for this each year.  
Please be sure to check mischool.net for the updated templates, or find 
them in the Epicenter Task. 

CSO 

February 8 Unaudited Winter Count Day Submission.   CSO 

March (TBD) Anti-Bullying Policy, in accordance with Matt’s Safe School Law (new 
schools). 

CSO 

April 28 3rd Quarter Financial Statements – quarter ending 03/31. CSO 
May 15 Notice of Open Enrollment & Lottery Process or Open Enrollment & 

Lottery Process Board Policy for 2023-2024.  Must include board 
approved offered seat schedule. 

CSO 
 

May 15 Offered Seat Schedule per Grade CSO 

June 1 Certificate of Boiler Inspection covering 2023-2024. CSO 

June 6  NWEA Counts for next academic year CSO 

June 14 Waitlist for 2023-2024. CSO 
June 14 Board Adopted 2023-2024 School Calendar/School Day Schedule.    CSO 

June 14 Board adopted Annual Calendar of Regularly Scheduled Meetings for 
2023-2024. 

CSO 



  

 
DUE DATE 

 
REPORT DESCRIPTION 

 
SUBMIT TO: 

June 14 Copy of Notice of Public Hearing for Annual Operating Budget for 
2023-2024. 

CSO 

June 27 2022-2023 Log of emergency drills, including date, time and results.  
See Epicenter Task for template.  

CSO 

June 27 Board adopted Letter of Engagement for year ending June 30, 2023, 
independent financial audit. 

CSO 

June 27 Food service license expiring in 2024.  CSO 

June 27 Points of Pride for Annual Report CSO 

June 27 School Description for Annual Report CSO 

June 27 Scholarship Dollars awarded to graduating seniors (High Schools Only) CSO 
June 27 Total number of graduates (High Schools Only) CSO 

 
 

Ongoing Reporting Requirements 
July 1, 2022 – June 30, 2023 

 
The following documents do not have a set calendar date; however, they require submission 
within a certain number of days from board action or other occurrence. 
 
 

DUE DATE 
 

REPORT DESCRIPTION 
 

SUBMIT TO: 
Date notice is 
posted 

Academy Board Meeting Record of Postings – cancellations, changes, 
special meetings, emergency etc.  Must include time and date of actual 
posting. 

CSO 

7 days prior to 
meeting 

Board packet- including Agenda and all attachments. CSO 

14 days after 
Board meeting 

Draft Academy Board Meeting Minutes and Resolutions of regular, 
special & emergency board meetings. 

CSO 

14 days after 
Board approval 

Approved Academy Board Meeting Minutes and Resolutions of regular, 
special & emergency board meetings. 

CSO 

30 business days 
after board 
approval 

Board Adopted Annual Operating Budget for 2021-2022 including 
Salary/Compensation Transparency Reporting to be available on school 
website per the State School Aid Act as amended  

No submission 
needed. 

14 days after 
Board approval 

Oath of Office and written acceptance for each Board Member. CSO 

10 business days 
after Board 
approval  

Board adopted Amended Budget and General Appropriations 
Resolution. 

CSO 

10 days of receipt Correspondence received from the Michigan Department /State Board 
of Education requiring a formal response. 

CSO 



  

 
DUE DATE 

 
REPORT DESCRIPTION 

 
SUBMIT TO: 

10 days of receipt Correspondence received from the Health Department requiring a 
formal response. 

CSO 

10 days of receipt Written notice of litigation or formal proceedings involving the 
Academy. 

CSO 

30 days prior to 
board execution 

Board proposed draft Educational Management Company Agreements 
or Amendments thereto. 

CSO 

5 business days of 
receipt 

Request and Responses to Freedom of Information Requests. CSO 

 
 

Original/Subsequent Board Policy Reporting Requirements 
July 1, 2022 – June 30, 2023 

 
The following documents do not have a set calendar date; however, they require an original 

submission and subsequent submission if Board action is taken making amendments/changes. 
 

 
REPORT DESCRIPTION 

 
SUBMIT TO: 

Articles of Incorporation.  Must have GVSU Board approval before modifying. CSO 
Board of Director Bylaws. CSO 
Educational Service Provider Agreements/Amendments CSO 
Academy’s Educational Goals. CSO 
Office of Fire Safety (OFS-40) – original occupancy permit and permits for 
renovations/additions, etc.  

CSO 

Lease, Deed of Premises or Rental Agreement and subsequent amendments (includes 
modular units).   

CSO 

Curriculum including any additions/deletions. CSO 
Asbestos Hazardous Emergency Response Act (AHERA) Management Plan.  Visit 
www.michigan.gov/asbestos for Michigan’s model management plan.  A copy of the 
“acceptance” letter sent by MIOSHA is also required. 

CSO 

Communicable Disease Curriculum (including minutes of board approval). CSO 
Job Descriptions for all employee groups CSO 
 

REQUIRED BOARD POLICIES 
Board adopted Purchasing Policy (date of approval or revision).  
Reference: MCL 380.1267, MCL 380.1274  

CSO 

Use of Medications Policy (date of approval or revision). 
Reference:  MCL 380.1178, 380.1178a, 380.1179 

CSO 

Harassment of Staff or Applicant Policy (date of approval or revision). 
Harassment of Students Policy (date of approval or revision) 
Reference:  MCL 380.1300a 

CSO 

Search and Seizure Policy (date of approval or revision). 
Reference:  MCL 380.1306 

CSO 



  

Emergency Removal, Suspension and Expulsion of Students Policy (date of approval or 
revision). 
Reference:  MCL 380.1309; MCL 380.1312(8)&(9); MCL 37.1402  

CSO 

Parent/Guardian Review of Instructional Materials & Observation of Instructional 
Activity Policy (date of approval or revision). 
Reference:  MCL 380.1137 

CSO 

Board Member Reimbursement of Expenses Policy (date of approval or revision). 
Reference: MCL 380.1254; MCL 388.1764b 

CSO 

Equal Access for Non-School Sponsored Student Clubs and Activities Policy (date of 
approval or revision). Reference:  MCL 380.1299 

CSO 

Electronic or Wireless Communication Devices Policy (date of approval or revision). CSO 
Preparedness for Toxic Hazard and Asbestos Hazard Policy (date of approval or 
revision). 
Reference:  MCL 324.8316, 380.1256 

CSO 

Nondiscrimination and Access to Equal Educational Opportunity Policy (date of 
approval or revision). 
Including, but not limited to, Michigan Constitution, Article I, §26, Elliott-Larsen Civil 
Rights Act, Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments 
of 1972, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 
1975. 

CSO 

Academy Deposit Policy (date of approval or revision). 
PA 105 of 1855, being MCL 21.146, Section 11.10 of the Charter Contract 

CSO 

Parental Involvement Policy (date of approval or revision). 
Reference: MCL 380.1294 

CSO 

Wellness Policy (date of approval or revision). 
Reference:  42 USC §§ 1751, 1758, 1766; 42 USC § 1773 

CSO 

Corporal Punishment Policy (date of approval or revision). 
Reference: MCL 380.1312(8)&(9); 

CSO 

Anti-Bullying Policy (Matt’s Safe School Law) (date of approval or revision). 
Reference: MCL 380.1310b 

CSO 

Cardiac Emergency Response Plan (date of approval or revision). 
Reference: MCL 29.19 

CSO 

Emergency Operations Plan (date of approval or revision). 
Reference: MCL 380.1308 

CSO 

Data Breach Response Plan (date of approval or revision). 
The Academy Board shall design and implement a comprehensive data breach response plan 
that is made available to Academy personnel and Educational Service Providers.    

CSO 

 
 
 

Calendar of Additional Reporting Requirements and Critical Dates 
July 1, 20212 – June 30, 2023 

 
The following reports Academies must submit to the local ISD, MDE, CEPI and other 

organizations throughout the year. 



  

 
 

DUE DATE 
 

REPORT DESCRIPTION 
 

SUBMIT TO: 
TBD Student Count Day for State Aid F.T.E. No submission 

required. 
August 4094 Transportation Report from 2020-21. CEPI (online) 
September  SE-4096 Special Education Actual Cost Report (Contact ISD for due 

date).   
ISD 

Sept. *Special Education Findings – Sept. Strand Report for: B-1, B-2, B-9, 
B-10, and B-13.  Data review and complete corrective actions if 
required.  Corrective Action  

Catamaran 

October  Eye Protection Certificate (#4527 Certification of Eye Protective 
Devices Electronic Grant System [MEGS] if applicable). 

CEPI 

October  Certification of Constitutionally Protected Prayer. MDE 
October  SE-4094 Transportation Expenditure Report (Contact ISD for due date). ISD 
October 1 – 
October 31 
(as scheduled) 

Teacher Certification/Criminal Background Check/Unprofessional 
Conduct. This is an onsite review scheduled and conducted by Quality 
Performance Resource Group.  No submission required. 

No submission 
needed. 

Oct/Nov Deadline for MEIS/Single Record Student Database (“SRSD”) 
electronic file (Contact the local ISD for due date.) 

CEPI 

November Deadline for Immunization Records Report – IP100.  (Contact Health 
Dept. for due date). 

Local Health 
Dept. 

November 14 Deadline for electronic submission to the Financial Information 
Database (FID, formerly known as the Form B).  State aid will be 
withheld if the submission is not successful.  

CEPI 

Nov/Dec Special Education Count on MI-CIS.  Special education data must be 
current and updated in the Michigan Compliance and Information 
System (MI-CIS).  This information is used to determine funding for 
next year (Contact local ISD for due date). 

ISD 

December 1 -
December 31 
(as scheduled) 

Teacher Certification/Criminal Background Check/Unprofessional 
Conduct.   This is an onsite review scheduled and conducted by Quality 
Performance Resource Group.  No submission required. 

No submission 
required. 

Nov/Dec Registry of Educational Personnel (REP) Submission. CEPI 
December 30 Municipal Finance Qualifying Statement, if applicable (online 

submission). 
MI Dept. of 

Treasury 
January *Special Education Findings – January Strand Report for: B-11, B-12. 

Data review and complete corrective actions if required.  
Catamaran 

Feb 1 Deadline for Immunization Record Report – IP100 (Contact Health 
Dept. for due date).  A financial penalty of 5% of a school’s state aid 
allocation can be assessed if the immunization rate is not at 90% or 
above. 

Local Health 
Dept. 

Feb Supplemental Student Count for State Aid F.T.E. No submission 
required. 

March FS-4731-C – Count of Membership Pupils eligible for free/reduced 
breakfast, lunch or milk (official date TBD). 

MDE 



  

 
DUE DATE 

 
REPORT DESCRIPTION 

 
SUBMIT TO: 

March  MEIS/Single Record Student Database (“SRSD”) electronic file 
(Contact local ISD for due date.) 

ISD, CEPI 

March  Special Education:  Maintenance of Effort (MOE) Eligibility Test. Catamaran 
(online) 

May 1 –  
May 31  
(as scheduled) 

Teacher Certification/ Criminal Background Check/Unprofessional 
Conduct.  This is an onsite review scheduled and conducted by Quality 
Performance Resource Group.  No submission required. 

No submission 
required. 

May *Special Education Findings – May Strand Report for: B-3, B-4, B-5, 
B-6, and B-13.  Data review and completion of corrective actions as 
required. 

Catamaran 

June MEIS/ Single Record Student Database (“SRSD”) electronic file 
(Contact local ISD for due date). 

ISD, CEPI 

June  Registry of Educational Personnel (REP). CEPI 
June  School Infrastructure Database (SID). CEPI 
June 4107 – Bus inventory CEPI (online) 

 
*Monthly special education compliance updates, all special education complaints, and the 
annual Maintenance of Effort (MOE) Eligibility Test and corrective measures are 
communicated and submitted through Catamaran.  Regular monthly (or more frequently) 
review of special education information is recommended to assure compliance with state 
reporting requirements.  Catamaran can be accessed at:  https://training.catamaran.partners/.  
Timelines and Due Dates are located on bottom left side of the screen under Deadlines.  User 
account and login information is located at:  
https://catamaran.partners/Login.aspx?APPTHEME=MICIMS&ReturnURL=/ 
 
 
 
 
*** The CSO may amend this document from time-to-time at its discretion. 
 
 
 
 
 
 
 
 



SCHEDULE 6 
 

INFORMATION TO BE PROVIDED BY ACADEMY AND EDUCATIONAL 
MANAGEMENT COMPANY 

 
 
 

	  



SCHEDULE 6 
 

INFORMATION TO BE PROVIDED BY ACADEMY AND 
EDUCATIONAL MANAGEMENT COMPANY 

 

A. The following described categories of information are specifically included within those 
to be made available to the public and the University Charter Schools Office by the Academy in 
accordance with Section 11.17(a). Information to be Provided by the Academy, of the Terms and 
Conditions: 

1. Copy of the Contract 

2. Copies of the executed Constitutional Oath of public office form for each serving 
Director 

3. List of currently serving Directors with name, address, and term of office 
4. Copy of the Academy Board ‘s meeting calendar 

5. Copy of public notice for all Academy Board meetings 

6. Copy of Academy Board meeting agendas 

7. Copy of Academy Board meeting minutes 

8. Copy of Academy Board approved budget and amendments to the budget 

9. List of bills paid for amounts of $10,000.00 or more as submitted to the Academy Board 

10. Copy of the quarterly financial reports submitted to the University Charter Schools Office 

11. Copy of curriculum and other educational materials given to the University Charter 
Schools Office 

12. Copy of School improvement plan (if required) 

13. Copies of facility leases, mortgages, modular leases and/or deeds 

14. Copies of equipment leases 

15. Proof of ownership for Academy owned vehicles and portable buildings 

16. Copy of Academy Board approved management contract with Educational Service 
Provider 

17. Copy of Academy Board approved services contract(s) 

18. Office of Fire Safety certificate of occupancy for all Academy facilities 

19. MDE letter of continuous use (if required) 

20. Local County Health Department food service permit (if required) 



21. Asbestos inspection report and asbestos management plan (if required) 

22. Boiler inspection certificate and lead based paint survey (if required) 

23. Phase 1 environmental report (if required) 

24. List of current Academy teachers and school administrators with their individual salaries 
as submitted to the Registry of Educational Personnel 

25. Copies of administrator and teacher certificates or permits for all current administrative 
and teaching staff 

26. Evidence of fingerprinting, criminal back-ground and record checks and unprofessional 
conduct check required by the Code for all Academy teachers and administrators 

27. Academy Board approved policies 

28. Copy of the annual financial audit and any management letters issued to the Academy 
Board as part of the audit 

 
29. Proof of insurance as required by the Contract 
 
30. Any other information specifically required under Public Act 277 of 2011 
 
 
B. The following information is specifically included within the types of information 
available to the Academy by the Educational Management Organization (if any) in accordance 
with Section 11.17(b). Information to be provided by Educational Management Company, of the 
Terms and Conditions: 

1. Any information needed by the Academy in order to comply with its obligations to 
disclose the information listed under (a) above. 
 
 
 
C.   In accordance with Section 11.13. Additional Required Provisions for Educational 
Service Provider Agreements, of the Terms and Conditions, the following categories must be 
clearly defined within each ESP agreement that the Academy is a party to:    
 

1.   Roles and responsibilities of the parties 
2.   Services and resources provided by the ESP 
3.   Fee or expense payment structure 
4.   Financial control, oversight, and disclosure 
5.   Renewal and termination of the agreement” 
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CLIENT SERVICES AGREEMENT 
 

This Client Services Agreement (the “Agreement”) is effective September 20, 2022  
 
BETWEEN:  CS PARTNERS, INC., a Michigan corporation d/b/a PARTNER SOLUTIONS 

(“Partner Solutions”); CSP MANAGEMENT INC., a Michigan corporation d/b/a 
PARTNER SOLUTIONS FOR SCHOOLS (“Partner Solutions for Schools” and 
together with “Partner Solutions”, collectively “PS”)  

    
AND:   WEST MICHIGAN AVIATION ACADEMY, a Michigan public school academy (the 

"Academy") organized under Part 6(A) of the Revised School Code (the “Code”), as 
amended, being MCL §380.501 to §380.507.  

 
RECITALS 

 
The Academy has been issued a contract (the “Contract”) by Grand Valley State University (the “Authorizer”) to 
organize and to operate as a public school academy.   
 
The Code permits a public school academy to contract with entities for certain services of the public school 
academy.  
 
As a wholly owned subsidiary of Partner Solutions, Partner Solutions for Schools is the employer of record for all 
staff assigned to work at the Academy. Partner Solutions offers to public school academies back office human 
resource services and financial services (the “Services”). Together, Partner Solutions and Partner Solutions for 
Schools are jointly responsible for providing the Services under this Agreement. 
 
The Academy desires to engage PS to provide such Services based on the terms and conditions set forth in this 
Agreement. 
 
For good and valuable consideration, the receipt and legal sufficiency of which are hereby expressly acknowledged, 
the parties hereto agree as follows: 
 
1. RELATIONSHIP OF THE PARTIES 

 
A. Relationship of the Parties.  PS is not a division, subsidiary or any part of the Academy. The Academy is a 

corporate and governmental entity authorized under the Code. The Academy is not a division or any part of 
PS.  The relationship between the parties hereto was developed and entered into through arms-length 
negotiation and is based solely on the terms of this Agreement.  PS (its officers, directors, employees, and 
designated agents) shall be regarded at all times as performing services as independent contractors for the 
Academy. 

 
B. The Board. Academy’s Board of Directors (the “Board”) is the governing body with oversight responsibilities 

over the Academy. The parties acknowledge that throughout this Agreement the term “Board” and the term 
“Academy” are sometimes used interchangeably in some sections for the sole purpose of readability based 
on the nature and subject-matter of the article/section.  This Agreement is executed by a duly authorized 
member of the Board (on behalf of the Academy), and by so executing this Agreement the Board 
acknowledges and accepts all obligations and responsibilities related to the Board as set forth in this 
Agreement. 
 
The Academy shall retain control and have responsibility over all its business and instructional operations 
including but not limited to, the educational program, instructional equipment and supplies, student 
achievement, student discipline, special education, parent engagement, food service, budgeting, purchasing, 
transportation, athletics, extracurricular activities, building and property management, policy and procedure 
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implementations and oversight. The Board is responsible for the monitoring and the accountability for 
academic outcomes; appropriate implementation of policies and procedures including special education 
processes; parent, student and community interactions; and all of the day to day operations of the Academy.   

 
C. Confidentiality. During the Term of this Agreement, and only to the extent permitted by law, the Academy 

may disclose or provide access to confidential data and information to Partner Solutions and its respective 
officers, directors, employees, staff assigned to the Academy (“Worksite Staff”) and designated agents. PS 
and its related entities may access confidential data and information, to the extent permitted by Academy 
Board Policies and applicable law, including without limitation, the Family Educational Rights and Privacy 
Act (“FERPA”), 20 USC §1232g, 34 CFR Part 99; Section 1136 of the Michigan Revised School Code, MCL 
380.1136; the Individual with Disabilities Education Act ("IDEA"), 20 USC §1401 et seq., 34 CFR 300.610 
-300.626; Section 504 of the Rehabilitation Act of 1973, 29 USC §794a, 34 CFR 104.36; the Michigan 
Mandatory Special Education Act, MCL 380.1701 et seq.; the American with Disabilities Act, 42 USC 
§12101 et seq.; the Health Insurance Portability and Accountability Act ("HIPAA"), 42 USC 1320d - 13200d-
8; 45 CFR 160,162 and 164; and social security numbers, as protected by the Federal Privacy Act of 1974, 5 
USC §552a; and the Michigan Social Security Number Privacy Act, MCL 445.84. 

 
The Academy agrees to define “school official” in the Academy’s annual notification of rights under FERPA 
to include a contractor who performs an institutional service or function for which the Academy would 
otherwise use its own employees, having a legitimate educational interest such that they are entitled to access 
educational records under FERPA. PS and its employees and subcontractors agree to comply with FERPA 
and corresponding regulations applicable to school officials, as well as the pupil privacy requirements of 
section 1136 of the Code, MCL 380.1136.  If PS receives education record information from any sources as 
permitted under the Code, PS shall use the education record information only as contemplated by this 
Agreement and PS shall not sell or otherwise provide the information to any other person or entity except as 
provided by law. 

 
D. Contractors and Subcontractors.  Each Party will be solely responsible for the acts of its own contractors and 

subcontractors.      
 

E. No Related Parties or Common Control.  The parties hereby agree that none of the voting power of the 
governing body of the Academy or the Board will be vested in PS or its directors, members, managers, 
officers, shareholders, or employees.  Further, the Academy and PS are not, and shall not become:  (a) 
members of the same controlled group, as that term is defined in the Internal Revenue Code of 1986, as 
amended (the “IRS Code”); or (b) related persons, as that term is defined in the IRS Code.  
 

F. Compliance with Academy’s Contract.  PS agrees to perform its duties and responsibilities under this 
Agreement in a manner that is consistent with the Academy’s obligations under the Academy’s Contract 
issued by Grand Valley State University Board of Trustees.  The provisions of the Academy’s Contract shall 
supersede any competing or conflicting provisions contained in this Agreement. 
 

G. Compliance with Section 11.23 of Contract Terms and Conditions.  The ESP shall make information 
concerning the operation and management of the Academy, including without limitation the information 
described in Schedule 6 of the Contract, available to the Academy as deemed necessary by the Academy 
Board in order to enable the Academy to fully satisfy its obligations under Section 11.23(a) of the Contract 
Terms and Conditions. 
 

H. Compliance with Section 503c [or 553c if SOE].  On an annual basis, PS agrees to provide the Academy 
Board with the same information that a school district is required to disclose under section 18(2) of the State 
School Aid Act of 1979, MCL 388.1618, for the most recent school fiscal year for which the information is 
available.  Within thirty (30) days of receipt of this information, the Academy Board shall make the 
information available on the Academy’s website home page, in a form and manner prescribed by the 
Michigan Department of Education.  The defined terms in section 503c [553c if SOE] of the Code, MCL 
380.503c [553c if SOE], shall have the same meaning in this Agreement. 
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2. SCHOOL LEADER 

 
A. School Leader Role. The School Leader ("School Leader”) will be hired by Partner Solutions for Schools 

and shall administer the educational program and curriculum at the Academy. The School Leader will hold 
all required certifications as required by the Code.   
 
PS will provide administrative support to the School Leader to staff the Academy. After qualified staff are 
selected by the School Leader, Partner Solutions for Schools will onboard and provide additional 
administrative support to the School Leader.  It is the responsibility of the School Leader to verify and 
confirm that all teaching assignments align with teacher certification.   

 
The School Leader or designee shall be responsible for approving and submitting appropriate hours-worked 
for all hourly Worksite Staff.  The School Leader will notify PS of any staffing needs and/or change in 
status regarding Worksite Staff prior to any reassignment.   
 
If the Board becomes dissatisfied with the performance of the School Leader, it shall state the causes of such 
dissatisfaction in writing and deliver it to PS.  PS shall have a reasonable period of time to remedy the 
dissatisfaction; however, if it cannot remedy the dissatisfaction, PS shall remove and replace the School 
Leader at the Academy as soon as practicable.  Additionally, it is agreed that any dissatisfaction of the Board 
shall be reasonable in nature and related specifically to the duties and responsibilities of the School Leader 
at the Academy.  
 
If a School Leader separates from the Academy, the Board or its designee shall identify and appoint a new 
School Leader, subject to PS’ approval. In the alternative, the Board may elect to contract with a third party 
to identify a School Leader, subject to PS and Board approval.   
 

3. BACK OFFICE HUMAN RESOURCE SERVICES BY PARTNER SOLUTIONS FOR SCHOOLS 
 

A. Worksite Staff. Partner Solutions for Schools shall employ Worksite Staff as may be necessary to 
accomplish the educational mission of the Academy consistent with the Academy’s budget approved by the 
Board.   Partner Solutions for Schools shall have the complete and exclusive authority and control over 
human resource matters such as approval of hiring, terminating, disciplining, and reassigning of Worksite 
Staff. All other functions and responsibilities related to the Academy’s operations, including but not limited 
to those set forth in Paragraph 1.B. of this Agreement, shall be the sole and exclusive responsibility of the 
Academy.  See Exhibit A for additional specifics. 

 
B. Compensation. Compensation for Worksite Staff shall be established by the Academy and paid by Partner 

Solutions for Schools.  For purposes of this Agreement, “compensation” shall include salary, fringe 
benefits, and state, federal, local and social security withholdings.  Partner Solutions for Schools shall be 
responsible for paying its portion of social security, unemployment, and any other taxes required by law to 
be paid on behalf of its Worksite Staff.  Unless required by applicable statute, court or administrative 
decision, or Attorney General’s opinion, Partner Solutions for Schools shall not make payment to the 
Michigan Public School Employees’ Retirement System or any other public retirement system on behalf of 
Worksite Staff.  Teachers employed by Partner Solutions for Schools shall not be considered teachers for 
purposes of continuing tenure under MCL §38.71 et. seq.  

 
C. Health Benefits. Partner Solutions for Schools shall provide to Worksite Staff group health and other 

benefits (i.e., dental, vision, disability, life insurance, etc.) subject to eligibility requirements under the plan 
and applicable laws.  Partner Solutions for Schools will also provide COBRA benefits to eligible Worksite 
Staff. 

 
D. 401K Plan Administration. Partner Solutions for Schools will complete and sign all necessary 401K 

regulatory and plan documents as required by law and as fiduciary agent of the plan. 
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E. Payroll Taxes. Partner Solutions for Schools shall report and pay all applicable federal, state and local payroll 

taxes. 
 

F. Payroll Records. Partner Solutions for Schools shall maintain and verify all required payroll and benefit 
records. 
 

G. Michigan Public School Employees Retirement System (MPSERS). If Worksite Staff discloses to Partner 
Solutions for Schools their participation in MPSERS, Partner Solutions for Schools: (a) shall promptly notify 
the Academy in writing of the identity of any individual assigned by Partner Solutions for Schools to perform 
services at the Academy who is a retirant from the Michigan Public School Employees Retirement System 
(MPSERS); and (b) shall provide information on a pay period basis regarding any such individual’s wages 
or amounts paid and hours of service under this Agreement, as necessary for the Academy to report on an 
Exhibit and in such manner as may be determined from time to time by MPSERS. MCL 38.1342(6). 
 

H. Non-Compete Agreement.  PS agrees that it shall not impose any contractual requirement or contractual 
obligation on Worksite Staff to enter into a non-compete provision or agreement. 
 

I. Pilots.  Partner Solutions has delegated the performance of some payroll functions for the pilots to Michigan 
Employment Group, Inc..  Partner Solutions still retains the responsibility for any duties or obligations under 
this Agreement for this group of employees. 
 

4. ACADEMY RESPONSIBILITIES 
 
A. Facility. Academy shall comply with all health and safety laws, regulations, ordinances, directives, and rules 

of controlling federal, state, and local government and will immediately report all workplace accidents and 
injuries of Worksite Staff to Partner Solutions for Schools by fully completing and sending an incident report 
form within 24 hours after the accident. Academy agrees to comply at its expense with any specific directives 
from Partner Solutions for Schools, Partner Solutions for Schools’ workers' compensation carrier, or any 
government agency having jurisdiction over the workplace health and safety. Academy shall provide or 
ensure use of all personal protective equipment, as required by federal, state or local law, regulation, 
ordinance, directive, or rule or as deemed necessary by Partner Solutions for Schools, its workers' 
compensation or liability insurance carrier. Partner Solutions for Schools or its insurance carriers shall have 
the right to inspect Academy's place of business at all reasonable times to ensure compliance with the terms 
of this Agreement.  
 

B. Fair Labor Standards Act.  Academy shall provide through the School Leader or designee complete and 
accurate information to Partner Solutions for Schools concerning the nature and extent of the duties 
performed or to be performed by the Worksite Staff and Academy shall be responsible for providing records 
of hours worked by the Worksite Staff upon request by Partner Solutions for Schools via on-line system 
provided. Academy shall reimburse Partner Solutions for Schools for any overtime pay that is or becomes 
due to or owed to any Worksite Staff.   
 

C. Complaints.  Academy will immediately (within 24 hours) report to Partner Solutions for Schools any 
complaints by Worksite Staff concerning any alleged violation of employment, immigration or safety laws 
or regulations and will cooperate with Partner Solutions for Schools in investigating and resolving any such 
complaints.  Any complaints about Academy operations (such as complaints from students, parents, 
authorizer, visitors, etc…) shall be the sole responsibility of the Academy.  
 

D. Notification Requirements.  Academy will immediately (within 24 hours) report civil or administrative 
proceedings regarding employment matters and notify Partner Solutions for Schools of any requests for leave 
of absence, resignation or other change in status of any Worksite Staff.  The Academy is also required to 
notify PS in writing if the Academy receives a notification from their Authorizer discussing a possibility of 
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an intent to revoke the Contract and/or non-renewal or closure is discussed by a Board member or their 
Authorizer.  
 

E. Evaluation of Worksite Staff. Evaluation and compensation systems shall be selected by the Academy and 
shall comply with all applicable laws.  The Academy through the School Leader shall conduct teacher 
performance evaluations as it relates to the delivery of the curriculum in the Academy and as required by 
the Michigan Department of Education.    

 
If the Board becomes dissatisfied with the performance of Worksite Staff, the Board shall state the causes 
of such dissatisfaction in writing and deliver it to Partner Solutions for Schools.   It is agreed that any 
dissatisfaction shall be reasonable in nature and related specifically to the duties and responsibilities of the 
Worksite Staff at the Academy. 
 

5. JOINT RESPONSIBILITIES 
 

A. Direction and Control of Worksite Staff.  Partner Solutions for Schools will administer payroll and benefit 
services for the Academy, pay the wages of Worksite Staff and has the right to hire, fire, promote, reassign, 
discipline and terminate any Worksite Staff in consultation with the Academy and as otherwise provided in 
this Agreement. In performing the above responsibilities, the School Leader will confer and consult with 
Partner Solutions for Schools and the Academy as necessary or requested or as otherwise provided in this 
Agreement before hiring, firing, promoting, reassigning, disciplining and/or terminating any Worksite Staff. 
The Academy, through the School Leader, will be responsible for the day to day activities of Worksite Staff 
to operate the Academy in compliance with Academy policies, procedures, their Authorizer contract and all 
applicable law.   
 
The Academy agrees to follow Partner Solutions for Schools’ directives, policies and procedures to maintain 
compliance in employment issues. In relation to Academy’s day-to-day control of Worksite Staff, the 
Academy may have opportunity to make decisions or take action that is governed by employment laws, 
including but not limited to the Americans with Disabilities Act, the Family and Medical Leave Act, the 
National Labor Relations Act, the Fair Labor and Standards Act, and any other federal, state, or local 
employment and discrimination laws.  If the Academy makes such decision or takes such action without 
consulting PS or if the Academy fails or refuses to abide by the advice provided by PS on such issue, 
Academy agrees to indemnify, defend, and hold PS harmless from any and all claims or liabilities which may 
arise as a result from such decision or action, or failure to abide by the advice of PS and its instructions as an 
employer.    
 

B. Criminal Background Checks.  Partner Solutions for Schools and the Academy acknowledge that Worksite 
Staff assignments must be in compliance with Sections 1230, 1230a, 1230b and related provisions of the 
Code pertaining to criminal background checks and unprofessional conduct checks whether or not they in 
fact apply to Worksite Staff and that said compliance will be a term and condition of Partner Solutions for 
Schools’ employees, working at the Academy. 

 
The Academy, through the School Leader, shall conduct criminal background checks on all Worksite Staff 
as required by law.  Partner Solutions will track the results and provide reporting as requested.  The 
Academy is responsible for any costs associated with performing the criminal background check.   
 
Partner Solutions for Schools shall conduct unprofessional conduct checks on all Worksite Staff.  Partner 
Solutions for Schools will forward any negative results of unprofessional conduct checks to the School 
Leader, acting on behalf of the Board.   
 
Partner Solutions for Schools shall consult with the Academy for any non-listed felony before exercising 
any discretion pursuant to the above referenced statutes.   

 
6. BACK OFFICE FINANCIAL SERVICES BY PARTNER SOLUTIONS 
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A. Budget Process.  Partner Solutions shall provide a budgeting tool to the School Leader in order to construct 

a budget for Board approval.  It is the responsibility of the Board to review, revise, and approve the annual 
budget.  The Academy’s CAO shall not be an employee of Partner Solutions but shall be a member of the 
Academy Board or their designee.  The Board and CAO shall remain responsible for any and all budgeting, 
accounting, bookkeeping, payments, and all financial decisions.  

B. Travel Reimbursement. In the performance of the Back Office Services Partner Solutions will attend Board 
meetings as requested for the budget, budget revisions and/or such other essential business services. In the 
event Partner Solutions is requested by the Academy Board to travel to other Academy meetings, events or 
the like, the Academy shall pay ordinary and customary costs to Partner Solutions for such travel.  The costs 
for such travel will be mutually agreed upon by the Academy Board and Partner Solutions prior to the 
occurrence of that travel. 

C. Financial Services.  Partner Solutions shall provide the Board via the School Leader the following below.  
See Exhibit B for specific details. 

1. a projected annual budget;  
2.  detailed monthly statements (or as requested by the Board via the School Leader) no more than thirty 

(30) days after month’s end.  Financial statements will be provided as directed by the Board via the 
School Leader within reason prior to each Board meeting to allow time for all Board members to 
review the information prior to the meeting.  These financial statements shall include: a balance 
sheet, a statement of revenues, expenditures and changes in fund balance at object level detail with 
comparison of budget-to-actual and a cash flow statement.  These statements shall include  all 
revenues received, from whatever source, with respect to the Academy, and detailed budgets with 
statements of all direct expenditures for the Services rendered to or on behalf of the Academy, 
whether incurred on-site or off-site;  

3. facilitate the annual audit in compliance with applicable laws showing the manner in which funds 
are spent at the Academy, however, it is acknowledged that only the Academy shall select and retain 
independent auditors and the Academy shall contract directly with any auditor of its choice, and 
Partner Solutions will cooperate with the production of any and all documents necessary for the audit.  
Any such audit shall be the property of the Academy; and, 

4. other information as reasonably requested by the Board via the School Leader to enable the Board to 
monitor Partner Solutions’ performance under the Agreement. 

 
D. Academy Funds.  All funds received by the Academy shall be placed in the Academy’s depository account 

as required by law. The signatories on the Academy Board accounts shall solely be Academy Board members 
or properly designated Academy Board employees.  Interest income earned on Academy accounts shall 
accrue to the Academy. 

E. Purchases.  Partner Solutions will not purchase any materials or equipment with Partner Solutions’ funds 
unless requested by the Academy Board and accompanied by an approved Academy purchase order.   

F. Academy’s Rights to Curriculum and Educational Materials.  The Academy shall own, without restriction, 
all proprietary rights to curriculum and educational materials that are or were directly developed by the 
Academy and paid for with Academy funds. 

 
7. FEE AND PAYMENT 
 

A. Service Fee. During the Term of this Agreement, the Board shall pay Partner Solutions an annual fee of three 
and a half percent (3.5%) of the total Aid received from the State of Michigan, pursuant to the State School 
Aid Act of 1979, as amended for the particular number of students enrolled in the Academy (the “Fee”).   

 
The parties intend that this Agreement meet all of the applicable safe harbor conditions as set forth in Sections 
5.02 through Sections 5.07 of the Revenue Procedure 2017-13.  In this regard, the Academy and PS make 
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the following representations:   
 

i. (A) PS’ compensation under this Agreement is reasonable compensation for services to be 
rendered hereunder and is not based, in whole or in part, on a share of net profits and/or a 
share of the net losses from the operation of the Academy or upon the disposition, damage 
or destruction of the Academy’s property; (B) This Agreement does not  pass on to PS the 
burden of bearing any share of net losses from the operation of the Academy or upon the 
disposition, damage or destruction of the Academy’s property; (C) The term of this 
Agreement is not greater than 30 years or 80 percent of the useful life of the Academy’s 
school facilities currently financed with tax-exempt debt (if shorter) including all renewal 
options; (D) The Academy bears the risk of loss upon the disposition, damage or destruction 
of the Academy’s property; and (E) PS is not entitled to and will not take any federal tax 
position that is inconsistent with being a service provider under this Agreement to the 
Academy. 

 
ii. In interpreting this Agreement and in the provision of the services required hereunder, PS 

shall not have any role or relationship with the Academy that, in effect, substantially limits 
the Academy’s ability to exercise its rights and obligations under State law.  As required by 
the Academy’s Article of Incorporation and Bylaws, the Academy Board may not include 
any director, officer or employee of a management company that contracts with the 
Academy.  In furtherance of such restriction, it is agreed between the Academy and PS that 
none of the voting power of the governing body of the Academy will be vested in PS or its 
directors, members, managers, officers, shareholders and employees, and the Academy and 
PS will not be related parties as defined in Treas. Reg. 1.150-1(b).  

 
B. Payroll Costs. The Academy will also pay Partner Solutions for Schools, on an at-cost basis for properly 

invoiced salary, benefits, and other costs attributable to Worksite Staff (“Payroll Costs”), including but not 
limited to gross wages, FICA, Medicare, FUTA, SUTA, workers’ compensation insurance, professional 
liability insurance, separation costs, employer portions of health, dental, vision and life insurance, and 
401K employer contributions (if applicable). 

 
Partner Solutions for Schools shall be in receipt of funds for Payroll Costs no later than the third business 
day preceding each payroll date (“Payroll Date”) for Partner Solutions for Schools’ Worksite Staff.  Said 
funds will be received by Partner Solutions for Schools via an electronic transfer, either initiated by the 
Academy or by Partner Solutions for Schools, whichever is agreed upon by both parties.  For purposes of 
this Agreement the Payroll Date shall be that date or dates established annually by Partner Solutions for 
Schools. 
 
If the Payroll Costs funding is not received in full three (3) business days prior to the Payroll Date, payroll 
will not be processed until full payment is received from the Academy, unless prior arrangements have 
been made in writing between the Academy and Partner Solutions for Schools     

 
C. Reimbursable Expenses.  In addition to the Fee, the Academy shall reimburse Partner Solutions for Schools 

for all costs reasonably incurred and paid by Partner Solutions for Schools directly attributable to and 
appropriately apportioned to providing the Services as specified in this Agreement (“Reimbursable 
Expenses”).  Such costs include, but are not limited to, Payroll Costs for Worksite Staff that were not 
advanced under Section B above, costs mandated by governmental entity, administrative agency or court of 
law (for example, payment into the Michigan Public School Employees Retirement System), employment 
ads, recruiting fees, background screening fees, Concentra testing fees, advanced training or Academy-
specific training, job fair booth fees, substitute charges/fees, and other mutually agreed upon expenses.   

 
Reimbursable Expenses incurred by Partner Solutions for Schools will be paid by the Academy by the 15th 
day of the month following the month the expenditure was incurred by Partner Solutions for Schools.  
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If desired, the Board may advance funds to Partner Solutions for Schools for such costs reimbursable under 
the Agreement before such costs are incurred (rather than reimburse Partner Solutions for Schools after the 
expense is incurred).   

 
D. Availability of Funds. Notwithstanding any other term or provision in this Agreement to the contrary, Partner 

Solutions for Schools shall not be, directly or indirectly, liable to any third party for any cost or expense 
incurred by the Academy, and Partner Solutions for Schools shall only be required to perform its 
responsibilities under this Agreement to the extent Partner Solutions for Schools has received funds from the 
Academy. 

 
E. Other Institutions. The Academy acknowledges that Partner Solutions for Schools may enter into agreements 

similar to this Agreement with other public or private educational schools or institutions (the “Institutions”).  
Partner Solutions for Schools shall maintain separate accounts for reimbursable expenses incurred on behalf 
of the Academy and for reimbursable expenses incurred on behalf of the Institutions.  Partner Solutions for 
Schools shall only charge the Academy for expenses incurred on behalf of the Academy. 

If Partner Solutions for Schools incurs reimbursable expenses on behalf of the Academy and the Institutions 
which are incapable of precise allocation between the Academy and the Institutions, then Partner Solutions 
for Schools shall allocate such expenses among the Institutions and the Academy, on a pro-rata basis, based 
on the number of students enrolled at the Academy and the Institutions, or the number of staff assigned to 
the Academy and the Institutions or upon such other equitable basis as agreed by the parties. 
 

8. TERM AND TERMINATION 
 
A. Term.  This Agreement shall be effective for the duration of the Academy’s current authorizing Contract 

with the Authorizer, subject to earlier termination under this Section.  The Term will be for a six (6) year, 
nine (9) months and ten (10) days period beginning September 20, 2022 and ending June 30, 2029 (the 
“Term”). 

 
B. Termination by PS.  PS may terminate this Agreement prior to the end of the Term in the event the Board 

fails to remedy a material breach within the required time frames below.    
 

1. PS may immediately terminate this Agreement with no additional liability or responsibility if Partner 
Solutions for Schools fails to receive compensation for Payroll Costs. For this breach only, the 
Academy has until the Payroll Date to fund payroll or to reach an agreement with Partner Solutions 
for Schools on the payment of these funds or else an immediate breach may be declared. 

2. PS may also immediately terminate this Agreement with no additional liability or responsibility upon 
the occurrence of any of the following:    

a) Academy operations cease to exist due to, but not limited to, bankruptcy or insolvency, 
discontinued operations by successors and assigns, facility closure in a manner that prevents 
worksite staff from working, or reconstitution;  

b) The Academy requests a reduction in workforce of more than 20%; 

c) The Academy is a financially distressed business as set forth in the Worker Adjustment and 
Retraining Notification Act (WARN), 29 U.S.C. §2101, et seq. The Board shall notify Partner 
Solutions for Schools 90 days prior to the facility closure in order for Partner Solutions for 
Schools to satisfy notice requirements to Worksite Staff under WARN;  

d) A determination has been made by a governmental entity, administrative agency or court of law 
that Partner Solutions for Schools is required to pay into MPSERS. 

e) Failure by the Academy to pay the Fee or Reimbursable Expenses; 
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f) If there is a substantial and unforeseen increase in the cost of administering services of this 
Agreement; or 

g) The Academy makes decisions inconsistent with the recommendations of PS. 

The Academy has thirty (30) days after notice from PS to remedy any of these breaches except for 
the breach of non-payment of Payroll Costs.   

 
Termination prior to the end of the Term shall not relieve the Academy of any financial or other obligations 
to PS outstanding as of the date of termination.  Failure by PS to (a) declare a breach, (b) place the 
Academy on notice thereof, or (c) exercise or exert any remedy available to PS under this Agreement or 
applicable laws, shall not be deemed a waiver of PS’s rights and remedies whatsoever. 
 
Notwithstanding the foregoing, PS may terminate this Agreement without cause and without penalty to be 
effective upon completion of an academic year provided that PS delivers written notice of intention to 
terminate to the Academy at least ninety (90) days prior to the end of the then-current academic year. 

 
C. Termination by the Academy.  The Academy may terminate this Agreement prior to the end of the Term in 

the event that PS fails to remedy a material breach within the required time frames below.  A material 
breach includes, but is not limited to: 
 
1) Material failure by PS to account for its expenditures or to pay funds for all compensation required for 

payroll (provided that Partner Solutions for Schools has received such funds from the Academy to do 
so); 
 

2) Material failure by PS to provide the Services as required by this Agreement; 
 
3) A determination has been made by a governmental entity, administrative agency or court of law that 

Partner Solutions for Schools is required to pay into MPSERS; or  
 
4) Any action or inaction by PS that places the Contract in jeopardy of revocation, suspension or 

termination, as evidenced by written notification from the Authorizer and is not cured within sixty (60) 
days of that notice. 

 
PS has ten (10) days after notice from the Academy to remedy a breach that involves the non-payment of 
funds for all "compensation" required for payroll (provided that Partner Solutions for Schools has received 
such funds from the Academy to do so) or to reach an agreement with the Academy on the payment of 
those funds. PS has thirty (30) days after written notice from the Academy to remedy all other breaches. 
Upon expiration of this Agreement, or termination for any reason, all amounts due to PS shall immediately 
become due and payable by the Academy, unless otherwise agreed in writing by PS. 

 
Notwithstanding the foregoing, the Academy may terminate this Agreement without cause and without 
penalty to be effective upon completion of an academic year provided that the Academy delivers written 
notice of intention to terminate to PS at least ninety (90) days prior to the end of the then-current academic 
year. 

D. Revocation or Termination of Contract.  If the Academy’s Contract issued by the Grand Valley State 
University Board of Trustees is revoked or terminated, this Agreement shall automatically terminate on the 
same date as the Academy’s Contract is revoked or termination without further action of the parties. 

E. Amendment Caused By Academy Site Closure or Reconstitution.  In the event that the Academy is required 
(i) to close an Academy site pursuant to a notice issued by the State School Reform/Redesign Officer under 
Section 507 [561 if SOE] of the Code, MCL 380.507 [.561 if SOE]; or (ii) to undergo a reconstitution 
pursuant to Section 507 [561 if SOE] of the Code, MCL 380.507 [561 if SOE], and of the Contract Terms 
and Conditions, and such closure of an Academy site or reconstitution causes an amendment to or termination 
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of this ESP Agreement, the parties agree that this ESP Agreement shall be amended or terminated to 
implement the Academy site closure or reconstitution, with no cost or penalty to the Academy, and the ESP 
shall have no recourse against the Academy or the University Board for implementing such site closure or 
reconstitution. 

7. INDEMNIFICATION AND COOPERATION 
 
A. Indemnification of PS.  To the extent permitted by law, the Academy shall indemnify, save, and hold harmless 

PS and all of its employees, officers, directors, subcontractors, and agents against any and all lawsuits and 
causes of action  or other forms of liability that may arise out of or by reason of any noncompliance by the 
Academy with any agreements, covenants, warranties or undertakings of the Academy contained in or made 
pursuant to this Agreement; any misrepresentations or breach of this Agreement, enforcement of this 
Agreement, or Academy’s obligations hereunder, including but not limited to, failure to timely and accurately 
notify PS of any workplace injuries, leaves of absence, hours worked, change in employment status; any 
claim arising out of the Academy’s educational and school operations (including but not limited to student 
achievement, special education, student discipline, student or parent issues, implementation of policies and 
procedures); any violations of law by the Academy, its officers, directors, contractors or other agents; any 
act or omission of the Academy, its officers, directors, contractors or other agents; any incorrect information 
received from Academy that was relied upon by PS; any acts or failures to act by Academy which occurred 
prior to the Effective Date of this Agreement; and if the Academy makes a personnel decision without 
consulting PS or if Academy fails or refuses to abide by the advice provided by PS on such personnel issue.  

 
In the event that the Academy or PS receives funds for the benefit of the Academy pursuant to a grant, 
endowment, scholarship, or other source of governmental funding (‘Funding”), the Academy shall be solely 
responsible for the Funding and any liabilities associated therewith, including any Funding that is ordered 
returned to the distributing agency. The Academy further agrees, to the extent permitted by law, to indemnify, 
save, and hold harmless PS and all of its employees, officers, directors, subcontractors, and agents against 
any and all lawsuits and causes of action or other forms of liability that may arise in connection with the 
Funding. 
  
In addition, to the extent permitted by law, the Academy shall indemnify, save, hold harmless, and reimburse 
PS for any and all legal expenses and costs associated with the defense of any such claim, demand or suit, 
including any claim for failure to pay wages or overtime based on the hours worked reports approved and 
submitted by the School Leader. The Academy agrees to advance to PS all costs, actual attorneys’ fees, actual 
experts’ fees, and similarly related expenses immediately upon request so that PS is not required to pay such 
expenses out of its own funds.     
 
PS agrees that for any claim for indemnification made by PS, to the extent the interests of PS and the 
Academy are aligned, the parties agree to coordinate a defense to minimize the costs of such defense.  To the 
extent the Academy shall be responsible for indemnification of PS, the Academy shall have the right to select 
the attorneys of its choice and to make all decisions and in every respect control the manner in which PS and 
the Academy are defended.  Notwithstanding the foregoing, in no event shall the Academy indemnify PS for 
the attorney fees accrued by PS in the regular course of business.   
 
To the extent the parties are coordinating a defense, the parties shall utilize shared counsel which shall be 
paid for by the Academy and no reimbursement of any costs or fees shall be necessary.  The Academy may 
reimburse PS for pre-approved legal expenses and costs associated with the defense of any such claim, 
demand, or suit which are not otherwise covered by the shared defense.  
 
If desired, all or part of the indemnification obligations set forth in this section may be met by the purchase 
of insurance by the Academy.  The indemnification in this Section shall also specifically apply, without 
limitation, to any current claims or litigation at the time this Agreement is executed, as well as any future or 
additional claims or litigation regarding any prior activities of the Academy.    
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B. Indemnification of the Academy.  PS shall indemnify, save, and hold harmless the Academy and all of its 
employees (if any), officers, directors, volunteers, subcontractors, and agents against any and all lawsuits and 
causes of action or other forms of liability that may arise out of, or by reason of any noncompliance by PS 
with any agreements, covenants, warranties, or undertakings of PS contained in or made pursuant to this 
Agreement, and any misrepresentation or breach of this Agreement.   

In addition, PS shall indemnify, save, hold harmless, and reimburse the Academy for any and all legal 
expenses and costs associated with the defense of such claim, demand or suit.  PS agrees to advance to the 
Academy all costs, actual attorneys’ fees, actual experts’ fees, and such similarly related expenses 
immediately upon request so that the Academy is not required to pay such expenses out of its own funds. 

This indemnification shall not apply to any matter that involves Academy operations, including but not 
limited to, student achievement, student discipline, special education, parent and community engagement, 
food service, transportation, athletics, extracurricular activities, building and property management, 
compliance issues, and/or policy and procedure implementation. 

The Academy agrees that for any claim for indemnification made by the Academy, to the extent the interests 
of PS and the Academy are aligned, the parties agree to coordinate a defense to minimize the costs of such 
defense. To the extent PS shall be responsible for indemnification of the Academy, PS shall have the right to 
select the attorneys of its choice and to make all decisions and in every respect control the manner in which 
PS and the Academy are defended. Notwithstanding the foregoing, in no event shall PS indemnify the 
Academy for the attorney fees accrued by the Board in the regular course of business. 

To the extent the parties are coordinating a defense, the parties shall utilize shared counsel which shall be 
paid for by PS and no reimbursement of any costs or fees shall be necessary. PS may reimburse the Academy 
for pre-approved legal expenses and costs associated with the defense of any such claim, demand, or suit 
which are not otherwise covered by the shared defense.   
 
If desired, all or part of the indemnification obligations set forth in this section may be met by the purchase 
of insurance by PS.  The indemnification in this Section shall also specifically apply, without limitation, to 
any current claims or litigation at the time this Agreement is executed, as well as any future or additional 
claims or litigation regarding any prior activities of PS.    

 
C. Indemnification for Negligence.  To the extent permitted by law, each party to this Agreement shall 

indemnify and hold harmless the other, and their respective boards of directors, shareholders, officers, 
employees, volunteers, agents, or representatives, from any and all claims and liabilities which they may 
incur, and which arise out of the negligence of any of the other party’s board of directors, shareholders, 
officers, employees, volunteers, agents, or representatives. 

 
D. Immunities and Limitations. The Academy may assert all immunities from and statutory limitations of 

liability in connection with any claims arising under this Agreement.  
 
E. Responsibility of Academy. The Academy will be solely and entirely responsible for its acts and omissions 

and for the acts and omissions of the Academy’s agents and employees (if any) in connection with the 
performance of the Academy’s responsibilities under this Agreement; provided, however, that nothing in this 
Agreement is intended, nor will be construed, as a waiver of the governmental immunity provided to the 
Academy and its incorporators, board members, officers, employees, and volunteers under  Section 7 of Act 
170, Public Acts of Michigan, 1964, as amended, MCL 691.1407.  If PS is made a party to any litigation 
involving claims arising out of or relating in any way to any alleged acts and/or omissions of the Academy 
or its directors, agents, or employees, if any, the Academy will provide any reasonable assistance requested 
by PS in the defense against such claims as long as such assistance does not adversely affect the Academy’s 
ability to defend against such claims. 

 
F. Mutual Duty to Cooperate.  The parties acknowledge that each party has a duty and obligation to cooperate 
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with the other party, and further that such duty to cooperate is a material part of this Agreement. The purpose 
of the duty to cooperate is to enable each party to perform its obligations as efficiently as possible. The duty 
to cooperate also includes reasonable assistance in the event of litigation or a dispute involving a party related 
to the Academy or the Services provided, such as provision of testimony, records and/or documents 
reasonably related to the litigation or dispute (which are not otherwise protected from disclosure). 
 

G. Indemnification of Grand Valley State University.  The parties acknowledge and agree that the Grand Valley 
State University Board of Trustees, Grand Valley State University and its members, officers, employees, 
agents or representatives are deemed to be third party beneficiaries for purposes of this Agreement.  As third 
party beneficiaries, the parties hereby promise to indemnify and hold harmless Grand Valley State University 
Board of Trustees, Grand Valley State University and its members, officers, employees, agents or 
representatives from all claims, demands, or liability, including attorney fees, and related expenses, on 
account of injury, loss or damage, including, without limitation, claims arising from bodily injury, personal 
injury, sickness, disease, death, property loss or damage or any other losses of any kind whatsoever and not 
caused by the sole negligence of Grand Valley State University, which arise out of or are in any manner 
connected with Grand Valley State University Board’s approval of the Application, the University Board’s 
consideration of or issuance of a Contract, the Academy’s preparation for and operation of a public school, 
or which are incurred as a result of the reliance by Grand Valley State University and its Board of Trustees 
members, officers, employees, agents or representatives upon information supplied by the Academy or the 
ESP, or which arise out of the failure of the Academy to perform its obligations under the Contract issued to 
the Academy by Grand Valley State University Board of Trustees.  The parties expressly acknowledge and 
agree that Grand Valley State University and its Board of Trustee members, officers, employees, agents or 
representatives may commence legal action against either party to enforce its rights as set forth in this 
Agreement. 
 

8. INSURANCE 
 

A. Academy Insurance.  The Academy will secure and maintain general liability and umbrella insurance 
coverage in accordance with its Contract. This coverage will include the building and related capital facilities 
if they are the property of the Academy. The Academy will maintain such insurance in an amount and on 
such terms as required or permitted by the provisions of the Contract, including the indemnification of PS 
required by this Agreement, and naming PS as an additional insured. The Academy will, upon request, 
present evidence to PS that it maintains the requisite insurance in compliance with the provisions of this 
section.  PS will comply with any information or reporting requirements applicable to the Academy under 
the Academy’s policy with its insurer(s), to the extent practicable. Nothing in this Agreement is intended, 
nor shall be construed, as a waiver or relinquishment of any immunity from action or liability enjoyed by the 
Academy under controlling law. 

B. PS Insurance.  PS will secure and maintain general liability and umbrella insurance coverage, and workers 
compensation coverage with the Academy listed as an additional insured.  PS will maintain such policies of 
insurance as are required by the Contract, including the indemnification of the Academy as required by this 
Agreement. In the event that the Authorizer requests any change in coverage, PS agrees to comply with any 
change in the type or amount of coverage as requested, within thirty (30) days after notice of the insurance 
coverage change.  PS will, upon request, present evidence to the Academy or its Authorizer that it maintains 
the requisite insurance in compliance with the provisions of this section.  The Academy will comply with 
any information or reporting requirements applicable to PS under PS’s policy with its insurer(s), to the extent 
practicable.   
  

C. Workers’ Compensation Coverage.  Additionally, each party shall maintain workers’ compensation 
insurance, as required by state law, covering their respective employees, if any. 

 
9. WARRANTIES AND REPRESENTATIONS 

 
A. Warranties and Representations of the Academy.  The Academy represents to PS that (a) it has the authority 
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under law to execute, deliver and perform this Agreement and to incur the obligations provided for under this 
Agreement, (b) its actions have been duly and validly authorized, and (c) it will adopt the necessary 
resolutions or expenditure approvals required for execution of this Agreement.   

B. Warranties and Representations of Partner Solutions.  Partner Solutions represents and warrants to the 
Academy that (a) it is a Michigan corporation in good standing duly authorized to conduct business in the 
State of Michigan, (b) it has the authority under applicable laws to execute, deliver and perform this 
Agreement and to incur the obligations provided for under this Agreement, (c) its actions have been duly and 
validly authorized, and (d) it will adopt any and all resolutions required for execution of this Agreement. 

 
C. Warranties and Representations of Partner Solutions for Schools.  Partner Solutions for Schools represents 

and warrants to the Academy that (a) it is a Michigan corporation in good standing duly authorized to conduct 
business in the State of Michigan, (b) it has the authority under applicable laws to execute, deliver and 
perform this Agreement and to incur the obligations provided for under this Agreement, (c) its actions have 
been duly and validly authorized, and (d) it will adopt any and all resolutions required for execution of this 
Agreement. 
 

D. Mutual Representations and Warranties.  Each party represents and warrants to the other party that except 
as disclosed in writing to the other party, to its knowledge, there are no pending actions, claims, suits, or 
proceedings, whether threatened or reasonably anticipated, against or affecting it, which if adversely 
determined would have a material adverse effect (as might be reasonably determined by the non-affected 
party if disclosed) on its ability to perform its obligations under this Agreement. 

 
10. ALTERNATIVE DISPUTE RESOLUTION 

 
A. Mediation. Any and all disputes between the parties concerning any alleged breach of this Agreement or 

arising out of or relating to the interpretation of this Agreement or the parties’ performance of their respective 
obligations under this Agreement shall first be communicated in writing to the other party and mutually 
discussed between the parties with an opportunity to cure.  If no resolution can be ascertained through that 
mutual discussion, then the matter will be submitted to mediation for resolution in Kent County, Michigan.  
Both parties must mutually agree upon the mediator selected and shall participate in all meetings in good 
faith. The mediation shall be conducted in accordance with the rules of the American Arbitration Association 
seated in Kent County, Michigan, with such variations as the parties and arbitrators unanimously accept. The 
parties will share equally in the costs of the mediation including forum fees, expenses and charges of the 
mediator. 

B. Arbitration.    If the mediation does not result in a mutually satisfactory compromise, then the matter shall be 
resolved by arbitration, and such procedure shall be the sole and exclusive remedy for such matters. Unless 
the parties agree upon a single arbitrator, the arbitration panel shall consist of three (3) persons. The 
arbitration shall be conducted in accordance with the rules of the American Arbitration Association seated in 
Kent County, Michigan, with such variations as the parties and arbitrators unanimously accept. The 
arbitrators’ award shall be final and binding. A judgment on the award rendered by the arbitrators may be 
entered in any court having appropriate jurisdiction, by any party, without the consent of the other party. The 
losing party shall pay the cost of arbitration, not including attorney fees. It shall be within the discretion and 
purview of the arbitrator or arbitration panel to award reasonable attorney fees to the prevailing party.   

11. MISCELLANEOUS 
 

A. Entire Agreement.  This Agreement supersedes and replaces any and all prior written or oral agreements and 
understandings between the Academy and PS. This Agreement constitutes the entire agreement of the parties. 

 
B. Force Majeure.  Notwithstanding any other sections of this Agreement, neither party shall be liable for any 

delay in performance or inability to perform due to acts of God or beyond human control or control of the 
parties including but not limited to war, riot, embargo, fire, explosion, sabotage, accident, labor strike, flood, 
terrorism, school closure, pandemic or other acts beyond their reasonable control.   
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C. Governing Law.  This Agreement and the rights of the parties hereto shall be interpreted according to the 

laws of the State of Michigan.   
 

D. Governmental Immunity. Nothing in this Agreement is intended, nor will be construed, as a waiver of the 
governmental immunity provided to the Academy and its incorporators, board members, officers, employees 
(if any), and volunteers under Section 7 of Act 170, Public Acts of Michigan, 1964, as amended, MCL 
691.1407. 

 
E. Official Notices.  All notices or other communications required by the terms of this Agreement shall be in 

writing and sent to the parties at the addresses set forth below.  Notice may be given by certified or registered 
mail, postage prepaid, return receipt requested, or personal delivery.  Notices shall be deemed to have been 
given on the date of personal delivery, or, if given by mail, the postmark date.  Personal delivery can be 
accomplished by email to any email hereafter the subject of authorized use for said purpose by the recipient.  
Unless amended or updated in writing, the addresses of the parties hereto for the purposes of this Agreement 
shall be: 
 
THE ACADEMY:     Board President 
    West Michigan Aviation Academy 

     5363 44th Street, SE 
     Grand Rapids, MI 49512 
  

 PS:         Partner Solutions  
Partner Solutions for Schools  

     c/o Chris Matheson 
     869 South Old US 23  
     Brighton, Michigan 48114 

 
F. Assignment.  This Agreement shall not be assigned (a) by PS, without prior consent of the Board, in writing 

which consent shall not be unreasonably withheld; or (b) by the Academy, without the prior consent of PS, 
in writing, which consent shall not be unreasonably withheld.  PS may, without the consent of the Board, 
delegate the performance of but not responsibility for any duties and obligations of PS hereunder to any 
independent contractor, expert or professional adviser.  

G. Limitation of Liability.  EXCEPT FOR AMOUNTS EXPRESSLY DUE AND OWING UNDER THIS 
AGREEMENT, EACH PARTY’S TOTAL LIABILITY TO THE OTHER AND ANY THIRD PARTIES 
UNDER OR ARISING OUT OF THIS AGREEMENT SHALL BE LIMITED TO THE AGGREGATE 
AMOUNTS PAID OR DUE AND OWING BY THE ACADEMY TO PS HEREUNDER. THIS 
LIMITATION DOES NOT APPLY TO ANY AMOUNTS OWED PURSUANT TO A PARTY’S 
INDEMNIFICATION OBLIGATIONS UNDER THIS AGREEMENT. PS’ TOTAL LIABILITY TO THE 
ACADEMY UNDER OR ARISING OUT OF THIS AGREEMENT SHALL BE LIMITED TO THE 
AGGREGATE AMOUNTS PAID OR DUE AND OWING BY THE ACADEMY TO PS HEREUNDER.   

H. Amendment. This Agreement may only be amended in writing, signed by a duly authorized representative 
of each party. 

I. Effect of Headings.  The underlined headings are included for convenience of the reader, and if the underlined 
headings are inconsistent with the other text the underlined text shall be disregarded. 

J. Waiver.  No waiver of any portion of this Agreement shall be deemed or shall constitute a waiver of any 
other provision, nor shall such waiver constitute a continuing waiver unless otherwise expressly stated in 
writing. 

K. Severability.  The invalidity of any portion or term of this Agreement shall not affect the remaining portions 
or terms of this Agreement. In the event a portion or a term of this Agreement is deemed invalid, the parties 
shall cooperatively work together to modify the invalid portion or term as minimally as possible to cure the 
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invalidity, while at all times preserving the spirit and purpose of the applicable portion or term. 

L. Successors and Assigns.  This Agreement shall be binding upon and inure to the benefit of the parties and 
their respective successors and permitted assigns. 

M. No Third Party Rights.  This Agreement is made for the sole benefit of the Academy and PS. Except as 
otherwise expressly provided herein, nothing in this Agreement shall create or be deemed to create a 
relationship between the parties, or either of them individually with any third person, third party beneficiary, 
fiduciary, or the Authorizer. 

N. Survival of Termination.  All representations, warranties, and indemnities made in this Agreement shall 
survive any termination or expiration of this Agreement without limitation. 

O. Delegation of Authority; Compliance with Laws. Nothing in this Agreement shall be construed as delegating 
to PS any of the powers or authority of the Board which are not subject to delegation by the Board in 
accordance with all applicable laws. The parties agree to comply with all applicable laws. 

P. Academy Property/Ownership.  The parties agree that the Academy shall be the owner of all 
documentation, education records, data, licenses, copyright, inventions, trade names and marks, logos, 
including the Academy’s official name and name it is known by or formerly known as, developed, 
produced or created pursuant to the performance of this Agreement, funded by the Academy, by use of time 
paid for by the Academy and no matter by whom produced or created and which were owned or possessed 
or asserted by the Academy prior to this Agreement.  PS shall return to or make available to the Academy 
anything owned by the Academy on demand. 
 

Q. PS Property/Ownership.  The parties agree that PS shall be the owner of all documentation, education 
records, data, licenses, copyright, inventions, trade names and marks, logos, including PS’s official name 
and name it is known by or formerly known as, developed, produced or created pursuant to the 
performance of this Agreement, funded by PS, by use of time paid for by PS and no matter by whom 
produced or created and which were owned or possessed or asserted by PS prior to this Agreement.  The 
Academy shall return to or make available to PS anything owned by PS on demand. 
 

R. Tax Exempt Financing.  If the Academy has any outstanding tax-exempt bonds and/or any future tax-
exempt debt obligations, the parties intend that this Agreement meet all of the applicable safe harbor 
conditions as set forth in Sections 5.02 through Sections 5.07 of Revenue Procedure 2017-13.  In this 
regard, the Academy and PS make the following representations: (1) (a) PS’s compensation under this 
Agreement is reasonable compensation for services to be rendered hereunder and is not based, in whole or 
in part, on a share of net profits and/or a share of the net losses from the operation of the Academy or upon 
the disposition, damage or destruction of the Academy’s property; (b) This Agreement does not  pass on to 
PS the burden of bearing any share of net losses from the operation of the Academy or upon the 
disposition, damage or destruction of the Academy’s property; (c) The term of this Agreement is not 
greater than 30 years or 80 percent of the remaining useful life of the Academy’s tax-exempt bond financed 
school facility (if shorter) including all renewal options; (d) The Academy bears the risk of loss upon the 
disposition, damage or destruction of the Academy’s property; and (e) PS is not entitled to and will not take 
any federal tax position that is inconsistent with being a service provider under this Agreement to the 
Academy. In interpreting this Agreement and in the provision of the services required hereunder, PS shall 
not have any role or relationship with the Academy that, in effect, substantially limits the Academy’s 
ability to exercise its rights and obligations under State law. (2) As required by the Academy’s Article of 
Incorporation and Bylaws, the Academy Board may not include any director, officer or employee of a 
management company that contracts with the Academy.  In furtherance of such restriction, it is agreed 
between the Academy and PS that none of the voting power of the governing body of the Academy will be 
vested in PS or its directors, members, managers, officers, shareholders and employees, and the Academy 
and PS will not be a “related party” as defined in Treas. Reg. 1.150-1(b). 
 

S. Execution. The parties may execute this Agreement by facsimile or in counterparts. A facsimile or 
photographic copy of this Agreement may be relied upon by either party, or any third party, as if it were an 
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original signature copy. If this Agreement is executed in counterparts, the separate counterpart signature 
pages shall be combined and treated by the parties, or any third party, as if the separate counterpart signature 
pages were part of one original signature copy.  If the parties agree, signatures may be replaced by 
representations made in writing and exchanged by the parties in whatever form they agree. 

T. Review by Independent Counsel. The parties agree that each has reviewed, or had the opportunity to 
review, this Agreement with its own independent legal counsel prior to the execution of this Agreement. 
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EXHIBIT A 
HUMAN RESOURCE SERVICES 

 
 

  



 

 
 

Michigan Human Resources Plus Service Grid 
Recruitment Support & Applicant Tracking  

P
ar

tn
er

 
So

lu
ti

o
n

s 

Sc
h

o
o

l  
Le

ad
er

 

Sc
h

o
o

l 
B

o
ar

d
 

You receive a user-friendly job posting and applicant tracking system, providing 
ease for new applicants and ensuring accuracy. 

Applicant tracking software •   
Electronic employment application  •   
Job posting development • •  
Job posting on Academy website, Indeed, Glassdoor and a multitude of education and 
position specific websites  

•   

Interview, select, verify credentials, reference checks, and make verbal offers to staff   •  
Onboarding & Compliance 

P
ar

tn
er

 
So

lu
ti

o
n

s 

Sc
h

o
o

l 
Le

ad
er

 

Sc
h

o
o

l 
B

o
ar

d
 

 We are prepared with a dedicated onboarding team to provide a friendly, 
smooth, and easy onboarding experience for new hires while ensuring all 
compliance standards are met.  

Paperless onboarding with digital signature capability •   
Guidance for employees through the new hire process •   
Background check documentation – Crime Waiver, Unprofessional Conduct Check, 
ICHAT 

•   

Complete Red Light Green Light Affidavit •   
Maintain documentation required for Michigan State Police audit on CHRISS records •   
Complete requirements for Michigan Child Care Background Check System (CCBC)  •  
Approval process for misdemeanors (PS & SL) and felonies (PS, SL, & SB) • • • 
Tax forms: state, local and federal •   
I-9 compliance; Electronic completion by Academy through online supervisor portal    • •  
Create and send offers of employment upon hire and send addendums as position 
details change  

•   

Give "all clear" to supervisors when new hire steps are complete – onboarding 
paperwork, background check, and credentials collected. 

•   

Notify new hire of start date and communicate actual start date to Partner Solutions  •  
Employee electronic personnel file management •   
HRIS (Human Resource Information System) database management •   
Required trainings identified by Partner Solutions assigned to employees to complete 
via the Partner Solutions online training platform. 

• •  

Labor Law posters delivered to school •   
Provide HR Scorecard metrics on quarterly and annual basis  •   
During new hire process and change of position, collect and verify credentials from 
employee on requirements of assignment.  

•   

Obtain permits for teachers and special education approvals upon new hire or position 
change 

•   

Registry of Educational Personnel (REP) completion for Partner Solutions employees •   



 

 
 

Review of completed Registry of Educational Personnel (REP) for accuracy and 
congruence with the Teacher Student Data Link (TSDL).  

 •  

Preparation for personnel reviews/audits from outside agencies  •   

Substitute system management • •  
Assist with missing personnel file documentation previously requested by Partner 
Solutions  •  
Recordkeeping of district provided professional development and staff mentor 
assignments  •  
Annual staff performance evaluations  •  
Payroll 
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As your trusted payroll provider, you will experience increased control, flexibility, 
and security, without sacrificing accessibility and compliance.  

Onsite Supervisors verify employee punches and PTO in the timekeeping portal   •   
Payroll approval  •  
Payroll processing (includes online employee and employer portals) •     
Time and Attendance and PTO tracking platform •     
Direct deposit & pay card processing  •     
File and deposit all payroll taxes •     
W-2 and W-3 preparation •     
State(s) Unemployment Insurance claim administration •     
Garnishment and agency payments •     
Detailed payroll reports customized to correspond with the Michigan chart of accounts 
& GL interface 

•     

Respond to employment and wage verification requests •     

Benefits & Retirement 
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Affordable, top-notch benefits are provided to you and your staff.  

Group Medical, Dental, Vision, Life, and disability package design • •  
Determine Academy contribution levels for benefit and retirement plans • • • 
Annual Open-Enrollment meeting  •   
Employee benefits communication and education •   
Annual comparing benefit options and design •   
FMLA, ADA, USERRA, ERISA, PPACA compliance and guidance  •   
Employee leave of absence management and consultation •   
Benefit plans premium reconciliation and payment •   
Benefit plan eligibility assessment •   
Employee Assistance Program Administration •   
Voluntary (125) Flexible Spending Account and Dependent Care Account administration •   
COBRA & HIPPA administration and liability  •   
Retirement Plan administration: enrollment/waiver, 1:1 financial planning, annual plan 
audit 

•     

Workers Compensation coverage, administration, and liability •     



 

 
 

HR Consultation 
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Receive exceptional service from a dedicated and experienced HR Manager who is 
ready to advise and support School Leaders on all Human Resource topics.  

Dedicated and personalized expert HR Team  •     

Provide School Leaders with legislative HR updates •   

Annual staff meeting •     

Provide standard Job Descriptions  •     

Employee handbook development •     

Staff retention initiatives best practices •     

Annual staff survey questions and platform with reporting capabilities •     

Exit Interview survey questions and platform with reporting capabilities •     
Supervisor training and consultation on HR best practices, employee discipline, and 
processes 

•   

Staff culture and employee retention  •   

Addressing employee complaints and discipline • •  

Termination approval, reduction in force, severance agreement preparation •     

Respond to litigation, wage and hour, and EEOC claims •     

HR procedural trainings •     

Credential consultation and communication  •     

Annual salary comparison data •     

Performance evaluation tool for School Leader  •     
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EXHIBIT B 
FINANCIAL SERVICES 

 
 
 

 



 

 
 

Financial Services Summary 

Budget & Accounting 
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Through best practices, we will assist your team in developing, 
implementing and monitoring the school’s budget. We stay informed of all 
related school funding and best practices in order to keep your school’s 
resources allocated in a way to best help your students, staff and families. 

Budget Assumptions (Enrollment, Staff Planning, Use of Grants) • • • 
Budget Development and Calculations using Assumptions • • • 
Compliance with State Categorical Funding Levels •   
Provide software tools and templates for budget preparation •   
Real Time Budget Monitoring through use of tools provided by Partners Solutions • • • 
Monthly review of budget vs. actual amounts per functional category • •  
Monthly Cash Projection •   
State Aid note planning • •  
State Aid note coordination with Lender and Attorney • •  
Authorization and Execution of State Aid Note documents  • • 
Weekly Cash Management •   
Present budget and accounting information to Board of monthly financial 
statements  •  

Present budget and accounting information to Board of budget revisions • •  
Preparation of monthly financial statements (including Revenue over Expenditures, 
Balance Sheet, Cash Flow Statement) • •  

General Ledger Maintenance • •  
Fiscal Grant Reporting • •  
Assure grant staff are highly qualified and follow additional regulation of grant • •  
Provide changes to staffing departments on timely basis • •  
Consolidated Application Preparation and Modification • •  
Timekeeping Requirements • •  
Provide budget details for grant budgeting and compliance •   
Train staff on grant guidelines, Title programs, At Risk, State Categoricals, others • •  
Provide best practice use of grant funding •   
Review grant spending for accuracy and compliance with approved grant awards • •  
Drawing and recording of grant funding •   
Maintain student activity and any special revenue accounts • •  
Reconcile student activity and any special revenue accounts •   
    
    
    
    
    



 

 
 

    
Financial Reporting 
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Our accounting system is built to assure that your stakeholders get the 
right information at the right time. With our strong system of internal 
controls, we will review and report all financial information with strict 
adherence to all applicable 

rules and regulations. 
Complete and file state financial reports including Financial Information Database, 
Final Expenditure Reports, Treasury reporting and Special Education Reports •   

Reconcile all school bank accounts •   
Year End Closing Process for preparation of required audit files •   
Conduct audit field work with approved audit firm •   
Record capital assets and calculate depreciation for annual audit •   
Submit required, financial reports to trustee of long term debt •   
Reconcile long term bond transactions for reporting in financial records •   
Budget for school bond covenants, namely debt service coverage ratio and cash on 
hand • •  

Payables & Processing  
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We pride ourselves on a streamlined processing system to allow the Academy to 
properly plan and execute purchasing, focusing on intentional purchases. We 
process these documents quickly in order to pay vendors on a weekly basis. 

Purchasing processes that include pre-approval of purchases with provided tools  •  
Initial and on-going training and support for office staff • •  
Weekly Check payment processing • •  
Provide Software tools for processing •   
Review of weekly invoice and/or payments to assure strong segregation of duties • •  
Onboarding of new vendors including verification of proper workers compensation 
coverage when needed and any conflicts of interest • •  

Preparation of Form 1099 for IRS compliance •   
Provide information regarding Budget Transparency for website •   
Post information regarding Budget Transparency for website  •  
Provide information for financial authorizer reporting •   
Post to authorizer portal  •  
Provide information for financial FOIA reporting •   
Update bank signatories annually in accordance with Board resolutions  •  
Training of conflict of interest/vendor management •   
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The	  Academy	  will	  comply	  with	  the	  requirements	  of	  MCL	  380.552(20).	  	  The	  Academy	  
will	  submit	  a	  report	  to	  the	  MDE,	  in	  a	  form	  or	  manner	  prescribed	  by	  the	  MDE,	  that	  
reports	  the	  number	  of	  pupils	  enrolled	  in	  an	  online	  or	  distance	  learning	  program	  
during	  the	  immediately	  preceding	  month.	  	  
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GRADUATING FROM WEST MICHIGAN AVIATION ACADEMY

GRADUATION REQUIREMENTS

DEPARTMENT CREDITS SPECIFIC REQUIREMENTS

English 4.0

Mathematics 4.0
Through Algebra II content standards
All students must have a math experience senior year

Science 3.0
1.0 credit in physical science (Physics of the Universe)
1.0 credit in chemical science (Chemistry of the Earth)
1.0 credit in life science (Biology of the Earth)

Social Studies 3.0

1.0 credit World History
1.0 credit U.S. History
.5 credit Government
.5 credit in Economics

World Language 2.0 Two years of the same world language

Physical Education 0.5

Health 0.5

Visual, Performing or
Applied Arts

1.0 Met through Intro to Engineering &
Robotics, Automation, and Manufacturing

Electives 8.0 Aviation, engineering, or elective courses

Community Service 100 hours required (pro-rated for transfer students)

Michigan Merit Exam Good faith effort on required State of Michigan assessments

TOTAL 26.0 Minimum Credits Required

GENERAL INFORMATION

1. Graduation from West Michigan Aviation Academy implies that students have satisfactorily completed
an approved course of study and that they have acceptably passed any examinations and/or other
requirements established by the school.

2. It shall be the responsibility of the CEO and/or his or her designee to maintain a record system that will
provide the information necessary to assure that the above policy is enforced.

3. Only approved courses will be accepted for graduation. Coursework taken anywhere but at West
Michigan Aviation Academy must be approved in advance to prevent loss of credit through
misunderstanding.

4. Twenty-six credits are needed to receive a diploma from West Michigan Aviation Academy. Students
lacking not more than one credit at graduation time will be permitted to participate in commencement,
provided they are enrolled in and have paid for summer school. The diploma will be withheld until all
graduation requirements have been fulfilled.
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5. For the small percentage of students that may be unable to meet certain Michigan Merit Curriculum
requirements or wish to enrich the Michigan Merit requirements, a Personal Curriculum can be
developed. Please see a school counselor regarding this possibility.

6. The Academy’s deans and counselors will provide information and assistance to all students to enable
them to develop a schedule of courses that will meet requirements for colleges, vocational schools, or
any post-high school program selected by the student and her/his parents.

7. Students enrolling in summer school for credit must have school counselor approval in advance of
enrollment in the summer school program.

8. A student may repeat a course that s/he has taken and passed, but it will not be for credit. Both grades
will be recorded, but only the higher grade will be used in computing the GPA.

9. Students, through approval of their parents, teacher, and counselor, may request to take a course on a
credit/no credit basis rather than for a letter grade, but it is limited to one course per semester. It is
wise to check with a counselor on the merits of doing so, especially if college admission is a factor.

TRANSFER CREDIT

1. Prior high school credit earned from accredited schools is transferable, with these exceptions: doctrinal
religion courses; driver's education; service activities such as teacher, office, or library assistant.

2. Prior credit will be articulated with the credit and grade from the granting institution, with the
exception of grades which fall out of the WMAA grading scale.

3. Credit for high school courses taken in middle school can articulate as credit to West Michigan Aviation
only if credit is documented on an official high school transcript.

4. The following policies shall govern the graduation requirements of transfer students:
a. Any student who attends West Michigan Aviation Academy during the entire senior year will be

allowed to graduate from West Michigan Aviation Academy if s/he fulfills the graduation
requirements of WMAA.

b. Any student who attends West Michigan Aviation Academy for only the last semester of the
senior year will be allowed to graduate from West Michigan Aviation Academy if s/he fulfills the
graduation requirements of this school, and the school s/he has transferred from refuses to
grant a diploma.

c. Any student who has attended West Michigan Aviation Academy through the first semester of
the senior year and then transfers to another school will be allowed to receive a diploma from
West Michigan Aviation Academy and participate in the graduation exercises, if s/he fulfills all of
the Academy's graduation requirements. This does not apply to a student who is expelled from
West Michigan Aviation Academy

KENT ISD PROGRAMS

1. High school level coursework through KISD programs (KCTC, KTC, Launch U) will transfer into WMAA as
elective credit only.

2. Kent ISD programs (KCTC, KTC, Launch U) must meet the same grade requirements (70% or higher) as
WMAA courses in order to earn high school credit.
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CREDIT ALLOCATION

For traditional courses at West Michigan Aviation Academy, success in each semester-long course
provides .5 credit. LIFT courses are granted .1 credit per semester. As such, students enrolled full time
at West Michigan Aviation Academy have the possibility of earning 7.2 credits per year. A student is
considered to have completed credit if the student demonstrates that he or she has successfully met
the content expectations for the credit area; students may earn credit if they successfully demonstrate
mastery of the subject area content standards.

In addition to earning credit through traditional courses, students can also earn credit through:
1. Dual enrollment (see page 7)
2. Testing Out (see page 8)
3. Demonstrating proficiency in a more advanced course for which standards are vertically aligned

to content standards in a lower level course.

GRADE LEVEL PLACEMENT

To encourage students to make continuing progress toward graduation, credit requirements have been
established for grade level placement.  The number of credits earned will determine the grade level
placement and the grade classification for each student:

For a student to be in 10th Grade        --- Student must have earned a minimum of 5 credits
For a student to be in 11th Grade        --- Student must have earned a minimum of 11 credits
For a student to be in 12th Grade        --- Student must have earned a minimum of 18 credits

Grade level placements are determined prior to the start of each new school year; students may not
change grade levels during the school year.  Students who fail to advance to the next grade level will be
affected in terms of:

✈ Locker assignment
✈ Yearbook photo designation
✈ Grade level meetings or assemblies
✈ Class offices and Student Council

Any student who withdraws from school for any period of time will be enrolled at the appropriate
grade level based on earned credits at the time of re-enrollment. All students new to WMAA will be
assigned to a grade level based on credits earned and accepted by WMAA. Final grade placement will
be determined by the school’s Dean of Academic & Student Services.
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ACADEMIC HONORS

Student honor roll will be identified twice per year, once after first semester grades and again for spring
honors recognitions: 

After first semester, students will be identified using semester 1 weighted GPA as follows: 
Cum Laude                    3.5000 to 3.7999
Magna Cum Laude       3.8000 to 3.99999
Summa Cum Laude      4.0000+

For spring honors recognitions, academic honors will be defined using cumulative weighted GPA as: 
Cum Laude                    3.5000 to 3.7999
Magna Cum Laude       3.8000 to 3.99999
Summa Cum Laude      4.0000+

Grades are provided on a 4.0 scale with weighted grades on a 5.0 scale for all honors and Advanced
Placement courses.  Cumulative weighted grade point averages are provided on all official transcripts.
WMAA does not provide specific class ranking; rather, WMAA uses a quintile ranking system.

SELECTING CLASSES

The West Michigan Aviation Academy Board of Directors has established the following guidelines
regarding a student’s course load:

1. All students, in all grades, are to be scheduled in seven classes plus a LIFT hour each per semester.
2. A college preparatory curriculum consists of a minimum of four academic courses (English,

mathematics, social studies, science, world language) each of the four high school years. The
more selective the college, the more rigorous the academic load should be in both course
difficulty and in number of classes taken.

3. Honors and AP Selection:  Each department has developed criteria to help identify who will likely
be successful in both honors and AP courses. Using data from each department, students will be
placed in and/or encouraged to select the appropriate course during the course registration and
scheduling periods. 

4. After the first semester, content teachers and the department chair will identify students who are
not meeting and/or exceeding course expectations. Using teacher input and course performance
data, students may be moved to a different level course with equivalent content. For
course-specific policies regarding midyear moves, please review individual course syllabi.

STEM ENDORSEMENT

The STEM endorsement exists to inspire and recognize students who have strong interest and
performance in Science, Technology, Engineering, and Mathematics. The endorsement will serve to set
students apart on college and career applications as well as during interviews and scholarship
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competitions.  Students will be recognized for successful completion of the STEM curriculum at the
senior honors program as well as on their diploma.

Students must earn…
1. an unweighted letter grade of B or better in all qualifying STEM endorsement credits.
2. 4 credits in mathematics through trigonometry/pre-calculus
3. 4 credits in science
4. 4 additional credits in STEM elective courses
5. a minimum of 5 honors or AP credits within their STEM credits

Students interested in learning more or applying for the STEM endorsement should see their school
counselor.

DUAL ENROLLMENT

The Postsecondary Enrollment Options Act, commonly referred to as dual enrollment, provides
eligibility guidelines and standards for high school dual enrollment, including:

1. Students in grades 9 through 12 may take up to ten postsecondary courses during their high
school career. For a student that first dual enrolls in:

a. 9th grade: not more than two courses per year in 9th, 10th, and 11th grade, and not
more than four courses in grade 12

b. 10th grade: not more than two courses in 10th grade, and not more than four courses in
11th and 12th grade

c. 11th or 12th grade: not more than six courses per year
2. Public Act 594 of 2004 requires the Michigan Department of Education to set the passing scores

on the readiness exams that are used to determine eligibility for dual enrollment.  These
readiness exams are the MME, the PSAT, the SAT and the ACT. Updated score requirements can
be provided by the school counselor or the Michigan Department of Education website.

3. Students must be enrolled in both the eligible school (public or private) and eligible
postsecondary institution during the local school’s regular academic year and must be enrolled
in at least one high school class.

4. The college courses cannot be a hobby, craft, or recreation course, or in the subject areas of
physical education, theology, divinity, or religious education.

5. School districts are required to pay an amount equal to the prorated percentage of the
statewide pupil-weighted average foundation allowance, based on the proportion of the school
year the eligible student attends the eligible postsecondary institution.

6. Students/families should plan to pay for any tuition, fees, or books not covered by the allocated
foundation allowance.

West Michigan Aviation Academy encourages and supports dual enrollment for students who show
readiness for college level coursework. Students and parents interested in pursuing dual enrollment
should be aware that:
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1. A signed Dual Enrollment Agreement must be on file for each semester of dual enrollment
a. Allocation of high school credit will be determined in advance of the course
b. Dual enrollment courses taken for high school credit must meet the WMAA grading

standards of 70% or higher
c. Students who fail to earn college credit (D- or higher) in their dual enrollment course(s)

will be responsible for reimbursement of the schools’ dual enrollment cost associated
with the failed course

2. Students should meet with their counselor to start the dual enrollment application process.
a. Students should begin the application process by March 1 for the following fall semester
b. Students should begin the application process by October 1 for winter/spring semester
c. Students and parents are responsible for meeting all dual enrollment application

deadlines through the college or university.
3. The portion of a student’s WMAA class schedule, as well as high school credit allocation, will be

based on full time college credit equivalency (12 credit hours)

TESTING OUT POLICY

West Michigan Aviation Academy, in compliance with the School Code of Michigan, will allow students
to “test out” of any course or credit area. These tests will be a sound demonstration that a student
meets or exceeds the content expectations associated with the credit area. Because some end-of-year
tests do not serve as comprehensive measures of content and skill “mastery” as expressed in the
Michigan School Code, students may be required to demonstrate a reasonable degree of mastery
either through a written examination, written papers, projects, portfolios, or other comparable forms.

The following statements will apply to the testing out provision:

1. Course advancement, credit and/or waiver will only be granted for a C+ (77%) or better.
2. If there is no final exam, credit will be earned by exhibiting mastery through the basic

assessment used in the course and may consist of a portfolio, performance paper, project,
and/or presentation.

3. When testing out of high school courses, earned credit will count toward high school credits
towards the graduation requirements.

4. Successful completion of the testing out provision will also count toward fulfillment of a
requirement for a subject area or a course sequence.

5. Credits earned through testing out will not be included in a computation of grade point average.
6. Students who pass a higher class that is vertically aligned in its progression of standards, the

student is eligible to receive credit in the lower level course.
7. 2022 Testing Out Timeline:

February 2022 — Test out information available during course registration
April 29, 2022   — Deadline for returning students to sign up for test out
June 6-10, 2022  — Study materials available from Student Services
August 2022      — Test out assessments administered & graded
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ONLINE COURSES

West Michigan Aviation Academy strongly believes that face-to-face classroom instruction at the high
school building is the best learning environment for students. Enrollment in a face-to-face course
offered at the high school will be the priority option for all students. However, we recognize that there
are situations when a student’s best learning option is to enroll in an online/virtual course.

Students and parents must be aware that:
● Students must request virtual learning during the course registration process
● Students must meet with his/her counselor to determine if online learning is the best learning

option and, if so, select from an approved list of courses.
● Students and parents will be required to sign the Online Learning Agreement prior to the

student gaining access to the online course.
● The offsite, online instructor is responsible for unlocking all tests, quizzes, and assessments.

Online teachers are given up to 48 hours after a student request to unlock the assessment.
● Each course is assigned a Michigan certified teacher through the online platform who monitors

online course progress, communicates with the student, grades assignments and determines
the final grade for the course.

● Students and parents should refer to the online platform for accurate information related to a
student’s progress in the online course.

● Students' grades are calculated based on the quality of the work completed in combination with
the student’s progress within the course.

● Use of online learning options are limited for when:
o The student’s daily schedule prevents him/her from enrolling in a specific academic or

elective course offered by WMAA,
o The student needs to fulfill a graduation requirement not offered at WMAA,
o The student needs to enroll in a course for credit recovery and it is not available during

the school day, i.e. to make up credit for a course s/he previously failed
o The Educational Development Plan (EDP) necessitates a course not offered at WMAA
o Parent requests online learning through 21F legislation

● WMAA uses two platforms for online learning coursework:
o APEX Learning: Utilized for credit recovery of core content and remediation
o Michigan Virtual: Utilized for Advanced Placement coursework and world languages

other than Spanish.
● Students are required to meet WMAA timelines for course completion, which may not always align with

the timelines published by the third party vendors.

LEARNING THROUGH INTERVENTION & FLEXIBLE TIME (LIFT)

LIFT is an intentional class built into all students' class schedules. LIFT provides individualized support
and enrichment through goal-oriented accountable time. In addition to serving as the platform for
schoolwide programs and events, LIFT time is used for relationship development amongst peers and
between staff and peers, for academic progress and monitoring, and for the implementation of remedial
and enrichment opportunities. Students earn .1 credit for each semester of LIFT successfully completed.
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WEST MICHIGAN AVIATION ACADEMY COURSE DESCRIPTIONS

AVIATION DEPARTMENT

Course Title Credit Grade Offered

Introduction to Aviation 0.5 9

Aviation History and Literature (AHL) 0.5 9

Introduction to Aviation Weather & Air Traffic Control 0.25 10

Introduction to Aviation Flight Planning 0.25 10

Introduction to Aviation Maintenance 0.25 10

Introduction to Remote Control Aircraft 0.25 10

Private Pilot Ground School 1.0 11

Project Build a Plane 1 1.0 11

Unmanned Aerial Systems 1.0 11, 12

Unmanned Aerial Systems Innovations 1.0 12

Project Build a Plane 2 2.0 12

Private Pilot Flight Lab 3.0 12

Advanced Aviation .5 12

Instrument Flight .5 12

AV12X: INTRODUCTION TO AVIATION

Prerequisite: None
Credit: 0.5
Grade Level: 9 *required for all 9th grade students

This Introduction to Aviation course is designed to expose students to the exciting field of aviation and
provide a solid foundation of knowledge, skill, and strategies that will be refined, applied, and extended
in future aviation courses.  In Introduction to Aviation, students will explore the basics of aeronautics
and aerodynamics, fundamentals of flight, rockets and space, navigation, basic weather principles and
the exploration of the aerospace community.  West Michigan Aviation Academy freshmen will use this
course to begin to define and expand their individual interest in one of four core areas of study: Aircraft
Maintenance Technology, Engineering, Aviation Administration, or Aviation Flight Science.  The course
will also be used to ignite and kindle a life-long passion for aviation.
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AV13X: AVIATION HISTORY AND LITERATURE (AHL)

Prerequisite: None
Credit: 0.5
Grade Level: 9 * required for all 9th grade students

This class is designed to expose students to the rich history of aviation and the literature and art that
has been inspired by human flight. While we explore this fascinating field across multiple eras, we will
work on building the necessary reading, writing, and presentation skills  to succeed in the field of
aviation. This course will examine the early discovery and invention of flying machines, significant
aviation-related milestones, the impact of aviation in warfare, and aviation-related crises. Students will
be expected to describe the various people and events key to developments in the field of aviation.
AHL students will read several non-fiction and fiction aviation-related selections to experience a diverse
display of the interest and ingenuity surrounding the field of aviation. At the end of the course,
students will be asked to complete a Creative Response Project to demonstrate new learning.

AV15X: INTRODUCTION TO AVIATION WEATHER & AIR TRAFFIC CONTROL

Prerequisite: None
Credit: 0.25
Grade Level: 10 *suggested for sophomores pursuing the flight program

This class is designed to give students an overview of both aviation weather and air traffic control
concepts.  Aviation weather concepts will be specifically analyzed from the pilot perspective,
introducing the student to multiple aviation weather flight planning resources.  Knowledge of how
weather and atmospheric processes affect the air traffic control system will be explored. This class will
highlight many Federal Aviation Regulations (FARs) and investigate the complexities of the National
Airspace System (NAS). Students can expect the integrated use of the ATC Live interface to experience
first-hand real-time communication scenarios. This class will also conduct several case studies
investigating the importance of highly skilled and trained air traffic controllers. Finally, students will gain
an understanding of the requirements to become an FAA Certified Air Traffic Controller.

AV23X: INTRODUCTION TO AVIATION FLIGHT PLANNING

Prerequisite: None
Credit: 0.25
Grade Level: 10 *required for sophomores pursuing the flight program
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This course is designed to expose students to the necessary math-related skills required for aviation
flight science.   The class will make full use of aviation maps, charts, graphs, and flight planning tools.
Basic algebra concepts will be utilized to complete flight-planning requirements associated with time,
distance, speed, and fuel calculations.  Additionally, the component of wind will be introduced as it
relates to wind triangle calculations for flight planning and flight execution for calculating
crosswind-landing requirements.  Students will also be required to utilize the appropriate
aviation-related charts and graphs to complete altitude conversions, aircraft weight and balance
calculations, as well as takeoff and landing calculations.  Finally, simple aviation map interpretation and
airspace structure should be expected.

AV21X: INTRODUCTION TO AVIATION MAINTENANCE

Prerequisite:      None
Credit:                 0.25
Grade:                 10  *recommended for sophomores pursuing the Build a Plane  program

This course will introduce interested sophomore students to various aspects of aviation maintenance
technology.  The course will include field trips to such places as Signature Flight Support, Kent Aviation
Center, and the School of Missionary Aviation and Technology at the Ionia Airport.  Establishing an
environment of aviation safety is paramount for this aviation elective.  Students will be held to strict
procedures to ensure safety at all times – SAFETY FIRST!  Topics will include the basics of aircraft
maintenance that include: utilizing hand and measuring tools, electrical components, reciprocating
engine theory, aircraft hardware, aircraft inspections, preventive maintenance, metal structure repair,
wood structure repair, and composite repair.

AV29X: INTRODUCTION TO REMOTE CONTROL (RC) AIRCRAFT

Prerequisite: None
Credit: 0.25
Grade Level: 10

This Introduction to Remote Control Aircraft course is designed to give students hands-on experience in
this growing area of aviation.  Through both real and simulated flight this class will provide students with
the foundational skills necessary to become safe and confident R/C pilots. Students will also gain
knowledge in the basic components, construction, and uses of remote aircraft.  This course will give
students a great start if they are considering moving on to the Unmanned Aerial Systems course.

AV320, AV325: PRIVATE PILOT GROUND SCHOOL

Prerequisite: Algebra I (B or higher), Introduction to Aviation Flight Planning
Credit:  1.0
Grade: 11
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The Private Pilot Ground School (PPGS) course is designed to prepare students for successful
completion of the Federal Aviation Administration (FAA) private pilot written examination and prepare
them for Phase I of the Flight Science Course. In PPGS, students will examine aviation topics such as:
principles of flight, aircraft systems, airplane performance, flight operations, radio communication, FAA
regulations, human factors associated with aviation, aeronautical decision making, aviation weather,
navigational charts and calculations, and cross country flying. Additionally, the integration of desktop
flight simulation will allow hands-on opportunities to apply classroom concepts and provide exposure
to basic flight maneuvers.  Upon successful completion of this course, students will receive a Certified
Flight Instructor (CFI) logbook endorsement to take the FAA Private Pilot Written Examination. To
receive a CFI endorsement, a course final examination grade of 80% or higher is required as well as
passing each semester with a minimum grade of a C.

AV370, AV375: PROJECT BUILD A PLANE 1

Prerequisite: None
Credit: 1.0
Grade: 11

The Project Build a Plane course is designed to engage students in the first-hand experience of building
an aircraft certified for flight while highlighting future aviation-STEM education career opportunities.
This multi-year project will integrate many facets of the aviation industry with a heavy focus on aviation
airframe, propulsion, avionics, and strict adherence to safety procedures and expectations.  Students
can expect to develop an understanding of reading blueprints; technical publication reading; planning
sequence for construction and assembly; sheet-metal and/or composite construction related to aircraft
design requirements; and specific skills such as riveting, precision measurements, and strict tolerance
adherence necessary for safety of flight expectations.   An in-depth exposure to professional aviation
workspace expectations which include: safety procedures and precautions; industry standard tool
control management program; and necessary team cooperation skills development and individual
accountability.

AV390, AV395: UNMANNED AERIAL SYSTEMS (UAS)

Prerequisite: none
Credit: 1.0
Grade: 11, 12

The Unmanned Aerial Systems (UAS) Course is designed to provide students an entry point into this rapidly
growing field that is changing the nature of the aviation industry.  Students will engage hands-on in the
flight, and maintenance of various unmanned aircraft.  Guest speakers will highlight real world
applications of what is being learned in the classroom. Utilization of the Unmanned Safety Institute (USI)
online courseware will assist students prepared to complete their Commercial Remote Pilot License and
immediately begin a career as an unmanned pilot.  Introduction to RC, Flight Planning, and Weather, are
encouraged, but not required.
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AVCTE490, AVCTE495: UNMANNED AERIAL SYSTEMS (UAS) INNOVATIONS

Prerequisite: Unmanned Aerial Systems (UAS)
Credit: 1.0
Grade: 12

The Unmanned Aerial Systems Innovations Course is for those students who have successfully completed
the initial Unmanned Aerial Systems (UAS) course, and wish to take the next steps in their professional
careers.  Students will gain hands-on experience utilizing remote aircraft in more advanced professional
roles.  This will include realworld piloting, processing imagery, and data analysis gathered on flights.
Students will also have the opportunity to develop a deeper technical understanding of their aircraft and
equipment. The course will also provide a more detailed exploration of the career, business, and
entrepreneurial opportunities that are available to them as remote pilots.

AV400, AV405: PROJECT BUILD A PLANE 2

Prerequisite: None
Credit: 2.0
Grade: 12

The Project Build a Plane course is designed to engage students in the first-hand experience of building
an aircraft certified for flight while highlighting future aviation-STEM education career opportunities.
This multi-year project will integrate many facets of the aviation industry with a heavy focus on aviation
airframe, propulsion, avionics, and strict adherence to safety procedures and expectations.  Students
can expect to develop an understanding of reading blueprints; technical publication reading; planning
sequence for construction and assembly; sheet-metal and/or composite construction related to aircraft
design requirements; and specific skills such as riveting, precision measurements, and strict tolerance
adherence necessary for safety of flight expectations.   An in-depth exposure to professional aviation
workspace expectations which include: safety procedures and precautions; industry standard tool
control management program; and necessary team cooperation skills development and individual
accountability.

AV49X, AV49X5: PRIVATE PILOT FLIGHT LAB

Prerequisites:  Private Pilot Ground School
Completed application, included passed FAA Private Pilot Written Exam, FAA 3rd

Class Medical Examination, Administrator Recommendation, & signed parent
consent

Credit: 3.0
Grade Level: 12
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The Private Pilot Flight School (PPFS) course is considered the capstone course for those students who
have the desire and motivation to become FAA Certified Private Pilots.  Students in this class can expect
to utilize the WMAA Redbird simulator, advanced aviation simulation lab, and our Cessna 172s to
complete the required FAA flight training requirements to become a private pilot.  Additionally, this
class will make full use of the Jeppesen Flight Training Syllabus and follow strict adherence to FAA
performance standards to ensure student safety and success.  The culmination of this class will be
successful completion of the Private Pilot Practical Examination administered by an FAA Designated
Flight Examiner.

AV465: ADVANCED AVIATION

Prerequisite:     Private Pilot Ground School
Credit:                 0.5
Grade:                 12

The Advanced Aviation course is designed to expose students to multiple topics that are fundamental
to real world flight operations and other components related to the aviation industry. This course will
include such topics as: NextGen Air Traffic Control, aviation safety; human factors in aviation; Crew
Resource Management (CRM) techniques; Operational Risk Management (ORM) concepts; and the
Aeronautical Decision-Making Process. Additionally, the Advanced Aviation course will assist students
investigate post West Michigan Aviation Academy opportunities within the aviation industry.

AV435: INSTRUMENT FLIGHT

Prerequisite: Private Pilot Ground School
Credit: 0.5
Grade:              12

The Instrument Flight course is designed to introduce students to the challenging concepts associated
with flying without visual reference during instrument flight conditions.  Students will examine the
following topics in this course:  aviation weather, national airspace system, air traffic control system,
flight instruments, navigation systems, instrument flight planning and flight procedures, and instrument
approach procedures.  Additionally, the integration of desktop flight simulation will allow hands-on
opportunities to explore classroom concepts as well as provide exposure to simulated instrument flight
scenarios.  Students will also utilize web-based aviation-related resources to plan and produce
real-world instrument flight plans.
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ENGINEERING DEPARTMENT

Course Title Credit Grade Offered

Introduction to Engineering Principles 0.5 10

Robotics, Automation & Manufacturing 0.5 10

Intro to VEX Robotics 0.25 10

Intro to Computer Science 0.25 10

Intro to Aerospace Design 0.25 10

Intro to Drafting 0.25 10

Intro to BioMed 0.25 10

Aerospace Engineering 1.0 11

Principles of Biomedical Science 1.0 11

Introduction to Cybersecurity 0.5 11, 12

Computer-Aided Design and Drafting 0.5 11, 12

AP Computer Science Principles 1.0 11, 12

AP Computer Science A 1.0 12

Engineering Design and Development 0.5 12

Autonomous Vehicle Systems 0.5 12

Biomedical Innovations 1.0 12

EG23X: INTRODUCTION TO ENGINEERING PRINCIPLES

Prerequisite: None
Credit: 0.5
Grade Level: 10 *required for all 10th grade students

This introductory lab and project-based course integrates science, technology, graphic arts & design,
engineering, and mathematics (STEAM) concepts and exposes students to fundamental theories of
engineering with an aviation focus. Students work in collaborative teams while developing skills in the
areas of career exploration, electricity and electronics, drive mechanisms, mechanical design, and basic
circuit board construction. Teamwork and time management are also key components of this course.
This course will count towards the Michigan Merit Curriculum Visual, Performing, & Applied Arts
requirement.
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EG29X: ROBOTICS, AUTOMATION & MANUFACTURING (RAM)

Prerequisite: None
Credit: 0.5
Grade Level: 10 *required for all 10th grade students

This introductory lab and project-based course integrates science, technology, engineering, and
mathematics (STEM) concepts and exposes students to fundamental theories of programming as well
as introductions to 3D Printers, CNC Routers, Laser Cutter, and Robotics.  Teamwork and time
management are also key components of this course.  Additionally, students will explore applied
mathematical concepts needed for the foundation of engineering concepts.  This course will count
towards the Michigan Merit Curriculum Visual, Performing, & Applied Arts requirement.

EG20X: INTRO TO VEX ROBOTICS

Prerequisite: None
Credit: 0.25
Grade: 10

This course will introduce sophomores to VEX Robotics and the basic fundamentals of robotics design,
construction, and programing.  This class is designed to develop crucial problem-solving skills as well as
critical & computational thinking. VEX is a metal-based robotics platform with bolt-together pieces that
are machinable to create any mechanism.  Students can begin at any level and move to more advanced
engineering concepts as they explore and challenge their robotic design imagination.  This class will be
differentiated to challenge both new and experienced VEX Robotics students.

EG21X: INTRO TO COMPUTER SCIENCE

Prerequisite: None
Credit: 0.25
Grade: 10

In this project-based class students will develop some basic coding principles while creating video
games.  Students will have the chance to create their version of Pong and Mario as well as create
something completely of their own design!  The class is a wonderful preview of what coding can do and
is the perfect lead up for AP Computer Science Principles and AP Computer Science A.

EG26X: INTRO TO AEROSPACE DESIGN

Prerequisite: None
Credit: 0.25
Grade: 10
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This course serves as an introduction to the field of Aerospace Engineering. It should be looked at as an
opportunity to try the subject before signing up for the full year-long Aerospace Engineering course.
This course is project-based and asks students to apply physics concepts to things they build. Significant
time is spent creating paper “skimmers”, foam plate gliders, balsa gliders, and other objects influenced
by aerodynamics. The class will focus on looking at how those objects manipulate the air around them
to create the forces necessary to perform as intended.

EG27X: INTRO TO DRAFTING

Prerequisite: None
Credit: 0.25
Grade: 10

This course will allow sophomore students to gain a brief preview of and some experience with paper
and pencil drafting. Students will learn about different types of views, how to draw to scale, and how to
represent their ideas in an organized and unambiguous manner on paper.  This course serves as an
excellent foundation to transition to graphic arts & design in the digital age of computer aided design.

EG28X: INTRO TO BIOMED

Prerequisite: None
Credit: 0.25
Grade Level: 10

Students play the role of real-life medical detectives as they collect and analyze medical data to
diagnose disease. They solve medical mysteries through hands-on projects and labs, measure and
interpret vital signs, dissect a sheep brain, investigate disease outbreaks, and explore how a breakdown
within the human body can lead to dysfunction.

EG320, EG325: AEROSPACE ENGINEERING

Prerequisite: None
Credit: 1.0
Grade: 11, 12

Aerospace Engineering explores the evolution of flight, navigation and control, flight fundamentals,
aerospace materials, propulsion, space travel, and orbital mechanics. In addition, this course presents
alternative applications for aerospace engineering concepts. Students analyze, design, and build
aerospace systems. Through hands-on projects, students use industry-standard 3D modeling software
to help them design solutions to solve proposed problems, document their work using an engineer’s
notebook, and communicate solutions to peers and members of the professional community.
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EG340, EG345: PRINCIPLES OF BIOMEDICAL SCIENCE

Prerequisite: None
Credit: 1.0
Grade: 11

In Principles of Biomedical Science (PBS), the introductory course of the PLTW Biomedical Science
program, students explore concepts of biology and medicine to determine factors that led to the death
of a fictional person. While investigating the case, students examine autopsy reports, investigate
medical history, and explore medical treatments that might have prolonged the person’s life. The
activities and projects introduce students to human physiology, basic biology, medicine, and research
processes while allowing them to design their own experiments to solve problems.

EG32X: INTRODUCTION TO CYBERSECURITY

Prerequisite: Intro to Computer Science
Credit:  0.5
Grade: 11, 12

This class will introduce students to varying aspects of cybersecurity. Students will learn how vulnerable
they are while surfing the internet and what can be done to protect their information. The class
explores data transmission and capture, encryption, laws related to cybersecurity, multiple electronic
attacks as well as physical attacks, and digital citizenship.

EG35X: COMPUTER AIDED DESIGN AND DRAFTING (CADD)

Prerequisite: None
Credit:  0.5
Grade: 11, 12

This course provides an introduction to computer-aided design and drafting (CADD). Students will be
exposed to the basics of mechanical drawing and drafting, then transition to CADD using the
SolidWorks software.  The course will culminate with a computer-designed product that will be
produced with a 3D printer (modeling).  Learning 3D design is an interactive process; students will
spend the majority of their class time exploring SolidWorks and expanding their design abilities.

EG370, EG375: ADVANCED PLACEMENT (AP) COMPUTER SCIENCE PRINCIPLES

Prerequisite: Algebra I
Credit:  1.0
Grade: 11, 12
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This course introduces the fundamental concepts of computer science and challenges them to explore
how computing and technology impact the world.  With a unique focus on creative problem solving
and real-world applications, this course prepares students for college and career.  Students will be
exposed to the creative aspects of programming, abstractions, algorithms, large data sets, the Internet,
cyber-security concerns, and the impact of computers. The class will give students the opportunity to
use technology to address real-world problems and build relevant solutions. 

EG470, EG475; ADVANCED PLACEMENT (AP) COMPUTER SCIENCE A

Prerequisite: Introduction to Computer Science; completion of or enrollment in Algebra 2
Credit:  1.0
Grade: 12

This course prepares students to take the College Board’s AP Computer Science A exam. This
challenging class is for students who are interested in an in-depth course in computer science theory
and practice. Students will learn to program in the Java language, with an emphasis on problem solving,
computer science theory, applications, algorithms, programming style, and programming design.

EG420: ENGINEERING DESIGN AND DEVELOPMENT (EDD)

Prerequisite: None
Credit: .5
Grade: 12

Implementing the engineering design process, this course allows students to work in teams to design
and develop an original solution to an open-ended technical problem. After carefully defining the
problem, teams spend the duration of the course designing, building, and testing their solution(s)
under the guidance of industry professionals. At the conclusion of the course, students are expected to
present and defend their original solution to a panel of industry professionals.

EG415: AUTONOMOUS VEHICLES

Prerequisite: Intro to Computer Science or AP Computer Science
Credit:  .5
Grade: 12

This capstone course focuses on the systems and processes necessary to design, build, and program
fully autonomous vehicles. The goal is for students to be successful in building and programming fully
autonomous drones capable of performing complex tasks without direct human control.
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EG480, EG485: BIOMEDICAL INNOVATIONS

Prerequisite: Principles of Biomedical Science
Credit:  1.0
Grade: 12

In this final course in the Biomedical Science sequence, students build on knowledge and skills gained
from previous courses to design innovative solutions for the most pressing health challenges of the 21st
century. Students address topics ranging from public health and biomedical engineering to clinical
medicine and physiology. They will have the opportunity to work on an independent project with a
mentor or advisor from a university, medical facility or research institute. 
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ENGLISH DEPARTMENT

Course Title Credit Grade Offered

Literacy Lab 1.0 9

English 9 1.0 9

English 9 Honors 1.0 9

Flight Brief 0.25 10

English 10 1.0 10

English 10 Honors 1.0 10

English 11 1.0 11

English 11 Honors 1.0 11

Yearbook 1.0 11, 12

Creative Writing 0.5 11, 12

English 12 1.0 12

AP English Literature and Composition 1.0 12

EN100, EN105: LITERACY LAB

Prerequisite:  Placement by Student Services and English Department
Credit:              1.0
Grade:              9

The goal for Literacy Lab is to provide additional support and intervention to students enrolled in
English 9 who have been identified as learners who will benefit from extended instruction in English
content and skill development. This course will provide students with supplemental practices as they
build their foundation of knowledge and strengthen their reading comprehension, writing fluency,
grammatical competence, and vocabulary repertoire. Not only will students in Literacy Lab deepen
their exposure with the various texts in English 9, but they will also review foundational elements of
grammar and writing organization, expand vocabulary and engage in word studies, apply reading
comprehension strategies, and practice close-reading text analysis.

EN120, EN125: ENGLISH 9

Prerequisite:      None
Credit:                 1.0
Grade:                 9
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The goal for English 9 is to build a solid foundation of knowledge, skills, and strategies that will be
refined, applied, and extended as students engage in more complex ideas, texts, and tasks. In English 9,
students will engage with various genres of classic and contemporary narrative and informational texts
that will be read and analyzed throughout high school. Students will consider how they build their
identities, how their relationships impact others, and their responsibility to society. Additionally,
students will connect with and respond to texts by analyzing relationships within and across families,
communities, societies, governments, and economies. Lastly, students will demonstrate mastery of
literature, writing, language (vocabulary and grammar), and speaking and listening skills through small
and large group discussion, individual and small group projects, written analysis, and quizzes and tests.

EN170, EN175: ENGLISH 9 HONORS

Prerequisite: Middle school or Department Recommendation, 8th Grade Data
Credit:               1.0
Grade:               9

The goal for English 9 Honors is to extend beyond the basic knowledge, skills, and strategies to engage
in more complex ideas, texts, and tasks. In English 9 Honors, students will engage with various genres of
classic and contemporary narrative and informational texts that will be read and analyzed throughout
high school. Students will consider how they build their identities, how their relationships impact
others, and their responsibility to society. Ninth graders will connect with and respond to texts by
analyzing relationships within and across families, communities, societies, governments, and
economies. Additionally, students will demonstrate mastery of literature, writing, language (vocabulary
and grammar), and speaking and listening skills through small and large group discussion, individual
and small group projects, written analysis, and quizzes and tests. The complexity of texts and the pace
of English 9 Honors are both more challenging than the traditional sections of English 9.

EN220, EN225: ENGLISH 10

Prerequisite: English 9
Credit: 1.0
Grade: 10

The goal for English 10, American Literature, is to further students’ literacy skills, knowledge, and
strategies as they apply to the reading and writing of literature, particularly as it relates to their world.
In English 10, students will delve into the various genres of classic and contemporary American
narrative and informational texts through reading and analysis. Tenth graders will connect with and
respond to texts by analyzing relationships between cultures, ethnicities, regions, economies, and time
periods. By engaging with texts written by a diverse set of authors, students will learn to relate their
lives and experiences to those of other people and groups. Students will also learn to question their
role in and responsibility to society.
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EN270, EN275: ENGLISH 10 HONORS

Prerequisite: Department Recommendation
Credit: 1.0
Grade: 10

The goal for English 10 Honors is to further students’ literacy skills, knowledge, and strategies as they
apply to the reading and writing of literature, particularly as it relates to their world. Students will delve
into the various genres of classic and contemporary American narrative and informational texts through
reading and analysis. Tenth graders will connect with and respond to texts by analyzing relationships
between cultures, ethnicities, regions, economies, and time periods and will learn to relate their lives
and experiences to those of other people and groups. Students will also learn to question their role in
and responsibility to society. The complexity of texts and the pace of English 10 Honors are both more
challenging than the traditional sections of English 10. 

AV25X: FLIGHT BRIEF

Prerequisite:  None
Credit:             0.25
Grade Level:   10 *required for all 10th grade students

The purpose of WMAA’s Flight Brief course is to develop and improve students’ ability to speak publicly
in a range of settings.  Students will be exposed to a variety of public speaking opportunities within the
field of aviation and beyond. Emphasis will be placed on listening skills, organization and support of
speech writing, and dynamic delivery.  The course goals include improving control over speaking habits
and enunciation and addressing all situations with poise and confidence.  Flight Brief students will be
expected to participate in formal and informal speaking opportunities as well as delivering a panel
discussion group presentation.

EN320, EN325: ENGLISH 11

Prerequisite: English 10
Credit:  1.0
Grade: 11

English 11 is designed to give students a taste of the English literary canon while developing an
appreciation for the evolution of the English language. English 11 is a comprehensive survey of British
authors and the chronological development of British literature. Through reading, writing, speaking,
listening, and viewing experiences, students explore works from Beowulf through the Modern Age. The
course will cover the development and importance of storytelling in society. Students will develop
critical thinking skills through literary analysis and open dialogue. The course encourages literary
analysis through a variety of writing modes in preparation for higher academic writing.
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EN370, EN375: ENGLISH 11 HONORS

Prerequisite:    Department Recommendation
Credit:  1.0
Grade: 11

The English 11 Honors course offers pre-AP English students an opportunity for a rigorous survey of
British authors and the chronological development of British literature. Through extensive reading,
writing, speaking, listening, and viewing experiences, students explore works from Beowulf through the
Modern Age. The course encourages in-depth literary analysis with an increased sophistication in
analytic and argumentative writing and research. Students will create a variety of written and creative
projects and products. Reading will include essays, non-fiction texts, novels, short stories, and poems.

EN330, EN335: YEARBOOK
Prerequisite: Department approval based on required application
Credit: 1.0
Grade: 11, 12

Yearbook is businesslike in nature and allows students to participate in the production of the school
yearbook and multiple school news outlets. Students in this course are required to learn layout design;
write and fit copy, captions, and headlines; sell advertisements; learn basic photography skills; and be
proficient on a computer. Individual responsibility is essential toward completion of assignments for
deadlines. Students will also have the opportunity to accept leadership positions and develop new skills
as they build the yearbook. Students will also have an opportunity to participate in multiple
committees including photography, copy editing, senior photo and quote collecting, WMAA News/
social media broadcasting and advertising, administrative inventory and invoicing, and layout design.
Interested students must complete and submit an application.  This course will count toward an
elective credit.

EN33X: CREATIVE WRITING

Prerequisite: None
Credit: 0.5
Grade: 11, 12

This semester-long elective will allow students to explore and refine their creative writing skills in a
variety of different mediums. We will write short stories, poetry, memoirs, and many other types of
creative, written expression. We will also explore the editorial and publishing process in more depth
than a general English class. Student work will culminate in a portfolio of polished work completed by
the end of the semester. This elective would be ideal for a student who wants a creative outlet during
the day or who is interested in a career in journalism, writing, or publishing. This course will count
toward an elective credit.
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EN420, EN425: ENGLISH 12

Prerequisite:      English 11
Credit:                 1.0
Grade:                 12

English 12 is a course in which students prepare for the reading and writing lives they will lead after
high school. Three essential components exist: the choice reading program, professional writing, and
world literature. In the first semester, we launch the choice reading program, which continues
throughout the entire year. We then layer in a focus on the methodology of writing within the realms of
post-secondary preparation. Towards the end of first semester, we will begin incorporating whole-class
texts, studying multimodal literature (in the form of a podcast), the formation of one’s identity, and
journeys. This evolves into a second semester’s study of world literature. Important concepts from our
whole-class texts include discernment, cultural understanding, and empathy with regard to all forms of
literature in a global context. Students will seek to understand the moral and artistic value of various
cultures through the works studied. Together we will learn and think about the world’s literature and
discuss other worldviews with an open mind.

EN480, EN485: ADVANCED PLACEMENT (AP) ENGLISH LITERATURE AND COMPOSITION

Prerequisite: Department Recommendation
Credit: 1.0
Grade: 12

AP English Literature and Composition is a two-semester, college-level course designed to foster deeper
growth in the careful reading and critical analysis of works of literary merit. The course involves
extensive study of how to form meaning and produce college-level writing about these texts. Students
will consider a work’s structure, style, themes, and literary elements and how they contribute to the
work’s significance. Summer reading prior to the course will be required. Successful achievement on
the AP Exam allows the student the potential to earn college credit.
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HEALTH AND PHYSICAL EDUCATION DEPARTMENT

Course Title Credit Grade Offered

Health 0.5 9

Physical Education 0.5 9

Fit for Flight 0.5 11, 12

Leadership 0.5 11,12

Strength Training 0.5 11, 12

Lifetime Sports 0.5 11, 12

PE12X: HEALTH EDUCATION

Prerequisite: None
Credit:  0.5
Grade Level: 9 *required

The goal of the 9th grade Health Education class is to focus on the importance of maintaining good
health in order to live a long, healthy, and fulfilling life. The class will emphasize the impact that
physical, social, emotional, spiritual, and mental health has on an individual’s performance in the
classroom and within their work environment. Health Education will give students a chance to learn
concepts and practice skills throughout a variety of units, including: Healthy Behaviors, Decision
Making, Communication, Goal Setting, Advocacy, Accessing Information, Analyzing Influences, and
Comprehending Concepts, CPR and First Aid.

PE13X: PHYSICAL EDUCATION

Prerequisite: None
Credit: 0.5
Grade Level: 9 *required

This class will focus on the importance of developing motor, cognitive, and personal-social skills in
order for students to be happy, healthy, and active across the lifespan.  The class will give students a
chance to learn and practice skills in a variety of activities, while learning the importance of physical
activity on their personal health and well-being. Students will learn how to record and track their
fitness progress by using the results of their fitness tests, which will occur three times per year. This
integral part of this class will emphasize the importance of being accountable for one’s own health and
being able to relate good health to positive performance in the classroom and in the workplace.
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PE31X, PE32X: FIT FOR FLIGHT 1, FIT FOR FLIGHT 2

Prerequisite: Physical Education
Credit:  0.5
Grade: 11, 12

This course will be structured around fitness standards in body composition, muscular strength and
endurance and cardiovascular endurance. Students will learn the proper knowledge and skills to
enhance their personal fitness. Students will perform cardiovascular workouts and will engage in
strength training. This program will be structured on an individual basis so each student may achieve
the maximum benefit. This course can be taken more than once.

PE33X: LEADERSHIP

Prerequisite: None
Credit: 0.5
Grade Level: 11, 12

Students will be exposed to different perspectives on the topic through engagements with modern
media, class discussions, and a variety of texts. The course will emphasize public speaking skills ranging
from civil in-class debates to independent and group presentations. Through a combination of in-class
activities, hands-on lessons, and authentic opportunities to engage in civic leadership outside of the
classroom, students will learn from the examples of others while becoming models of leadership
themselves. The class culminates in the presentation and reflection of a project in servant leadership.

PE35X, PE36X: STRENGTH TRAINING 1, STRENGTH TRAINING 2

Prerequisite: Physical Education
Credit:  0.5
Grade: 11, 12

The emphasis of the strength-training course is to build knowledge of muscular strength, endurance,
and flexibility as well as the practice of each, along with practice of understanding and developing
cardiovascular endurance and body composition.  The students will learn weight room safety,
warm-up/cool down procedures, lifting technique, major muscle identification, and individual goal
setting.  In addition, students will monitor and improve their fitness levels by participating in
assessments throughout the semester as well as developing their own workout plans catered to their
own individual goals. This course can be taken more than once.
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PE42X: LIFETIME SPORTS

Prerequisite: 9th Grade PE
Credit:  0.5
Grade: 11, 12

Lifetime sports focuses on preparing students with the knowledge, skills, and experience that will allow
them to engage in recreational activities throughout their lives. Building confidence in common
recreational sports allows students to maintain a healthy lifestyle and gives students the opportunity to
practice healthy habits involving their physical health and social health. Sports which students will
participate in will include ultimate frisbee, team handball, volleyball, pickleball, badminton, bowling,
golf, and other sports. An effort is made each semester to take students out of the gym and into the
real world for extension activities such as the bowling alley or a driving range.
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MATHEMATICS DEPARTMENT

Course Title Credit Grade Offered

Pre-Flight Math 1.0 9

Algebra I 1.0 9, 10

Algebra I (H) 1.0 9, 10

Geometry 1.0 9, 10, 11

Geometry (H) 1.0 9, 10, 11

Algebra II 1.0 10, 11, 12

Algebra II (H) 1.0 10, 11, 12

Trigonometry/Pre-Calculus 1.0 11, 12

Trigonometry/Pre-Calculus (H) 1.0 11, 12

Financial Math I 0.5 11, 12

Financial Math II 0.5 11, 12

Advanced Placement (AP) Calculus AB 1.0 11, 12

Advanced Placement (AP) Statistics 1.0 11, 12

Dual Enrollment Calculus 2/3 1.0 11, 12

MA100, MA105: PRE-FLIGHT MATH

Prerequisite: 8th Grade Math and/or placement from New Student Orientation
Credit:  1.0
Grade Level: 9

The purpose of this course is to enhance the foundation of concepts and skills in numbers &
operations, algebra, geometry, measurement, and probability & statistics in preparation for Algebra 1.
In addition, students will build on their ability to solve problems, reason logically, communicate
understanding, and make mathematical connections.

MA120, MA125: ALGEBRA I

Prerequisite: Pre-flight math, pre-algebra, or middle school recommendation
Credit:  1.0
Grade Level: 9, 10
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The purpose of this course is to lay the concept and skill foundation for all high school and college math
courses with a functional approach to algebra.  Students will build on their ability to communicate with
graphs and symbols and begin developing an understanding of the meaning and use of data models. 
They will explore ways to represent data relationships (data tables, graphs, equations, and verbal
descriptions). Through reasoning and practice, students will begin to develop fluency with all algebraic
operations. 

MA160, MA165: ALGEBRA I HONORS

Prerequisite: Middle school recommendation
Credit: 1.0
Grade Level: 9, 10

This course is a more rigorous presentation of the curriculum in Algebra I. Honors students will work
with the same topics as Algebra I students, but will be expected to take on more challenging and
in-depth problems related to those topics. Honors students will be expected to complete additional
assignments, a semester project, and extended assessments throughout the semester.

MA220, MA225: GEOMETRY

Prerequisite:  Algebra I
Credit:  1.0
Grade Level: 9, 10, 11

In this course, students will develop skills in logic and proof, study right triangle trigonometry, and
expand their knowledge of transformations, coordinate geometry, measurement formulas, and
3-dimensional figures. They will learn to apply their knowledge to solve problems involving principles of
layout, structure, and design. 

MA270, MA275: GEOMETRY HONORS

Prerequisite:  Algebra I & department recommendation
Credit:  1.0
Grade Level: 9, 10, 11

Taking a more rigorous and in-depth approach than geometry, students will develop skills in logic and
proof, study right triangle trigonometry, and expand their knowledge of transformations, coordinate
geometry, measurement formulas, and 3-dimensional figures. They will learn to apply their knowledge
to solve problems involving principles of layout, structure, and design. Additional topics of study
include symbolic logic, exploring the Golden Ratio, and trigonometric topics such as the unit circle and
polar coordinates.
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MA320, MA325: ALGEBRA II

Prerequisite:  Algebra I and Geometry
Credit:  1.0
Grade Level: 10, 11, 12

This course emphasizes linear, exponential, logarithmic, trigonometric, polynomial, and other special
functions for their abstract properties and as tools for modeling real world situations. Concepts from
algebra and geometry will lead to skills in data analysis, discrete math, and trigonometry.

MA360, MA365: ALGEBRA II HONORS

Prerequisites:  Algebra I, Geometry & department recommendation
Credit:  1.0
Grade Level: 10, 11, 12

This course is a more rigorous presentation of the curriculum in Algebra II. Students will work with the
same topics as Algebra II students, but will be expected to take on more challenging and in-depth
problems related to those topics. Compared to Algebra II, students will be expected to complete
additional assignments, a project, and extended assessments throughout the semester.

MA430, MA435: TRIGONOMETRY/PRE-CALCULUS

Prerequisite:  Algebra II
Credit: 1.0
Grade Level: 11, 12

This course introduces students to trigonometric concepts of polar and parametric functions, conic
sections, and logistic modeling. Linear, exponential, logarithmic, trigonometric, and polynomial
functions, as well as matrices, will also be studied in depth. In addition, the course provides a solid
foundation for calculus by expanding students’ understanding of the usefulness of data models, honing
their ability to make sense of data tables and symbolic expressions, and establishing fluency with
symbol manipulation techniques.  Students will examine both algebraic and non-algebraic functions
and relationships, including exponential, logarithmic, composite, rational, and trigonometric. Such
functions are used in many scientific endeavors and occupations. Lastly, students will be introduced to
AP Calculus content including continuity, limits, and derivatives.

MA460, MA465: TRIGONOMETRY/PRE-CALCULUS HONORS

Prerequisites:  Algebra II & department recommendation
Credit: 1.0
Grade Level: 11, 12
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This course is a more rigorous presentation of the curriculum in Trigonometry/Pre-Calculus. Additional
topics of study include in-depth analysis of trigonometric graphs including tangent and the reciprocal
functions, analytic trigonometry and verification of identities, physics applications of vectors, matrix
computations, and introductory AP Calculus content including continuity, limits, and derivatives. 

MA410: FINANCIAL MATH I

Prerequisite:  Completion of or concurrent enrollment in Algebra II
Credit: 0.5
Grade Level: 11, 12

This course is recommended for students who have completed Algebra II and are looking for a career in
any aspect of business. This course comprises 8 major units that have applications in real-life
mathematics. Units are as follows: life after high school, consumer awareness and expenses, income
savings and taxes, budgets, bargain shopping and negotiation, credit and debt, housing and insurance,
investing, and retirement.

MA415: FINANCIAL MATH II

Prerequisite:  Completion of or concurrent enrollment in Algebra II
Credit: 0.5
Grade Level: 11, 12

This course is recommended for all students and is designed to teach beginner and intermediate skills
necessary to be successful with spreadsheets. Aspects covered in this class will be: cell and data
manipulation, formatting and conditional formatting, formulas with cell references, and creating charts
and graphs. Students will see how setting up a proper spreadsheet will save them time and effort and
help them be financially successful.

MA480, MA485: ADVANCED PLACEMENT (AP) CALCULUS AB

Prerequisites:  Trigonometry/Pre-Calculus & department recommendation
Credit: 1.0
Grade Level: 11, 12

This course follows the guidelines provided by the College Board for Advanced Placement courses.
Functions, their graphs, their limits (including one-sided limits), and the property of continuity are
covered in detail. Rate of change and the derivative at a point on a function and the derivative of the
entire function, along with integrals of functions are also studied which culminate in the use of the
Fundamental Theorem of Calculus. The course concludes with the Advanced Placement Calculus AB
exam offered in May.
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MA470, MA475: ADVANCED PLACEMENT (AP) STATISTICS

Prerequisites:  Algebra II & department recommendation
Credit:  1.0
Grade Level: 11, 12

Students will investigate data patterns with density and normal curves and study statistical correlation
of data. Students will design experiments and study probability with discrete, continuous, binomial and
geometric distributions. Students will be able to interpret results using significance tests and make
inference for distributions, proportions, Chi-Square procedures and regression models. Reading and
problem solving are emphasized throughout the course. Students are encouraged to take the Advanced
Placement Statistics examination.

DEDU, DEDU317: : DUAL ENROLLMENT CALCULUS 2 & CALCULUS 3

Prerequisites:  Calculus I or qualifying score on the AP Calculus examination
Credit:  2.0
Grade Level: 11, 12

Dual enrollment Calculus II and Calculus III are offered to WMAA students through a partnership with
Davenport University. Each course is a semester in length and takes place over a 2-block period.
Calculus 2 covers methods and applications of integral calculus, improper integrals, sequences and
series including theory and applications of Taylor series, and an introduction to differential equations.
Calculus III covers polar coordinates, three-dimensional Euclidean space including lines, planes and
space curves, vector operations, multivariable scalar and vector-valued functions, partial derivatives,
line and surface integrals, multiple integrals, and Green’s, Stokes and the divergence theorems.
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SCIENCE DEPARTMENT 

Course Title Credit Grade Offered

Physics of the Universe 1.0 9

Physics of the Universe Honors (H) 1.0 9

Chemistry of the Earth 1.0 10

Chemistry of the Earth (H) 1.0 10

Biology of the Earth 1.0 11,12

Anatomy and Physiology 1.0 11, 12

Advanced Placement (AP) Biology 1.0 11, 12

Advanced Placement (AP) Chemistry 1.0 11, 12

Advanced Placement (AP) Physics C: Mechanics 1.0 11, 12

SC140, SC145: PHYSICS OF THE UNIVERSE

Prerequisite:  None
Credit:  1.0
Grade Level: 9

This yearlong course will combine physics concepts with space sciences. The storyline concepts that are
found in this course include Forces & Motion, Forces at a Distance, Energy Conservation, Nuclear
Processes, Waves & Electromagnetic Radiation, and Stars & the Origin of the Universe. Observations of
the crosscutting concepts will be discussed throughout the course as students explore patterns, cause
& effect relationships, scales, systems & models, energy flows & matter cycles, structure & function
connections, and notions of stability & change. Students will also investigate natural phenomena by
designing and implementing experiments that help them to better understand the physical world
around them. This course also heavily emphasizes graphing and communicating scientific information
through whole class discussions and lab reports.

SC 180, SC 185: PHYSICS OF THE UNIVERSE HONORS (H)

Prerequisite:  Concurrent enrollment or completion of Algebra 1
Credit:  1.0
Grade Level: 9
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This course is intended to introduce freshmen to the fundamentals of physics and the universe through
extensive experimentation, discourse, reading and writing using common science practices and
engineering principles modeled through all science courses at West Michigan Aviation Academy.
Students will investigate topics including forces in motion, forces at a distance, energy conversion,
nuclear processes, waves & electromagnetic radiation, and stars & the origin of the universe. This
course will include a more rigorous application of reading, writing, and math as well as more
student-designed experimentation than Physics and will serve as an excellent stepping stone to AP
Physics and Chemistry of the Earth.

SC240, SC 245: CHEMISTRY OF THE EARTH

Prerequisite: Physics of the Universe or Physics of the Universe (H)
Credit:  1.0
Grade Level: 10

The hands-on course is designed for students to develop an understanding of the science of chemistry
through the use of experiments, class discussions, demonstrations, projects, and presentations. The
storyline concepts that are found in this course include density, combustion, heat & energy in the Earth,
atoms, elements, molecules and chemical reactions. Students will investigate various phenomena and
propose working theories for the science behind the experiment.

SC280, SC285: CHEMISTRY OF THE EARTH HONORS

Prerequisite: Physics of the Universe and Department Recommendation
Credit:  1.0
Grade Level: 10

This course will include a more rigorous application of general chemistry concepts and place an
emphasis on reading, writing, and math as well as more student-designed experimentation than
general chemistry and will serve as an excellent stepping stone to AP Chemistry. The storyline concepts
that are found in this course include density, combustion, heat & energy in the Earth, atoms, elements,
molecules and chemical reactions. Students will investigate various phenomena and propose working
theories for the science behind the experiment.

SC340, SC345: BIOLOGY OF THE EARTH

Prerequisite: Chemistry of the Earth or Chemistry of the Earth (H)
Credit:  1.0
Grade Level: 11
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This course aims to build student knowledge of science and of life through the study of living systems.
The main concepts in this course include Ecosystem Interactions & Energy, Photosynthesis &
Respiration, Evidence of Evolution, Inheritance of Traits, Structure, Function & Growth, and Ecosystem
Stability & the Response to Climate Change.  Observations of the crosscutting concepts will be
discussed as students explore patterns, cause & effect relationships, scales, systems & models, energy
flows & matter cycles, structure & function connections, and notions of stability & change.  

SC430, AC435: ANATOMY AND PHYSIOLOGY

Prerequisite:   Completion of or concurrent enrollment in Biology of the Earth or AP Biology
Credit:  1.0
Grade Level: 11, 12

This class starts with a basic overview of biological systems and their functions.  Students will learn
interactions between the levels of organization of the human body and the individual parts of each
level.  The anatomy and function of each of these systems will be discussed throughout the class:
integumentary, skeletal, muscular, nervous, endocrine, cardiovascular, lymphatic and immune,
respiratory, digestive, urinary, and reproductive.  The anatomical planes and sections will also be
studied. At the end of each unit, diseases will be discussed that pertain to the systems of the body
being studied in the unit. This is a great class for any student interested in expanding on what they
learned in Biology or AP Biology class and interested in pursuing a career in any health field.  This is also
a helpful class to take in order to better understand biomedical sciences.

SC460, SC465: ADVANCED PLACEMENT (AP) BIOLOGY

Prerequisites:  Chemistry of the Earth or Chemistry of the Earth (H)
Credit:  1.0
Grade Level: 11, 12

This course is rigorous and is the equivalent of an introductory college biology course. Content will be
covered in more depth and greater expectations will be placed on interpretation and analysis of
information than previous biology courses. The four main areas of study are cells, genetics, evolution
and ecology.  Crosscutting concepts will be analyzed throughout the year.  In addition, statistical
analysis of data and modeling of concepts will be expected. A significant amount of studying must be
completed at home to allow time for discussion, labs, and inquiry during class time.

SC470, SC475: ADVANCED PLACEMENT (AP) CHEMISTRY

Prerequisites:  Chemistry of the Earth or Chemistry of the Earth (H)
Department recommendation

Credit:  1.0
Grade Level: 11, 12
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AP Chemistry is designed to be a rigorous course that is the equivalent to a first-year college course.
This class will include topics such as atomic structure/theory, chemical bonding, nuclear chemistry,
states of matter, reaction types, equilibrium, kinetics, and thermodynamics. Crosscutting concepts will
be analyzed throughout the year. A significant amount of studying must be completed at home to allow
time for discussion, labs, and inquiry during class time. Students who enroll in this course are
encouraged to take the AP Chemistry Exam in May.

SC450, SC455: ADVANCED PLACEMENT (AP) PHYSICS C: MECHANICS

Prerequisites:  Completion of or enrollment in Trig/Precalculus
Credit:  1.0
Grade Level: 11, 12

AP Physics C: Mechanics is a calculus-based, college-level physics course, especially appropriate for
students planning to specialize or major in one of the physical sciences or engineering. Students
cultivate their understanding of physics through classroom study and activities as well as hands-on
laboratory work as they explore concepts like change, force interactions, fields, and conservation.
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SOCIAL STUDIES DEPARTMENT

Course Title Credit Grade Offered

World History 1.0 9

World History (H) 1.0 9

U.S. History 1.0 10

Advanced Placement (AP) U.S. History 1.0 10

Government 0.5 11

Advanced Placement (AP) United States Government and Politics 1.0 11

Economics 0.5 11

Advanced Placement (AP) Macroeconomics 0.5 11

Advanced Placement (AP) Microeconomics 0.5 11

Psychology 1.0 11, 12

Child Development 0.5 11, 12

Sociology 0.5 11, 12

World Cultures 0.5 11,12

Human Geography 0.5 11, 12

AP Psychology 1.0 11, 12

SS120, SS125: WORLD HISTORY

Prerequisite: None
Credit: 1.0
Grade Level: 9

This course covers the history, geography and current issues of the Middle East, Asia, Africa, Europe,
and the Americas. The social changes, political systems, rise and fall of empires and civilizations,
technological advances, religions, and cultural achievements will be studied in the context of each
cultural era. Through the analysis of primary source documents and other artifacts, students are
encouraged to make connections between the past and present.

SS170, SS175: WORLD HISTORY HONORS

Prerequisite: None
Credit: 1.0
Grade Level: 9
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This course covers the same topics as World History, but will progress at a faster pace and will include
more in-depth reading and writing. The social changes, political systems, rise and fall of empires and
civilizations, technological advances, religions, and cultural achievements will be studied in the context
of each cultural era. Through the analysis of primary source documents and other artifacts, students
are encouraged to make connections between the past and present.

SS220, SS225: U.S. HISTORY

Prerequisite: None
Credit: 1.0
Grade Level: 10

This comprehensive, yearlong study of United States history will stress political, economic, social,
diplomatic, and cultural developments from the Reconstruction era to modern times. Students will be
required to read primary and secondary sources, analyze historical trends, evaluate actions of
individuals and groups, and develop writing skills that display historical ways of thinking. Balanced with
the grade-appropriate rigor, this course offers the opportunity for students to closely interact with the
curriculum through debate, discovery, film, projects and role-play.

 SS280, SS285: ADVANCED PLACEMENT (AP) U.S. HISTORY

Prerequisite: Department Recommendation
Credit: 1.0
Grade Level: 10

This course is a comprehensive, accelerated, college-level survey course encompassing North American
and United States history and geography from the colonial era to the present. The intent is to develop
an understanding of the key people, events, ideas, issues, and trends throughout our history that have
defined who and what we are today.  Critical and evaluative thinking ability will be honed through
shared research, class discussions, essay writing and the interpretation of primary and secondary
source documents.  College credit can be earned by demonstrating understanding of information and
ideas on the College Board AP US History exam, which students will be encouraged to take.  This course
is considerably more challenging and demanding than most high school courses and requires a great
commitment. The class will help strengthen students’ ability to assess historical materials, their
relevance to a given interpretive problem, their reliability, and their importance, and to weigh the
evidence and interpretations presented in historical scholarship.

SS32X: GOVERNMENT

Prerequisite:  None
Credit: 0.5
Grade Level: 11
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In this course, students will evaluate the structure and function of the United States Government at the
national, state, and local levels and the rights and responsibilities of citizens within that structure. The
course covers the fundamental ideas, functions and processes that form the basis of the American
political system. Areas to be addressed include power, authority, and government; foundations of
American government; political participation and behavior; legislative, executive, and judicial branches
of government; and the United States and the world.

SS360, SS365: ADVANCED PLACEMENT (AP) UNITED STATES GOVERNMENT AND POLITICS

Prerequisite: Department Recommendation
Credit: 1.0
Grade Level: 11

The yearlong course provides an analytical perspective on United States government and politics.  This
course includes both the study of general concepts used to interpret U.S. politics and the analysis of
specific case studies. It also requires familiarity with the various institutions, groups, beliefs, and ideas
that constitute U.S. political reality. Students will become acquainted with a variety of theoretical
perspectives and explanations for various behaviors and outcomes. Current political, legal, and
government issues will be used to illustrate major concepts and refine the student’s understanding of
the American political system. AP U.S. Government and Politics will provide students with a true college
atmosphere in content, pacing, and instruction. Emphasis will be placed on critical and higher-level
thinking skills and essay writing. The course will challenge a student’s ability to think and analyze
material critically, and provides an opportunity to earn college credit through the AP exam.

SS33X: ECONOMICS 

Prerequisite:  None
Credit: 0.5
Grade Level: 11

The economics course enables students to understand and consider potential implications of basic
scarcity, a problem faced by all individuals, businesses, and societies. From personal decisions to global
concerns, economics teaches students how to successfully evaluate the concept of choice. Through
weighing both short- and long-term costs and benefits, examining alternatives, and anticipating
intended and unintended consequences of economic choices, students will be prepared to make
decisions regarding the economy. Units of study include economic fundamentals, how markets work,
economic institutions and organizations, economics of the public sector, measuring and monitoring the
economy, and the U.S. and the global economy.
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SS38X: ADVANCED PLACEMENT (AP) MACROECONOMICS

Prerequisite:  Department Recommendation
Credit: 0.5
Grade Level: 11

The course is a one-semester study of the principles of economics that apply to the economic system as
a whole with particular emphasis on the analysis of national income and price determination,
government spending and taxation, money, banking, monetary policy and international trade. Students
will also become familiar with economic performance measures, economic growth, the financial sector,
stabilization policies, and international economies. This course is taught with the purpose of preparing
students to take the AP Macroeconomics Exam.

SS42X: ADVANCED PLACEMENT (AP) MICROECONOMICS

Prerequisite:  Department Recommendation
Credit: 0.5
Grade Level: 11

This is an introductory college-level course focused on the principles of economics that apply to the
functions of individual economics decision-makers. The course also develops students’ familiarity with
the operation of product and factor markets, distributions of income, market failure, and the role of
government in promoting greater efficiency and equity in the economy. This course is taught with the
purpose of preparing students to take the AP Microeconomics Exam.

SS340, SS345: PSYCHOLOGY

Prerequisite:   None
Credit: 1.0
Grade Level: 11, 12

This is a yearlong course that introduces students to the basic principles of psychology. Throughout the
course, we will evaluate why humans behave the way that they do. We will look in-depth at the human
brain, conditioning, sensation and perception, memory, sleep, human development, what motivates
humans, what forms personality, theories of emotion, and psychological disorders. Students will
explore the world of psychology through discussions, hands-on projects, and activities. 

SS40X: CHILD DEVELOPMENT

Prerequisite:  None
Credit: 0.5
Grade Level: 11, 12
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This class will explore developmental psychology and the different stages children go through from
birth to adulthood. Developmental psychology will be applied through career exploration units that all
center around working with children. Careers that we will interact with include day care, education,
social work, pediatrics, and government. This class is designed for people who have an interest in
working with children or learning more about the development of a child.

SS35X: SOCIOLOGY

Prerequisite: None
Credit: 0.5
Grade Level: 11, 12

This introductory course examines the principles and methodology of sociology and the development,
structure, and functioning of human society. Students will explore the role of culture, socialization, and
deviance in society as well as how these sociological concepts influence group and individual behavior.
Through this course, students will investigate research studies and subcultures, participate in group
activities and simulations, and analyze group behavior like sociologists.

SS41X: WORLD CULTURES

Prerequisite: None
Credit:  0.5
Grade Level: 11, 12 

This cultural and regional survey course will examine the various cultures of the modern world. The
geographic, historic, religious, cultural, social, political, and economic aspects of several of the major
world regions will be examined comparatively in order to provide students with an understanding of
the various and diverse regions of the world. The course provides students with a sense of their own
culture as well as a global framework and understanding.

SS31X: HUMAN GEOGRAPHY

Prerequisite: World History or World History Honors
Credit: 0.5
Grade Level: 11, 12
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The purpose of this course is to explore how the way people live is affected by where they live.
Students will study spatial patterns to examine how people make use of space with topics such as
migration, agriculture, and political geography. We will study the environmental consequences that are
associated with the geographic issues presented in this course. Students will be looking for patterns in
different cultures, identifying trends, and then extrapolate how cultures might change and grow in the
future. As a class, we will bring certain skills to study these patterns and trends at a more local level and
apply them to the very diverse Grand Rapids area. Lastly, students will explore different methods and
tools used by geographers in their practice in a lab-based setting.

SS310, SS315: ADVANCED PLACEMENT (AP) PSYCHOLOGY

Prerequisite: None
Credit: 1.0
Grade Level: 11, 12

AP Psychology serves motivated students seeking to understand human behavior from a scientific
perspective. The course surveys and analyzes history, research, biology, social psychology, personality,
stress and health, abnormal psychology, development, learning, intelligence, memory and more.
Success in the course may facilitate success on the AP exam.
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SPANISH DEPARTMENT

Course Title Credit Grade Offered

Spanish I 1.0 9

Spanish II 1.0 9, 10

Accelerated Spanish II/III Honors 1.0 10

Spanish III 1.0 10, 11

Spanish IV 1.0 10, 11, 12

Advanced Placement (AP) Spanish Language and Culture 1.0 11, 12

Throughout our Spanish courses, students will develop written, spoken, and cultural Spanish, using the
Michigan Foreign Language Standards of:
       -Communication (written and spoken),
       -Culture (the practices and perspectives of groups of people),
       -Connections (between other disciplines and languages and Spanish),
       -Comparisons (of the Spanish language and cultures and your own), and
       -Communities (using Spanish in and outside of the classroom).

The aim of the Spanish department is to develop the four main language skills of speaking, writing,
reading, and listening in order to use Spanish in a wide range of settings and careers. Additionally,
students will learn what it means to be a global learner prepared to meet the challenges of the
contemporary world. A heavy emphasis of Spanish will be on making connections to different Hispanic
cultures and countries throughout the world, as well as engaging with the vibrant Hispanic community
in Grand Rapids.

Incoming students with previous experience in Spanish can be placed in a higher level of Spanish by
attending one of the placement testing sessions offered the Spring before or during New Student
Orientation. During placement testing, students will be asked to demonstrate the level of proficiency
they have in understanding and using Spanish and will be placed in the level of Spanish that matches
their proficiency level. 

WL120, WL125: SPANISH I 

Prerequisite: None
Credit: 1.0
Grade Level: 9

This course is designed for students with little to no previous Spanish experience or students who need
a thorough review of the basics of the language. Students will daily be exposed to spoken and written
Spanish as we study Hispanic culture and will learn basic communication skills. These skills will be
refined through a variety of methods including repetition, cultural units, storytelling, and novels. 
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WL220, WL225: SPANISH II 

Prerequisite: Completion of Spanish I or Department Recommendation
Credit:  1.0 
Grade Level: 9, 10

This course is designed for students who have already completed Spanish 1 or demonstrate a
proficiency level equivalent to the completion of Spanish 1. Similar to Spanish 1, Spanish 2 will daily
expose students to the Spanish language, both spoken and written, as we study Hispanic culture and
further develop our communication skills. The main units of this course will include storytelling, novels,
and cultural units. 

WL280, WL285: ACCELERATED SPANISH II/III HONORS

Prerequisites: Overall Grade of 90% in Spanish I and/or Department Recommendation
Credit:  1.0 
Grade Level: 10

Spanish 2/3 Accelerated is an honors-level Spanish course. This fast-paced course is designed to both
push our linguistically minded students and allow our students to be able to take AP Spanish by their
senior year. Spanish 2/3 Accelerated follows the main units of both Spanish 2 and Spanish 3 courses.
Students will daily be exposed to spoken and written Spanish as we study Hispanic culture and further
develop our written and spoken communications. These skills will be refined through storytelling,
novels, and cultural units. 

WL320, WL325: SPANISH III

Prerequisite: Spanish II or Department Recommendation
Credit:  1.0 
Grade Level: 10, 11

This course is designed for students who have already completed Spanish 2, or demonstrate a
proficiency level equivalent to the completion of Spanish 2, and who wish to further enhance their
Spanish language skills. The focus of the class will be on improving communication and literacy skills
through thematic cultural units and reading novels. Students will also continue to develop writing and
speaking skills and begin to develop Spanish academic language proficiency. 

WL420, WL425: SPANISH IV

Prerequisite: Spanish II Honors, Spanish III, or Department Recommendation
Credit:  1.0 
Grade Level: 10, 11, 12
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This course, similar to our other courses, contains cultural units, storytelling, and novels. However,
Spanish 4 focuses on higher level language, including: grammar, extended vocabulary, sentence
structure and style. Additionally, Spanish 4 pushes students to develop academic language skills
through extensive reading, listening, writing, and speaking. Spanish 4 is designed to grow students with
varying experience and background in Spanish to higher levels of fluency and prepare students to be
very successful in AP Spanish. 

WL470, WL475: ADVANCED PLACEMENT (AP) SPANISH LANGUAGE AND CULTURE

Prerequisite: Spanish IV or Department Recommendation 
Credit:  1.0 
Grade Level: 11, 12 

Taught predominantly in Spanish, AP Spanish Language and Culture emphasizes communication by
applying interpersonal, interpretive, and presentational skills in real-life situations, including vocabulary
usage, language control, communication strategies, and cultural awareness. The AP Spanish Language
and Culture course engages students in an exploration of culture in both contemporary and historical
contexts. The course develops students’ awareness and appreciation of cultural products (e.g., tools,
books, music, laws, conventions, institutions); practices (patterns of social interactions within a
culture); and perspectives (values, attitudes, and assumptions). This course is taught with the purpose
of preparing students to take the AP Spanish Language Exam.
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INTERVENTION COURSES

Course Title Credit Grade Offered

Summit 1.0 9, 10, 11, 12

English Language Development (ELD) 1.0 9, 10, 11, 12

Skills for Success 1.0 9, 10, 11, 12

ELS0, ELS5: SUMMIT COURSE

Prerequisite: Department Placement
Credit: 1.0
Grade Level: 9, 10, 11, 12

The Summit course is designed to support English Learners by teaching 21st century skills such as
assistive technology, organization, study skills, communication, and self-advocacy. This course is
designed to fill in the gaps of life and personal skills that are not able to be taught during traditional
high school content courses or English Language Development courses.

ELL220, ELL225: ENGLISH LANGUAGE DEVELOPMENT (ELD)

Prerequisite: Department Placement
Credit: 1.0
Grade Level: 9, 10, 11, 12

The course is designed to help students work towards achieving proficiency in reading, writing,
speaking, and listening in the English language. The curriculum is centered around WIDA’s 4 Key Uses of
language: Explain, Narrate, Inform, and Argue. Students will receive authentic practice and instruction
in the social language of English.  With a focus on developing fluency for multiple purposes through the
use of theme-based units and informational text, students will be exposed to a variety of texts to build
background and students will produce writing for academic purposes. Using WIDA’s 4 Key Uses,
students will work to increase their vocabulary in academic contexts, continue to develop their listening
comprehension and increase their fluency by repeated practice of text designed to expose students to
academic language used across the content areas.

SE110, SE115: Skills for Success

Prerequisite: Department Eligibility Required
Credit: 1.0
Grade Level: 9, 10, 11, 12
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The Skills for Success Course is offered to a student with an Individual Education Plan (IEP) requiring a
resource program. The course is designed to be results-oriented, focused on improving both functional
and academic skills of the student. Alignment of the specially designed instruction (SDI), related
services, and/or accommodations support the student's unique areas of around the individual's IEP and
post-secondary vision/course of study.
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SCHEDULE 7-3  
 

STAFF RESPONSIBILITIES 
 
 

	  



 
 

 
 

 
 
 
 
 
 
Except as otherwise provided by law, the Academy shall use certificated 
teachers according to state board rule.  The Academy may use noncertified 
individuals to teach as follows: 
 
(a) A classroom teacher in any grade a faculty member who is employed full-time 
by the state public university and who has been granted institutional tenure, or 
has been designated as being on tenure track, by the state public university, and 
 
(b) In any other situation in which a school district is permitted under this act to 
use noncertificated teachers. 
 
All administrators or other person whose primary responsibility is administering 
instructional programs or as a chief business official shall meet the certification 
and continuing education requirements as described in MCL 380.1246. 
 

 

 



Administrator and Teacher Evaluation Systems.  The Academy Board shall adopt and 
implement for all teachers and school administrators a rigorous, transparent, and fair 
performance evaluation system that complies with sections 1249 and 1250 of the Code.  
If the Academy enters into an agreement with an Educational Service Provider, then the 
Academy Board shall ensure that the Educational Service Provider adopts a performance 
evaluation system that complies with this section.   
 
Performance Evaluation System Commencing with the 2013-2014 School Year.  If the 
Academy Board adopts and implements for all teachers and school administrators a 
performance evaluation system that complies with section 1249(7) of the Code, then the 
Academy Board is not required to implement a performance evaluation system that 
complies with section 1249(2) and (3).  If the Academy enters into an agreement with an 
Educational Service Provider, then the Academy Board shall ensure that the Educational 
Service Provider adopts a performance evaluation system that complies with this section. 
 
Parent Notification of Ineffective Teacher Ratings.  Beginning with the 2015-2016 school 
year and continuing on during the term of this Contract, if a pupil is assigned to be taught 
by a teacher who has been rated as ineffective on his or her 2 most recent annual year-end 
evaluations under section 1249, the Academy Board shall notify the pupil’s parent or 
legal guarding that the pupil has been assigned to a teacher who has been rated as 
ineffective on the teacher’s 2 most recent annual year-end evaluations.  The notification 
shall be in writing and shall be delivered to the pupil’s parent or legal guardian by U.S. 
mail not later than July 15th immediately preceding the beginning of the school year for 
which the pupil is assigned to the teacher, and shall identify the teacher who is the subject 
of the notification. 
 
Teacher and Administrator Job Performance Criteria.  The Academy Board shall 
implement and maintain a method of compensation for its teachers and school 
administrators that includes job performance and job accomplishments as a significant 
factor in determining compensation and additional compensation earned and paid in 
accordance with Applicable Law.  The assessment of job performance shall incorporate a 
rigorous, transparent, and fair evaluation system that evaluates a teacher’s or school 
administrator’s performance at least in part based upon data on student growth as 
measured by assessments and other objective criteria.  If the Academy enters into an 
agreement with an Educational Service Provider, then the Academy Board shall ensure 
that the Educational Service Provider complies with this section.   
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TITLE:      CHIEF EXECUTIVE OFFICER (CEO) 
QUALIFICATIONS: 

Ø Valid Michigan school administrator's certificate or be enrolled in a 
program leading to certification as a school administrator within six months 
of being employed by the Academy 

Ø Central office, school administration and teaching experience as 
determined by the Board 

Ø Demonstrated success with curriculum, personnel management, school 
finance and strategic planning 

Ø Strong leadership and communication skills 
Ø Ability to establish and maintain effective working relationships with 

students, peers, parents and community 
Ø Ability to respond to common inquiries or complaints from parents, 

regulatory agencies, or members of the business community 
Ø Ability to present information effectively to Academy Board 
Ø Effective written and oral communication skills 
Ø Required criminal history background check 

REPORTS TO:        Academy Board of Directors 

SCOPE OF RESPONSIBILITY: The Chief Executive Officer will be the Academy's 
leader. Leadership responsibilities of the CEO shall extend to all activities of the 
Academy, all phases of the educational program, all aspects of the financial operation, 
all parts of the physical plant, and the conduct of such other duties as may be assigned 
by the Academy Board. The CEO may delegate these duties together with the 
appropriate authority, but may not delegate ultimate responsibility for results or 
accountability. 

The CEO will work with students, staff, the Academy Board, parents, the charter 
authorizer, the Educational Service Provider and any other contractors to ensure that 
the Academy meets its educational goals and all state and federal requirements. The 
CEO will be the individual primarily responsible for carrying out Board policy with respect 
to all aspects of Academy operation. 
 
PERFORMANCE RESPONSIBILITIES: 

1. Instructional Leadership: 
a. Develops and evaluates educational program, aviation curriculum, and 

character 
b. Ensures that the goals of the Academy are reflected in its educational 

program and operations.  
c. Provides for the timely completion of annual state and school-level 

reporting and planning requirements.  
d. Reviews with staff all curriculum guides and courses of study.  
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Recommends, for Board adoption, curricula, courses, textbooks and time 
schedules.  

e. Ensures implementation and evaluation of all curricula and inclusion of 
mandated programs and state core curriculum content standards.  

f. Provides for curriculum articulation among grade levels.  
g. Encourages staff to develop programs, services and projects that reflect 

instructional diversity, alternatives and flexibility, while assuring a 
consistent education for all students.  

h. Ensures the effectiveness of the instructional program by measuring 
student achievement against state and local standards. Initiates program 
changes as necessary.  

i. Develops guidelines and direction for monitoring the effectiveness of 
existing and new programs.  Provides information to Academy Board on 
progress toward the Academy’s measurable goals. 

j. Seeks out available sources for grant funding to support programs and 
projects.  

k. Keeps professionally current and informed on research-based educational 
practices.  

 
2. Personnel Administration:  

a. Hires, evaluates, encourages and assists Academy staff. 
b. Implements sound personnel practices to direct, supervise, and mentor 

staff. 
c. Develops recruitment and retention procedures to assure well-qualified 

applicants for professional and nonprofessional positions. Participates in 
final candidate interviews, as appropriate, and recommends appointment 
of all certified and noncertified staff to the Board.   

d. Ensures that all staff is observed and evaluated annually in accordance 
with law and established procedures. Recommends certified and 
noncertified employees for contract renewal or termination. 

e. Recommends and implements the Academy’s professional development 
plan.  

f. Ensures that all teaching staff fulfill continuing professional development 
and receive in-service training required by state/federal laws. Assumes 
responsibility for the maintenance of appropriate documentation in a 
central file and timely submission of all required reports.  
 

3.  Financial Management  
a. Ensures implementation of Board financial policies and procedures. 

Provides direction to and supervision of school business functions. 
Encourages development and implementation of sound business 
practices.  

b. Ensures that the budget implements the Academy’s goals.  
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c. Initiates and supervises development of the annual budget, providing 
opportunity for staff input. Recommends budget and budget priorities for 
Board approval and communicates the educational and monetary impact 
of the budget to the community.  

d. Ensures that the Academy develops and implements a multi-year (3-5 
years) comprehensive plan.  

e. Oversees school facility management to provide safe, efficient and 
attractive buildings, with strong emphasis on preventative maintenance 
and custodial care. Ensures annual inspections of the school building for 
adherence to health and safety codes.  

f. Continually assesses business management practices to achieve 
efficiency.  

g. Provides adequate control and accounting of the Academy’s financial and 
physical resources.  

h. Oversees Academy purchases of supplies, equipment and instructional 
material. 
 

4. School/Community Relations:  
a. Promotes community support of the Academy, assists public 

understanding of Academy programs and services, reports plans, events 
and activities of interest, and solicits community opinions regarding school 
and education issues.  

b. Develops strategies to promote parental involvement in their children's 
education and provides opportunities for parent-teacher interaction.  

c. Maintains contact and good relations with local media.  
d. Ensures that Academy interests will be represented in meetings and 

activities of municipal and other governmental agencies.  
e. Represents the Academy and its interests in community organizations, 

activities and projects.  
f. Acts as the Academy’s FOIA officer. 

 
5. Chief Executive Officer-Board Responsibilities:  

a. Provides leadership in the implementation of the Academy’s vision, 
mission, and goals.  

b. Prepares and recommends short- and long-range plans for Board 
approval and implements those plans when approved.  

c. Attends all regular and special meetings of the Board and participates in a 
professional leadership role. Designates an administrative staff member to 
serve in his/her absence.  

d. Knows Board policy and respects the policymaking authority and 
responsibility of the Board.  

e. Recommends drafts of new policies or changes to the Board. Establishes 
guidelines and processes for monitoring implementation of Board policies  

f. Collects adequate and reliable information before making 
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recommendations and decisions.  
g. Prepares, in conjunction with the Board president, agenda 

recommendations relative to all matters requiring Board action, including 
all facts, information, options and reports needed to assure informed 
decisions. Provides advice and counsel to the Board on matters before it.  

h. Provides a communication system to keep the Board informed of 
Academy issues and critical information needed for decision-making.  

i. Anticipates potential problems. Recommends policies or courses of staff 
action. 

j. Keeps the Board informed regarding development at state and national 
levels that would be helpful to the Academy.  

k. Ensures that all local, state/federal standards for the health and safety of 
students and staff are maintained and that required reports are 
maintained.  

l. Fulfills all statutory obligations and implements the education law of the 
State of Michigan, the administrative code of the Michigan Department of 
Education, and the Authorizer’s requirements as found in the charter 
contract.  
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TITLE: Director of School Operations 
 
QUALIFICATIONS:   
 

Ø Associate’s degree or 2-4 years’ experience in administrative or secretarial 
positions 

Ø Experience with Microsoft Office products 
Ø Ability to respond to common inquiries or complaint from parents  
Ø Ability to communicate and work effectively with parents, teachers and the CEO 
Ø Exhibit a high level of professionalism with the ability to handle confidential 

information, use good judgment, plan and handle complex projects and maintain 
a flexible attitude. 

Ø Must possess the ability to work as part of a team, think creatively and relate well 
with other team members.   

Ø Must be accurate, organized and detail oriented 
Ø Possess excellent communication skills, both in verbal and written formats 
Ø Training or experience in PowerSchool preferred 
Ø Required criminal history background check 

 
REPORTS TO: Chief Executive Officer 
 
SCOPE OF RESPONSIBILITY:  The Director of School Operations shall provide 
clerical, secretarial and administrative support to the CEO and shall be responsible for 
communicating information to students, parents, staff, charter authorizer and other 
agencies. The Director of School Operations shall ensure compliance with financial, 
legal, administrative, state and charter requirements.  S/he will also support the broad 
array of services provided to students, parents, instructional and support employees.   
 
PERFORMANCE RESPONSIBILITIES:  
 

1. Maintains and updates bookkeeping at the Academy. 
2. Maintains school files, including personnel files. 
3. Maintains computerized student records system. 
4. Responds to inquiries from internal and external parties and facilitates 

communication. 
5. Lead and supervise Athletic Director and Facilities Manager 
6. Supports other personnel in the completion of their work activities. 
7. Compiles data from a variety of sources and monitors program activities for the 

purpose of complying with financial, legal, and administrative requirements. 
8. Assists CEO with correspondence, memoranda, and reports as needed. 
9. Orders and maintains school supplies; completes purchase requisitions for 

supplies, books and materials. 
10. Organizes the details for student enrollment process for both new and returning 

students. 
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11. Distribute paperwork and communicate with Board of Directors on a monthly 
basis. 

12. Prepare bank deposits and deposit funds on behalf of the school. 
13. Prepare MSDS Sate reporting submissions for Fall, Spring, and EOY count. 
14. Prepare TSDL submission and CRDC collection. 
15. Work with Student Services on Progress Reports and Report Cards for students. 
16. Submit budget detail in MEGS+ for title funds. 
17. Code invoices properly and submit for payment to management company on a 

weekly basis. 
18. Coordinates school wide e-communications to families. 
19. Maintains professional atmosphere of school office. 
20. Greets all incoming visitors and ensure that the guests sign in/out as required.  
21. Attends meetings as assigned. 
22. Maintains office equipment and work areas. 
23. Performs other duties as assigned by CEO. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



WEST MICHIGAN AVIATION ACADEMY BOARD 
 

WMAA JOB DESCRIPTIONS 
 

7 

TITLE:  Dean of Aviation & Engineering 
 
QUALIFICATIONS:   
 

Ø Bachelor’s degree, recommend a Master’s degree 
Ø FAA Certified Flight Instructor 
Ø Minimum of 3-5 years of experience in aviation administration 
Ø Certification required by state law 
Ø Ability to respond to common inquiries or complaints from parents, regulatory 

agencies, or members of the business community 
Ø Ability to present information effectively to Academy Board  
Ø Ability to establish and maintain effective working relationships with students, 

peers, parents and community 
Ø Effective written and oral communication skills 
Ø Required criminal history background check 
 

REPORTS TO: Chief Executive Officer 
  
SCOPE OF RESPONSIBILITY:  The Dean of Aviation & Engineering will be one of the 
Academy’s leaders.  S/he shall provide management oversight and hold specifically 
defined roles pertaining to the aviation and engineering aspects of the Academy.  
Leadership responsibilities of the Dean of Aviation & Engineering shall extend to all 
aviation and engineering activities of the Academy, all phases of the aviation and 
engineering educational program, and the conduct of such other duties as may be 
assigned by the Chief Executive Officer. The Dean of Aviation & Engineering may 
delegate these duties together with the appropriate authority, but may not delegate 
ultimate responsibility for results or any portion of accountability.   

 
S/he will work with students, staff, the Academy Board, parents, the charter authorizer, 
the Educational Service Provider and any other contractors to ensure that the Academy 
meets its aviation and engineering educational goals.   

 
PERFORMANCE RESPONSIBILITIES:  
 

1. Instructional Leadership 
a.  Works with the CEO to develop and evaluate educational program, 

aviation curriculum, and character education components of the curricula 
to ensure compliance with state, federal, and Academy Board standards 

b. Ensures that the goals of the Academy are reflected in its educational 
program and operations.  

c. Assists the CEO in the completion of aviation-related annual state and 
school-level reporting and planning requirements.  

d. Reviews with staff all aviation curriculum guides and courses of study.  
Recommends, for Board adoption, aviation curricula, courses and 
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textbooks. 
e. Ensures implementation and evaluation of all Board-approved aviation 

and engineering curricula and inclusion of mandated programs.  
f. Provides for aviation and engineering curriculum articulation among grade 

levels.  
g. Encourages staff to develop programs, services and projects that reflect 

instructional diversity, alternatives and flexibility, while assuring an 
articulated, consistent education for all students.  

h. Develops guidelines and direction for monitoring the effectiveness of 
existing and new aviation and engineering programs.  

i. Keeps professionally current and informed on research-based 
educational practices.  

j. Ensure the safe and professional operation of all flight training. 
k. Hire qualified faculty and flight instruction cadre with the professional 

experience to ensure the highest of standards of excellence. 
 

2. School/Community Relations:  
a. Promotes community support of the Academy.  
b. Assists public understanding of Academy aviation and engineering 

programs and services. 
c. Identifies available community resources, aviation agencies, and 

engineering partnerships. 
d. Maintains contact and good relations with local media.  
e. Ensures that Academy interests will be represented in meetings and 

activities of municipal and other governmental agencies. 
f. Represents the Academy and its interests in community organizations, 

activities and projects.  
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TITLE: Dean of Academic & Student Services 
 
QUALIFICATIONS AND SKILLS: 

Ø An advanced degree in educational administration or a related field 
Ø Minimum of 3-5 years of experience in teaching or in an academic field 
Ø Valid Michigan school administrator's certificate or be enrolled in a 

program leading to certification as a school administrator within six months 
of being employed by the Academy 

Ø At least three years of experience as a successful leader at the high school level, 
either as an administrator or as a department head 

Ø Ability to present information effectively to the Board of Directors 
Ø Ability to establish and maintain positive working relationships with students, 

peers, parents and community 
Ø An effective communicator, both in writing and as a public speaker  
Ø Extensive background in college admissions  
Ø Strong working knowledge of collegiate programs in aviation and engineering  
Ø Adept at conflict resolution, drawing on strong interpersonal and collaborative 

skills 
Ø Excellent working knowledge and understanding of technology 
Ø Combines vision with very strong organizational skills 
Ø Required criminal history background check 

 
REPORTS TO:  Chief Executive Officer 
 
SCOPE OF RESPONSIBILITY:  The Dean of Academic & Student Services must be a 
proven academic leader familiar with and passionate about education.  S/he will help 
shape the school’s academic vision as a member of the school’s leadership team, 
curriculum team, and School Improvement Team. The Dean of Academic & Student 
Services is primarily responsible for developing and implementing all aspects of the 
academic program including the school’s master schedule, student schedules, school 
year calendar, student transcripts, credit reviews, graduation requirements, and 
academic planning. S/he will oversee and administer the college counseling program; 
district, state, and federal assessment cycles; student support programs to include 
special education and English Language Learning. 
 
PERFORMANCE RESPONSIBILITIES: 
 

1. Leadership 
a. Utilizes data in program planning for academic, college, career, and 

student support programs 
b. Leads the Student Assistance team as part of the schoolwide MTSS 

process 
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c. Prepares reports for the Board of Directors related to school programs, 
Michigan Department of Education changes, schoolwide assessment 
results, and more 

d. Collaborate with the leadership team for the development and 
implementation of schoolwide vision and strategic planning. 

e. Collaborates with the Dean of Teaching and Student Learning on school 
systems and long-term planning 

f. Leads and supervises the Student Support Services team including 
counselors, special education providers, English learner service providers, 
psychologist and social worker 

g. Leads and coordinates the hiring process for teachers and classroom 
support staff 

h. Leads the new staff, student teachers/interns, and long-term substitutes 
onboarding process to include connecting staff to serve as the first POC to 
connect them to other leadership team members/classroom spaces, etc 
 

2. Student Support Services 
a. Ensures a system of free and appropriate special education and related 

services is available to all pupils with educational disabilities. 
b. Develops and oversees the delivery of the Academy's intervention and 

referral services for pupils who are experiencing difficulties in their classes 
and who have not been classified as in need of special education. 

c. Implements a school counseling program aligned to the standards outlined 
by the American School Counselor Association 

d. Identifies available community resources and social service agencies that 
support education and healthy student development and refers students 
and families accordingly 

e. Supervises and evaluates Special Education, English Learning, and 
counseling staff to ensure compliance as well as a holistic system of student 
support. 

f. Coordinates funding from state and federal programs to support district 
improvement and programmatic goals. 

g. Oversees the food service program provided by Grand Rapids Public 
Schools 

h. Collaborates with Director of School Operations on the student information 
system to manage student records including student enrollment, academic 
planning, assessment data, and reporting 

i. Oversees student clubs, including National Honor Society 
 

3. Curriculum & Assessment 
a. Works with the Dean of Teaching and Student Learning, and others, on 

curriculum development and academic review 
b. Initiate, coordinate, and evaluate implementation of curricular/instructional 

programs 



WEST MICHIGAN AVIATION ACADEMY BOARD 
 

WMAA JOB DESCRIPTIONS 
 

11 

c. Oversee and facilitate school assessment program to ensure compliance 
with all district, state, and federal testing requirements related to College 
Board Suite of Assessments, NWEA, Advanced Placement, NAEP, and 
Michigan Merit Exam 

d. Ensures that WMAA is in compliance with state and charter mandated 
assessments and that all of the assessment cycles for NWEA MAP and 
the State of Michigan are organized and completed within the appropriate 
timelines.  

e. Analyze assessment data to develop strategies to help teachers identify 
curricular areas of need.   

 
4. Academic Planning 

a. Works closely with CEO and teaching staff on master schedule for all 
academic classes 

b. Develops framework for career exploration and college planning 
c. Oversees grading and student evaluation 
d. Collaborates with the Dean of Teaching and Student Learning and others 

to initiate instructional programs. 
e. Oversee graduation plans for all students through consistency with board-

approved graduation requirements or through the development of 
Personal Curriculums 

 
PROFESSIONAL EXPECTATIONS: 
 

Ø Demonstrates professional integrity by adhering to ethical standards appropriate 
to the profession 

Ø Participates in a meaningful and continuous process of professional development 
Ø Contributes to the overall school climate by supporting WMAA goals 
Ø Manages time and resources to address WMAA needs 
Ø Follows established administrative policies and procedures 
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TITLE:            Director of Teaching & Student Learning 
  
QUALIFICATIONS AND SKILLS: 

• An advanced degree in educational administration or a related field 
• Valid Michigan school administrator's certificate or be enrolled in a 

program leading to certification as a school administrator within six months 
of being employed by the Academy 

• Minimum of 3 years of experience in teaching and curriculum development, as 
well as an administrator/department chair  

• Knowledge of current educational philosophy and future trends in curriculum and 
instruction 

• Experience in planning, conducting, and/or facilitating workshops, conferences, 
and staff development/ in-service programs 

• Excellent working knowledge and understanding of educational technology 
• Strong organizational skills with a recognition of accountability 
• Demonstrated ability to establish and maintain effective working relationships 

with students, peers, parents and community 
• A superb communicator, both in writing and as a public speaker  
• Required criminal history background check 

  
REPORTS TO:  Chief Executive Officer 
  
SCOPE OF RESPONSIBILITY:  The Dean Teaching & Student Learning must be a 
proven academic leader passionate about education and knowledgeable about the art 
of teaching.  S/he will help shape the school’s academic vision as a member of the 
school’s Leadership Team and facilitator of the School Improvement Team.  H/She is 
primarily responsible for overseeing classroom instruction, supporting instructional staff, 
leading professional development, and planning for special projects. The Dean of 
Teaching & Student Learning is responsible for the implementation of all behavior and 
discipline policies and procedures. The primary objective is to ensure that each student 
adjusts to and thrives within the WMAA educational environment. 
  
PERFORMANCE RESPONSIBILITIES: 
  

1. Encourage, support, and compel WMAA students to engage in positive 
behaviors: 

a. To be a regular presence in common areas and classrooms, observing 
and praising positive student behavior 

b. To lead the staff in creating a strong, disciplined and achievement-
oriented school culture 

c. To be broadly responsible for effective follow-through around school 
culture and student discipline policies and plans 
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d. To serve as the primary discipline authority for students, supporting 
teachers with students who are being disruptive in class, removing 
students, as necessary, and assigning appropriate consequences 

e. Implements Academy Board policies regarding school safety, student 
conduct and discipline. 

f. Confers with students, parents, and teachers regarding educational and 
behavioral issues at school 

2. To support and coach staff toward well managed classrooms  
a. To work closely with teachers to ensure that students demonstrate 

positive behavior 
b. To problem-solve with teachers around especially challenging students or 

behavior and developing plans to support more positive behavior 
c. To develop special relationships and behavior plans with those students 

who need help by coaching, supporting, and compelling these students 
toward increasingly positive behavior 

d. To be a model for the staff  
e. To actively find and explore “teachable moments” with students and staff 

3.  Proactively and positively engage parents in furthering their child’s behavior, 
education and the success of the school, including: 

a. To engage in parent activities to inform WMAA parents regarding their 
responsibilities and the incredible value of their full support and 
participation 

b. To work hard to proactively engage parents who are not involved, to 
inspire them to support their child and the school 

c. To address parent concerns as they arise 
d. To coach staff members in effectively communicating with parents, 

especially challenging parents 
e. As necessary, to coordinate and facilitate staff-parent meetings 
f. To communicate with parents to reduce/eliminate their child’s attendance 

concerns. 

4. Provide the necessary support to keep WMAA running smoothly, including: 

a. To provide leadership on issues of student behavior and school 
environment 

b. To keep and use accurate information/data about student behavior 
c. To keep accurate suspension records and to ensure that parents and 

teachers receive notification about all suspension  

5. Serve as a member of WMAA’s Leadership Team, including: 

a. To work collaboratively weekly to problem-solve all major areas of concern 
and to plan, short term and long term, for school success 
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b. To listen and respond to problems/concerns identified by teachers and 
parents and to be thoughtful in designing solutions 

c. To serve as a role model and guardian of the professional values of 
WMAA 

PROFESSIONAL EXPECTATIONS: 
Ø Demonstrates professional integrity by adhering to ethical standards appropriate 

to the profession 
Ø Participates in a meaningful and continuous process of professional development 
Ø Contributes to the overall school climate by supporting WMAA goals 
Ø Manages time and resources to address WMAA needs 
Ø Follows established administrative policies and procedures 
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TITLE: Licensed School Counselor (LSC) 
 
QUALIFICATIONS AND SKILLS: 

• An advanced degree in school counseling  
• Valid certification and authorization from the State of Michigan (NT) 
• Excellent written and verbal communication skills 
• Exemplary organizational ability and the ability to meet deadlines 
• Strong computer skills 
• Experience in college admissions or high school college counseling 
• Strong interpersonal skills 
• Familiarity with the culture, goals, objectives, and mission of WMAA 
• Ability to respond effectively to the needs of a diverse and demanding student 

and parent population 
• Knowledge of colleges, their academic programs, admission policies, and 

financial aid 
• Required criminal history background check 

 
REPORTS TO:  Dean of Academic & Student Services 
 
SCOPE OF RESPONSIBILITY:  This position emphasizes academic advising and 
college counseling as well as personal and emotional support of each student. School 
counselors collaborate with students, parents, and teachers to ensure students are 
successful within the learning environment. 
	
PERFORMANCE RESPONSIBILITIES: 
 

1. Implement a high school counseling program through guidance lessons, 
responsive services, systems support, and individual student planning 

2. Evaluates transcripts for grade level placement and academic planning 
3. Participates, as requested, in planning, implementation and follow-up phases 

of proficiency testing.  
4. Provides support services for school administration and staff. 
5. Support students with social/emotional concerns  
6. Engage in brief solution-focused crisis counseling 
7. Maintains effective communication and rapport with students, school 

personnel, parents and the community 
8. Establishes and maintains professional relationships with colleges throughout 

the country 
9. Guide individuals and groups of students through the development of 

Educational Development Plans (EPDs)  
10. Promote a college-going culture among students and parents 
11. Educate students and parents about colleges, the college admissions 

process, trends, procedures, and admissions testing 
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12.  Advise and support students and families as they go through the college 
search and selection process  

13. Conduct post-secondary workshops 
14. Schedule visits and meet with college representatives who visit the school 

and facilitate meetings with representatives and our students 
15. Write official counselor statements for seniors, as needed 
16. Track all college applications through SCOIR and generate reports to the 

CEO, Deans, and the Board of Directors 
17. Educate and schedule students for appropriate coursework based on post-

secondary goals, interests and ability 
18. Conduct credit checks with students on an annual basis 
19. Counsel individuals and small student groups, as needed 
20. Consult with teachers, staff and parents regarding student needs 
21. Collaborate with the school’s social worker to make referrals to appropriate 

community agencies 
22. Participate in and co-facilitate the intervention team process with the school 

social worker 
23. Continually evaluate the effectiveness of the school’s counseling program 
24. Work collaboratively as a team member with school administration 
25. Performs other duties as assigned 
 

PROFESSIONAL EXPECTATIONS: 
 

• Demonstrates professional integrity by adhering to ethical standards appropriate 
to the profession 

• Participates in a meaningful and continuous process of professional development 
• Contributes to the overall school climate by supporting WMAA goals 
• Manages time and resources to address WMAA needs 
• Follows established administrative policies and procedures 
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TITLE: School Social Worker (SSW) 
 
QUALIFICATIONS:   
 

Ø Master’s degree in School Social Work 
Ø School Social Worker Certification with approval by the Michigan Department of 

Education (MDE) 
Ø Evidence of in-depth knowledge of social work principles and theories as well as 

special education programs 
Ø Experience working with individuals with exceptional needs 
Ø Proven time management and organizational skills 
Ø Ability to establish and maintain effective working relationships with students, peers, 

parents, and community 
Ø Effective written and oral communication skills 
Ø Required criminal history background check 

 
REPORTS TO: Dean of Academic & Student Services 
  
SCOPE OF RESPONSIBILITY:  The School Social Worker is responsible for working 
with students who experience difficulty in the school and community setting as a result 
of social-emotional, behavioral, or family issues that cause educational time loss or 
other challenges to academic achievement. 
 
PERFORMANCE RESPONSIBILITIES:  
 

1. Identifies and assesses academic impact resulting from emotional difficulties 
through systemic analysis of factors in the home, school, and community 

2. Provides comprehensive diagnostic evaluations of students suspected of having 
an emotional impairment, Autism Spectrum Disorder, and/or other disabilities as 
well as collaborates with the Individual Education Program (IEP) team in the 
determination of eligibility for special education programs and services. 

3. Develops, facilitates, implements and monitors meaningful, compliant IEPs. 
4. Conducts psychosocial assessments to assist in the determination of special 

education services and therapeutic interventions.  
5. Analyzes and interprets information to make recommendations regarding needs 

for services and develops plans for such services.  
6. Provides crisis intervention strategies and social work case management for 

eligible students. 
7. Provides appropriate services for individual students and groups of students that 

meet their academic, social, physical, emotional, and/or behavioral needs. 
8. Provides direct services through a variety of research-based, best practice 

methods and modalities which meet students’ academic, social, emotional, 
and/or behavioral needs.  

9. Maintains clinical records and submits appropriate documents for reporting. 
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10. Monitors and assesses the effectiveness of interventions and individual student 
progress on goals. 

11. Participates in case conferences involving cooperation with other pupil personnel 
workers, Academy personnel, parents, and community agencies.  

12. Serves as a member of diagnostic and evaluation teams, IEP teams, Student 
Assistance Team (SAT) and other student-focused teams 

13. Conducts functional behavior assessments and assists in the development, 
implementation, and monitoring of behavior intervention plans. 

14. Serves as a liaison between school, family, and community resources.  
15. Utilized technology, materials, and resources, and measures compatible with the 

needs of students. 
16. Participates as a resource in professional development trainings and planning. 
17. Conducts staff development sessions on behavioral-emotional-environmental 

issues affecting student participation in the learning process 
18. Provides support services for school administration and staff. 
19. Maintains effective communication and rapport with students, school personnel, 

parents and the community. 
20. Performs other duties as assigned.  

 
PROFESSIONAL EXPECTATIONS: 
 

Ø Demonstrates professional integrity by adhering to ethical standards appropriate 
to the profession. 

Ø Must maintain student confidentiality  
Ø Participates in a meaningful and continuous process of professional 

development. 
Ø Contributes to the overall school climate by supporting Academy goals.  
Ø Manages time and resources to address Academy needs. 
Ø Follows established administrative policies and procedures. 
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TITLE:  English Language Learner (EL) Coordinator  
 
QUALIFICATIONS AND SKILLS: 
 

• Bachelor’s degree and a valid State of Michigan teaching certificate with the 
appropriate ESL endorsement 

• Must have evidence of meeting highly qualified requirements 
• Satisfactory criminal background checks 
• Must meet professional development requirements 

 
REPORTS TO:  Dean of Academic & Student Services 
 
SCOPE OF RESPONSIBILITY:  The EL Coordinator plans, implements and 
assists with the coordination of an effective instructional program for students identified 
as English Language Learners (ELs). Additionally, the EL Coordinator provides direct 
instruction for English language acquisition and development.  
 
PERFORMANCE RESPONSIBILITIES: 
 

1. Responsible for knowing and implementing the curriculum adopted by the 
Academy Board and CEO 

2. Responsible for knowing and implementing the curriculum adopted by the state 
of Michigan for EL instructions  

3. Responsible for an instructional program and the utilization of teaching methods 
which consider the individual needs, interests, abilities and maturity levels  

4. Responsible for maintaining all compliance for EL programs  
5. Provide direction to EL paraprofessionals, tutors and volunteers for student 

instruction  
6. Provide opportunities for academic achievement, cultural experiences, and 

holistic success for EL students 
7. Responsible for establishing positive relationships with students, parents, & staff  
8. Effectively utilize and record applicable grant funds 
9. Use guidelines from the Dean to collect data, maintain student records and report 

student progress 
10. Participate in staff development activities, staff meetings and continuing 

education courses as applicable 
11. Coordinate and implement all required assessments, including but not limited to 

screeners and WIDA 
12. Monitor student progress for students identified as FEL (formerly EL) 
13. Facilitate opportunities for non-English speakers to earn credit and credentials 

through test out, world language exemption, and Seal of Biliteracy identification 
14. Maintain confidentiality for all students and staff 
15. All other duties as assigned 
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TITLE: Teacher/Technical Teacher 
 
TEACHER QUALIFICATIONS:  
 

Ø Certification as required by the State of Michigan to teach at the assigned grade 
level and academic area(s) 

Ø Ability to apply knowledge of current research and theory to instructional program 
Ø Ability to plan and implement lessons based on Academy objectives and the 

needs and abilities of students 
Ø Ability to establish and maintain effective relationships with students, peers and 

parents 
Ø Effective oral and written communication skills 
Ø Ability to use technology for instructional purposes and to teach technology skills 
Ø Any other qualifications the Board may deem necessary and desirable for the 

specific assignment 
Ø Required criminal history background check 

 
TECHNICAL TEACHER QUALIFICATIONS: 
 

Ø Occupational Education Certificate (OEC), Interim Occupational Certificate (IOC) 
or Annual Vocational Authorization (AVA) 

Ø 2-3 years’ teaching experience preferred  
Ø Ability to apply knowledge of current research and theory to instructional program 
Ø Ability to plan and implement lessons based on Academy objectives and the 

needs and abilities of students 
Ø Ability to establish and maintain effective relationships with students, peers and 

parents 
Ø Effective oral and written communication skills 
Ø Ability to use technology for instructional purposes and to teach technology skills 
Ø Any other qualifications the Board may deem necessary and desirable for the 

specific assignment 
Ø Required criminal history background check 

 
REPORTS TO: Dean of Aviation & Engineering or Dean of Teaching & 

   Student Learning 
 
SCOPE OF RESPONSIBILITY:  A teacher serves under the direct supervision of the 
CEO.  Teachers are responsible for the students assigned to their care and for the 
supervision of assistants or aides assigned to their program. 
 
A teacher has the responsibility to help students develop skills and knowledge 
consistent with the Academy’s curriculum and goals that will contribute to the students' 
development as mature, able and responsible adults.  Teachers are responsible for 
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maintaining a classroom climate which nurtures and supports for the learning 
environment. 
PERFORMANCE RESPONSIBILITIES:  
 

1. Professional 
a. Attend and participate in required Academy professional development 

programs. 
b. Complete the evaluation/staff development cycle. 
c. Stay current through professional staff development opportunities. 
d. Share expertise and knowledge with other staff. 
e. Demonstrate punctuality and dependability 
f. Promote a positive attitude and enthusiasm toward education. 
g. Develop and maintain positive and cooperative interactions and 

communication with school staff, students, parents, and the community. 
h. Utilize established channels for handling routine procedures, resolving 

problems/concerns and making suggestions. 
i. Is knowledgeable of and adheres to all Academy policies and procedures. 
j. When applicable, provides direction and/or supervision for teacher 

assistants, student teachers, interns, and substitutes. 
k. Perform all other duties and responsibilities as assigned by their 

supervisor or Academy administrator. 
 

2. Instructional 
a. Prepare lesson plans that reflect a logical sequence of learning objectives 

and activities and meet the individual needs, interests, and abilities of the 
students while also meeting the curriculum and State standards for the 
grade level. 

b. Perform formative assessments to gauge student learning. 
c. Assist in the selection of textbooks, supplies, and other needed items. 
d. Create and maintain a classroom environment that promotes character 

and is conducive to effective teaching and learning. 
e. Use a variety of instructional strategies and materials that are appropriate 

for the stated instructional objectives and the needs and abilities of the 
students involved. 

f. Monitor and assess student progress and adjusts student instruction 
accordingly. 

g. Communicate student academic and behavioral progress to parents. 
h. Establish standards of classroom conduct and administers them in a fair, 

equitable, and consistent manner 
 

3. Administrative 
a. Keep accurate records and files required reports on a timely basis. 
b. Develop a budget for applicable programs and ensures that needed 

materials are ordered with the administrator’s approval. 
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c. Participate in required staff meetings and conferences. 
d. Communicate at all levels of responsibility.  
e. Provide out-of-class communication opportunities with parents and 

students. 
f. Actively involve parents in their child’s education. 
g. Confer with students, parents and Academy staff/administrators to resolve 

student concerns. 
h. Participate in committees as related to student needs, school programs, 

and Academy needs. 
i. Promote and maintain a safe and healthy environment in the classroom 

and building. Provides supervision in non-classroom areas and situations. 
j. Care for Academy resources, equipment and materials assigned to 

him/her and reports concerns regarding facility and equipment to CEO. 
k. Is knowledgeable of and adheres to all procedures and practices 

prescribed in the Teacher, Student, and/or Parent Handbooks. 
l. Maintain a current folder of responsibilities and procedures for substitute 

teacher's use. 
m. Keep an accurate and detailed account of all monies collected and 

submits detailed accounting of such money to the appropriate building or 
business office personnel. 

n. Participate in the development and implementation of Academy goals. 
o. Provide direction and supervision for all school activities to which he/she is 

assigned. 
p. Participate in Academy processes designed to recruit and retain students. 
q. Complete other duties as may be assigned from time to time. 
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TITLE:  Special Education Teacher/Teacher Consultant 
  
QUALIFICATIONS AND SKILLS: 

Ø Certification as required by the State of Michigan to teach at the assigned grade 
level and academic area(s) 

Ø Teacher Consultant Approval thru the KISD (requires minimum of three years of 
satisfactory teaching experience, not less than two years of which shall be 
teaching in a special education classroom) 

Ø Knowledge and ability to analyze conditions and educational needs as related to 
special education planning and implementation and instruction 

Ø Ability to present information to and collaborate effectively with families 
Ø Ability to write and speak to educators and others in an effective manner 
Ø A calm, collaborative manner, and adept at conflict resolution with strong 

interpersonal skills 
Ø Broad knowledge of current educational philosophy and future trends in special 

education 
Ø Required criminal history background check 

  
REPORTS TO: Dean of Academic and Student Services 
   
PERFORMANCE RESPONSIBILITIES: 

1. Develop and implement specially designed instruction based on students’ needs 
identified in their IEP 

2. Maintain knowledge of special education rules and regulations  
3. Maintain confidentiality as defined under FERPA  
4. Understanding best practice regarding state and local special education issues    
5. Provide direct and indirect instructional support to students 
6. Employ special educational strategies and techniques during instruction 
7. Employ techniques to teach socially acceptable behavior  
8. Confer with parents, administrators, evaluation team, and teachers  
9. Maintain accurate and complete student records and prepare reports as required 

by laws, district policies, and administrative regulations 
10. Develop plans for effective communications, monitoring, and follow-up of 

students 
11. Assist in collection of data for appropriate classroom accommodations and 

interventions 
12. Serve as a member of the multidisciplinary team  
13. Assist in preparation of data for local, state, and federal reports 
14. Maintain professional competence by participation in staff development activities 
15.  Support the special education transition process, including activities and 

services, for students with disabilities ages 13 to 26  
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PROFESSIONAL EXPECTATIONS: 
Ø Demonstrates professional integrity by adhering to ethical standards appropriate 

to the profession 
Ø Participates in a meaningful and continuous process of professional development 
Ø Contributes to the overall school climate by supporting WMAA School 

Improvement goals 
Ø Manages time and resources to address WMAA needs 
Ø Follows established administrative policies and procedures 
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TITLE:  School Psychologist 
 
QUALIFICATIONS: 

Ø Approval by the Michigan Department of Education as a School Psychologist. 
Ø Hold a valid Michigan School Psychologist Certificate.   
Ø Completion of a state-approved specialist-level degree or the equivalent (no less 

than 60 semester credit hours) in school psychology with a 1200 clock-hour 
internship from an Educator Preparation Institution (EPI).  

Ø Required criminal history background check 
 
REPORTS TO:  Dean of Academic & Student Services 
 
SCOPE OF RESPONSIBILITY:  Completes a variety of assignments, which focus on 
the psycho-educational development of individuals, their abilities and potentials, and the 
emotional and cultural factors that influence the learning process. 
 
PERFORMANCE RESPONSIBILITIES: 
 

1. Assessment with formal and/or informal testing instruments for special education 
evaluations, using test instruments that measure intelligence, achievement, 
adaptive behavior, and/or social/emotional functioning. 

2. Knowledge of administration, scoring, and interpretation of psycho-educational 
assessments 

3. Completion of systematic observations, functional behavioral assessments, and 
behavior intervention plans for students. 

4. Knowledge of state and federal laws, rules and regulations pertaining to special 
education 

5. Ability to prepare clear written reports and verbally communicate evaluation 
results with school staff, parents, and students 

6. Participation in MET, IEPT and other meetings as appropriate 

7. Understanding of RTI/MTSS process 

8. Provide consultation to parents, school personnel, and students 

9. Serve as a member of a diagnostic and planning team 

10. Ability to communicate effectively with others.  

 
 
 



WEST MICHIGAN AVIATION ACADEMY BOARD 
 

WMAA JOB DESCRIPTIONS 
 

26 

TITLE:   Speech and Language Pathologist 
 
QUALIFICATIONS AND SKILLS: 
 

Ø Master’s degree in speech-Language Pathology from an accredited institution 
Ø Certificate of Clinical Competency (CCC-SLP) from the American Speech-

Language Hearing Association (ASHA) 
Ø State of Michigan Department of Licensing and Regulatory Affairs –Speech 

Language Pathologist License  
Ø Satisfactory criminal background check 

 
REPORTS TO:  Dean of Academic & Student Services 
 
SCOPE OF RESPONSIBILITY:  The Speech-Language Pathologist engages in a 
wide range of responsibilities including identification, diagnosis, and therapeutic 
interventions and planning relative to supporting a student’s communicative functioning 
specific to progressing in their educational plan. 
 
PERFORMANCE RESPONSIBILITIES: 
 
1.Provide “pre-referral” strategies and interventions to general educators, and receive 
referrals from the Student Support Team following the WMAA MTSS process 
2. Conduct IEPT and MET evaluation of students including evaluation of student 
records 
3. Provide appropriate and effective speech-language intervention to identified students 
in all areas of speech-language disorders such as articulation, 
receptive/expressive/pragmatic language, augmentative/alternative communication, 
fluency, and voice 
4. Complete all needed due process paperwork associated with placement of students 
into speech-language pathology services and maintenance of students already 
identified 
5. Communicate effectively with other school professionals, students, and 
parents/guardians to provide the most effective program for identified students 
6. Demonstrate willingness and desire to keep updated on issues and research by 
pursuing professional development 
7. Demonstrate general knowledge of disability eligibility areas in special education and 
knowledge in the areas of autism, learning disabilities and emotional impairments such 
that support a student with multiple areas of needs 
8. Attend scheduled meetings with student support team and classroom teachers 
9. Fully participate and collaborate with other members of the Special Education and 
Student Support Department 
10. Demonstrate creativity in reaching and challenging student learning: 
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• Utilize instructional materials that meet special learning needs of students 
• Adapt materials pertaining to speech and language areas to meet the 

needs of students served 
• Utilize strategies and techniques to modify unacceptable behavior 

 
11. Comply with policies established by federal and state law, State Board of Education 
rules, and school policy 
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TITLE:  Paraprofessional  
 
QUALIFICATIONS: 
 

Ø Associate Degree or at least 2 years (60 credit hours) of study at an accredited 
university 

Ø Satisfactory completion of criminal history and criminal background check 
 
REPORTS TO: Dean of Academic & Student Services  
 
SCOPE OF RESPONSIBILITY: To provide assistance to the classroom teachers, 
fellow paraprofessionals, support staff, and Deans in regard to students who may need 
additional help in any area.  This position should be viewed as vital to the school 
improvement plan implementation and student achievement  
 
PERFORMANCE RESPONSIBILITIES: 
 

1. Supervise small groups of students in research projects, skill development, 
testing, and other projects per teacher request 

2. Assists individual students as needed 
3. Assists the instructor in maintaining a safe learning environment and monitor 

student behavior to maximize learning in the lab, on the worksite, and during field 
trips. 

4. Compile resource materials for students and teachers 
5. Responsible for follow-up regarding individual plans for students, as assigned  
6. Assist in the reinforcement of classroom instruction 
7. Assist with the mechanics of large group operation by performing such functions 

as recording attendance, collecting assignments, etc. 
8. Operate audio-visual equipment as needed 
9. Notify teacher of any unusual situations or potential problems encountered in the 

course of performing assigned duties 
10. Notify classroom instructor of any parent concerns brought to his/her attention 
11. Conduct and report on early intervention screenings 
12. Maintain confidentiality for all students and staff 
13. Demonstrate professional conduct, practices and demonstrates responsibility for 

the supervision of students at all times 
14. Performs other duties as assigned by the teacher, Dean, and/or CEO 
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TITLE: Director of Development & Marketing 
 
QUALIFICATIONS AND SKILLS: 
  

Ø Masters degree/5 years fundraising and marketing experience 
Ø Previous experience within a fund development setting of a non-profit 

organization 
Ø Experience in working with non-profit organizations, in particular Board 

development, and event management 
Ø Strong ability to communicate/interact with all levels of constituents including 

board, donors, and community leaders 
Ø Demonstrated ability to successfully manage a resource development team 
Ø Demonstrated ability to successfully develop and manage marketing strategies 
Ø Required skills in Microsoft Word and Excel, email, and general internet 

functions. 
 
REPORTS TO: Chief Executive Officer and WMAAF Board of Directors 
 
SCOPE OF RESPONSIBILITY:  This position is responsible for the oversight of 
fundraising activities for the Foundation and marketing activities for the school and 
Foundation.  The role will work in identifying, researching and securing funds available 
through individuals, foundations, and businesses as well as the oversight of 
development staff, development volunteers and development processes. 
 
PERFORMANCE RESPONSIBILITIES: 
Director of Development 

1. Work collaboratively with the WMAAF Board, CEO and/or Resource 
Development teams to determine annual and long-term resource development 
objectives.  

2. Create and manage strategic and detailed plans that meet annual and long-term 
resource development objectives.  

3. Work with the WMAAF Board to establish subcommittees and develop, recruit, 
and renew additional volunteer committees. 

4. Manage WMAAF annual operational budget. 
5. Oversee and execute all aspects of the fundraising events.  Assist in creation of 

goals and the annual review of how all events work into the overall development 
plan and strategy. 

6. Manage and execute all communications for the WMAAF through an annual 
strategic marketing plan that includes donor engagement. 

7. Oversee and execute the direct mail process and communication calendar. 
8. Carry a case load of major donors and actively participate in their recruitment, 

renewal, and cultivation. 
9. Develop and manage a robust WMAA alumni and family engagement program. 
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Director of Marketing 
WMAA 

1. Develop an annual marketing plan with the support of the CEO. 
2. Establish annual marketing goals to provide support to WMAA goals/initiatives. 
3. Set and implement consistent branding guidelines. 
4. Manage all aspects of project development for marketing materials. 
5. Develop an annual marketing budget and creatively find ways to provide trade for 

branding to save on cost of marketing expenses. 
6. Responsible for digital asset management, including web, social media, print, 

and video.  Work directly with WMAA CEO on media relations and web/e-news 
communications. 

7. Work with WMAA CEO to develop marketing strategies, materials, and 
deliverables for WMAA events, recruitment, community engagement, family/staff 
engagement. 

8. Ensure cohesive messaging to all external audiences, including donors, parents, 
alumni and community partners. 

9. Create and post appropriate, current marketing information via social media. 
10. Work with WMAA CEO on website development. 
11. Coordinate public announcements via the media as needed. 

 
WMAAF 

1. Develop an annual marketing plan. 
2. Establish annual marketing goals and strategies to provide support to WMAAF 

goals/initiatives. 
3. Set and implement consistent branding guidelines. 
4. Manage all aspects of project development for marketing materials. 
5. Manage WMAAF communications plan and create all materials for donor, 

sponsor, and community partner engagement.  Ensure cohesive messaging to all 
external audiences, including donors, parents, alumni and community partners. 

6. Develop an annual marketing budget and creatively find ways to provide trade for 
branding to save on cost of marketing expenses. 

7. Responsible for all digital asset management, including web, social media, print, 
video, media relations, e-communications, etc.. 

8. Design, schedule, and post all social media content. 
9. Create marketing materials for events when appropriate. 
10. Website coordination and content development. 
11. Coordinate public announcements via the media as needed. 

 
 
PROFESSIONAL EXPECTATIONS: 

Ø Demonstrates professional integrity by adhering to ethical standards appropriate 
to the profession 

Ø Participates in a meaningful and continuous process of professional development 
Ø Contributes to the overall school climate by supporting WMAA goals 
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Ø Manages time and resources to address WMAA needs 
Ø Follows established administrative policies and procedures 
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TITLE: Development & Special Projects Coordinator 
 
QUALIFICATIONS:   
 

• Professional presentation, with excellent verbal, written, and interpersonal 
communication skills.  

• Excellent organizational skills, with accuracy and attention to detail. 
• Working knowledge of MS Office Suite, social media, and database 

management. 
• Demonstrated ability to handle donor interest and personal information with tact 

and sensitivity, in a confidential manner. 
• Ability to work collaboratively with a strong customer-service orientation. 
• Ability to set and meet realistic goals, establish work priorities, organize people 

and materials to reach goals, multi-task, and evaluate and report results. 
• Occasional local travel and evenings/weekends may be required.   
 

REPORTS TO: CEO & Director of Development & Marketing 
 
SCOPE OF RESPONSIBILITY:  The Development & Special Projects Coordinator 
works in close collaboration with the CEO and Director of Development & 
Marketing.  Duties include general clerical, meeting scheduling/planning, data entry, and 
project-based work. 
 
PERFORMANCE RESPONSIBILITIES: 
WMAAF: 

1. Maintain organizational data in the donor database with consistency and 
attention to detail for all donor and gift entries; Explore further utilization of the 
database for moves management and other functions.  

2. Manage the development database operations including: data entry, gift 
recording and acknowledgments, gift reporting, and regular data hygiene. 

3. Meeting scheduling and preparation. 
4. Regularly update content for acknowledgement letters 
5. Prepare and execute Foundation mailings.  Pull lists from the donor database, 

merge and print letters, coordinate with the printer/mail house, finalize and mail 
all in house mailings.   

6. Coordinate and assist in the development of communication pieces, particularly 
electronic newsletters and social media. 

7. Assist with fundraising events including: event logistical support, event list 
management, and material preparation, and other duties as assigned. 

8. Develop fundraising and financial reports for the Board and other school 
leadership. 

WMAA: 
1. Coordinate student/family tours and student shadows. 
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o Assist in creating a new system to manage this work and lead on logistics 
of all student/family tours and student shadows. 

o Coordinate all scheduling for school-related and donor-related tours, for 
both WMAA and the WMAAF. 

o Answer/respond to calls/emails regarding tours and shadows (this work 
can be done remotely). 

2. Calendar/Scheduling support for the CEO 
3. WMAA event support as needed 

o Events may include: WMAA New Family Picnic, Parent Information Nights, 
and Graduation 

4. Periodic front office coverage 
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TITLE: Administrative Assistant 
 
QUALIFICATIONS:   
 

Ø Associate’s degree or 2-4 years’ experience in administrative or secretarial 
positions 

Ø Experience with Microsoft Office products 
Ø Ability to respond effectively to common inquiries or complaints from parents  
Ø Ability to communicate and work well with parents, teachers and the CEO 
Ø Excellent customer service skills 
Ø Ability to work independently with minimal supervision 
Ø High level of initiative 
Ø Required criminal history background check 
 

REPORTS TO: Chief Executive Officer 
 
SCOPE OF RESPONSIBILITY:  The Administrative Assistant shall provide clerical, 
secretarial and administrative support to the CEO and shall be responsible for 
communicating information to students, parents, and staff.  S/he will also support the 
broad array of services provided to students, parents, instructional and support 
employees.   
 
PERFORMANCE RESPONSIBILITIES:  
 

1. Performs record keeping (CA60, attendance, EL, athletics) and general clerical 
functions. 

2. Maintains school files. 
3. Responds to inquiries from internal and external parties and facilitates 

communication. 
4. Supports other personnel in the completion of their work activities. 
5. Provides assistance to students. 
6. Distributes medication and attends to incidental needs of students. 
7. Collects fees and funds from student events (e.g., ticket sales, yearbooks, 

dances, fundraisers, student fee money, etc.). 
8. Monitors calendar for leadership team to proactively plan a day/week. 
9. Maintains professional atmosphere of school office. 
10. Puts students and guests needs first. 
11. Greets all incoming visitors and ensure that the guests sign in/out as required.  
12. Maintains office equipment and work areas. 
13. Coordinates school wide mailings to families. 
14. Performs other duties as assigned from time to time. 
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TITLE: Facilities Manager 
 
QUALIFICATIONS:   
 

Ø Custodial and maintenance experience, with property management experience 
preferred 

Ø Working knowledge of OSHA standards, safety rules, and regulations 
Ø Basic fundamental understanding of mechanical, electrical, hydraulic, and 

pneumatic and PLC control systems 
Ø Required criminal history background check 
 

REPORTS TO: Director of School Operations 
  
SCOPE OF RESPONSIBILITY:  Ensures and directs all regular work actives are 
performed to maintain the cleanliness and safety of Academy facilities and grounds. 
 
PERFORMANCE RESPONSIBILITIES:  
 

1. Performs daily maintenance of school buildings and grounds.   
2. Responsible for opening, locking, and securing the building according to security 

protocol.   
3. Supervises and monitors the safe and efficient operation of custodial and 

housekeeping activities.  
4.  Participants in the interviewing, hiring and selection process of custodial staff.   
5. Performs supervisory functions including training, and orientating new 

employees, assigning work assignments, inspecting and directing work, 
recommending disciplinary actions, completing reports related to 
accidents/injuries of custodial employees, addresses complaints relating to 
custodial services and resolving problems as they arise. 

6. Develops safe and efficient cleaning procedures and practices ensuring OSHA 
guidelines are met.   

7. Creates and maintains cleaning schedules.   
8. Reviews and evaluates equipment, materials, and supplies.   
9. Ensures meeting rooms and classrooms are set up in the evening for next day 

usage 
10. Delivers and retrieves items from various outside locations and performs other 

errands as directed. 
11. Performs routine cleaning of equipment and minor repairs as needed.  Maintains 

and orders parts for equipment.   
12. Troubleshoots and maintains all facilities and equipment, including preventive 

maintenance.  
13. Evaluates and determines if repairs can be done in-house or out-sourced.  
14. Coordinates with outside vendors. 
15. Manages supplier relationships. 
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16. Respond to alarm calls 
17. Solicits/creates specifications in the bidding of goods and services. 
18. Plans, directs, and coordinates the activities involved in the maintenance, 

alteration, and repair of equipment, buildings, structures, and facilities. 
19. Develops and manages HVAC mechanical and electrical systems. 
20. Assists in budget planning. 
21. Performs other duties as assigned from time to time. 
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TITLE:  Custodian 
 
QUALIFICATIONS: 
 

Ø Prior custodial and maintenance experience 
Ø Must have a satisfactory background check 
Ø High School Diploma or GED required 

 
REPORTS TO:  Facilities Manager and Director of School Operations 
 
SCOPE OF RESPONSIBILITY: To care for the maintenance, cleanliness and safety of 
the school building, equipment and grounds. 
 
PERFORMANCE RESPONSIBILITIES: 
 

1. Responsible for all custodial duties. 
2. Perform daily maintenance of school buildings and grounds. 
3. Responsible for locking and securing the building according to security protocol   
4. Supervise and monitor the safe and efficient operation of custodial and 

housekeeping activities   
5. Develop safe and efficient cleaning procedures and practices ensuring OSHA 

guidelines are met   
6. Ensure meeting rooms are set up in the evening for next day usage   
7. Perform routine cleaning of equipment and minor repairs as needed   
8. Perform other duties as directed by Facilities Manager or Director of School 

Operations.   
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TITLE:   Academy Liaison Officer 
 
QUALIFICATIONS AND SKILLS: 
 

• Associate Degree or at least 2 years (60 credit hours) of study at an accredited 
university preferred or previous experience working with youth, safety 
enforcement, military, or school communities 

• Ability to establish and maintain effective/appropriate working relationships with 
students, peers, parents and community 

• Satisfactory completion of required criminal history background check 
 
REPORTS TO: Dean of Teaching & Student Learning 
 
SCOPE OF RESPONSIBILITY:  The Academy Liaison Officer is responsible for 
the safety of the students, staff, equipment, and grounds.  He/She mentor’s students by 
developing appropriate rapport with students during lunch periods and before/after 
school.  
 
PERFORMANCE RESPONSIBILITIES: 
 

1. Serve as a role model for students/staff by meeting our professional expectations 
of dress, behavior, and communication 

2. Greet students throughout the school day; be present throughout the building. 
3. Supervise cafeteria during lunch hours 
4. Provide a physical presence throughout the school campus 
5. Assist Dean of Teaching & Student Learning with student attendance, behavior 

and discipline 
6. Assist with investigating incidents by utilizing school cameras/video footage 
7. Assist with student technology issues as needed 
8. Work with Dean of Academic and Student Services/Dean of Teaching & Student 

Learning to mentor students 
9. Assist with school safety drills 

10. Accompany students and staff on field trips as needed 
11. Other duties as required by Chief Executive Officer and/or Dean of Teaching & 

Student Learning 
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TITLE:  Athletic Coach 
 
QUALIFICATIONS AND SKILLS: 

Ø A belief in West Michigan Aviation Academy’s vision for its student-athletes:  
Ø Minimum 2 years coaching experience at the secondary level (JV or varsity) preferred 
Ø Minimum level of competitive experience: Varsity (2 years) 
Ø Flexible time commitment 
Ø Establish a program that demonstrates good sportsmanship and a focus on academic 

success. 
Ø CPR/First Aid/AED certification preferred 
Ø Required criminal history background check 

 
REPORTS TO:  Athletic Director 
 
SCOPE OF RESPONSIBILITY:  Athletic Coaches are passionate about the sport they 
lead and are willing to devote the necessary time to plan, develop, organize, and coach 
the given athletic program.    
 
PERFORMANCE RESPONSIBILITIES: 
 

1. Teach and break down basic and advanced skills and strategies. 
2. Communicate with parents, administration, and athletes. 
3. Organize and plan: 

a. Athletic program  
b. Seasonal goals and objectives for the program 
c. At least one fundraising activity to develop and support the athletic program  
d. Purchase orders: uniforms, equipment, etc. 
e. Daily practice plans 

4. Performs other duties as assigned by the Athletic Director 

PROFESSIONAL EXPECTATIONS: 
 

Ø Demonstrates professional integrity by adhering to ethical standards appropriate to the 
profession 

Ø Participates in a meaningful and continuous process of professional development 
Ø Contributes to the overall school climate by supporting WMAA goals 
Ø Manages time and resources to address WMAA needs 
Ø Follows established administrative policies and procedures 
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TITLE:  Athletic Director 
 
QUALIFICATIONS AND SKILLS: 

Ø Have a belief in West Michigan Aviation Academy’s vision for its student-athletes 
Ø Minimum 2 years coaching experience at the secondary level (JV or varsity) 
Ø Minimum level of competitive experience: Varsity (2 years) 
Ø Flexible time commitment 
Ø Establish a program that demonstrates good sportsmanship and a focus on 

academic success. 
Ø CPR/First Aid/AED certification preferred 
Ø Bachelor’s degree in Athletics, Physical Education or a closely related field. 
Ø Experience and knowledge of: current practices in the delivery of high school 

athletic programs; student athletic issues; supervision techniques; administrative 
budgeting and financial recordkeeping and control procedures; MHSAA rules and 
practices; sport procedures and practices 

Ø Must have the ability to: integrate multiple activities and programs around the 
goals of the athletic programs; participate with other WMAA personnel in 
developing and coordinating activities, goals, and services; develop and provide 
athletic services to meet the needs of a wide variety of student athletes; 
supervise and train students and staff in a variety of labor intensive activities; and 
establish cooperative working relationships in the course of performing assigned 
duties 

Ø Ability to communicate effectively orally and in writing 
Ø Required criminal history background check 

 
REPORTS TO:  Director of School Operations 
 
SCOPE OF RESPONSIBILITY:  The Athletic Director coordinates and manages the 
athletic-related functions for WMAA, including planning, organizing, and managing the 
coaches and staff within the Athletic Department. 
 
PERFORMANCE RESPONSIBILITIES: 
 

1. Develop and implement specific athletic programs; direct and coordinate a full 
range of 
athletic department services and programs.  

2. Ensure compliance with MHSAA (Michigan High School Athletic Association) 
regulations  

3. Provide athlete and coach orientation, conditioning, and athletics training 
programs 
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4. Supervise utilization of the athletic facilities; coordinate athletic uses of training 
and weight room facilities; recommend and review policies for student and 
community use of facilities at WMAA; review and recommend changes, repairs 
and improvement of athletic equipment and facilities. 

5. Arrange for athletic events (game management). 
6. Oversee the production of the athletic handbook, bulletins, and other 

publications. 
7. Coordinate master athletic calendars. 
8. Assist in the design and development of the athletic department website. 

Maintain website and review data entered by coaching staff to ensure current 
and accurate information is posted. 

9. Monitor eligibility between the Director of School Operations, Athletic Director, 
athletes, and coaches for all athletic programs. Review necessary eligibility 
forms.  

10. Assist the coaches and athletes with regards to compliance of MHSAA codes 
regarding roster, eligibility, pictures, etc. 

11. Distribute MHSAA calendar of due dates to all athletic coaching staff. Monitor 
due dates and send reminders to all coaching staff. Follow up to assure all due 
dates have been met. 

12. Oversee the coordination of athletics travel, insurance claim processing, and 
concession procedures. 

13. Assist coaches with hiring of staff; forward recommendations of hire to Director of 
School Operations and CEO. Approve payroll work authorizations for all 
department staff. 

14. Make recommendations in matters of student athlete discipline; advise students 
in eligibility and academic issues. 

15. Develop annual athletics department budget; review and control expenditures 
from athletics accounts. Provide leadership for Booster and other athletics club 
fundraising activities. 

16. Attend all athletic home events/competitions and act as the game administrator, 
or be responsible for delegating a game administrator. 

17. Serve as liaison with community, state and conference organizations related to 
athletics. 

18. Communicate with parents, administration, and athletes. 
19. Performs other duties as assigned by the Director of School Operations. 

 
PROFESSIONAL EXPECTATIONS: 
 

Ø Demonstrate professional integrity by adhering to ethical standards appropriate 
to the profession 

Ø Participate in a meaningful and continuous process of professional development 
Ø Contribute to the overall school climate by supporting WMAA goals 
Ø Follows established administrative policies and procedures 
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Ø Display empathy and positive regard for others in written, verbal and non-verbal 
communications 

Ø Work effectively with colleagues and students by practicing punctuality, respect 
for deadlines, collaborative problem solving, and honest communication 

Ø Build trusting relationships by acting with integrity, courtesy, and responsibility, 
even in the face of stress or demanding workplace conditions 

Ø Dress appropriately for a workplace with frequent customer service interaction 
and community outreach 

Ø Meet all required standards of confidentiality and safety. Maintain work areas in a 
clean and orderly manner 
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TITLE:  Department Chair 
 
QUALIFICATIONS AND SKILLS: 

Ø Michigan teacher certificate in respective content area with three years of 
successful classroom experience  

Ø Excellent organizational skills and ability to motivate people 
Ø Excellent integrity and demonstrate good moral character and initiative 
Ø Knowledge and understanding of curriculum development and program 

evaluation, organization of the content field, child growth and development, 
effective instructional strategies, classroom management, learning assessment 
and diagnosis, and research related to learning 

Ø Demonstrated visionary thinking and ability to implement innovative ideas 
Ø Required criminal history background check 

 
REPORTS TO:  Dean of Teaching and Student Learning 
 
SCOPE OF RESPONSIBILITY:  Assumes the educational leadership for the assigned	
department to ensure that students are provided instruction that meets and exceeds the	
State Core Curriculum Content Standards, following the approved curricula and	
directives of the school. Works collaboratively with the CEO and Dean of Teaching and 
Student	Learning to lead the department in planning, coordination, curriculum 
development,	program evaluation, and resource use.	
 
PERFORMANCE RESPONSIBILITIES: 
1. Monitor and review curricula of the department, developing and modifying	when 
appropriate to ensure that the curriculum meets and exceeds the core	curriculum 
content standards.	
2.  Facilitate reviews of proficiency data for departmental courses.	
3. Recommend courses to provide sequential learning experiences	for students 
consistent with the school’s philosophy, mission statement,	instructional goals and 
school level objectives.	
4. Encourage the use of a variety of instructional strategies and materials consistent	
with research on learning and adolescent growth and development.	
5.  Establish procedures for evaluation and selection of textbooks, instructional	
materials and equipment.	
6. Maintain an effective accounting and inventory system for	departmental textbooks, 
supplies, materials, and equipment.	
7. Recommend supplies and equipment needed to support instruction following 
established procedures.	
8. Work closely with other Department Chairs and with administrators to coordinate	
school improvement.	
9. Conduct meetings as necessary for the proper functioning of the department, 
distributing minutes of each meeting to the administration and department members.	
10. Lead the monthly department meeting focused on progress towards school	
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improvement goals.	
11. Communicate with the administrative team regularly about the needs, successes,	
and general operation of the department.	
 

PROFESSIONAL EXPECTATIONS: 
 

Ø Represent the school and district at community, state, and professional meetings 
as requested. 

Ø Continue to grow professionally through collaboration with colleagues and 
professional growth experiences. 
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TITLE:  Mental Health Specialist 
 
QUALIFICATIONS AND SKILLS: 

Ø School Social Worker Certification or Licensed School Counselor with approval 
by the Michigan Department of Education (MDE)    

Ø Expertise in addressing social/emotional wellness  
Ø Excellent written and verbal communication skills 
Ø Strong interpersonal skills with the ability to positively collaborate as a team 

member  
Ø Ability to respond effectively to the needs of a diverse and demanding student 

and parent population 
Ø Ability to establish and maintain effective working relationships with students, 

peers, parents, and community 
Ø Familiarity with the culture, goals, objectives, and mission of WMAA 
Ø Effective written and oral communication skills 
Ø Required criminal history background check 

 
REPORTS TO:  Dean of Academic & Student Services 
 
SCOPE OF RESPONSIBILITY:  The Mental Health Specialist is responsible for working 
with students who experience difficulty in the school and community setting as a result 
of social-emotional, behavioral, or family issues that cause educational time loss or 
other challenges to academic achievement. 
 
This position emphasizes personal and emotional support of each student as well as 
academic advising and college counseling. School counselors collaborate with students, 
parents, and teachers to ensure students are successful within the learning 
environment. 
 
PERFORMANCE RESPONSIBILITIES: 

1. Directly support students with social/emotional wellness and support the positive 
mental health of each student through interventions, brief solution-focused 
counseling, and professional conferral and referral 

2. Provides crisis intervention strategies and case management for identified 
students. 

3. Provides direct services through a variety of research-based, best practice 
methods and modalities which meet students’ social, emotional, and/or 
behavioral needs.  

4. Participate as a member of the MTSS team, providing Tier 1, Tier 2, and Tier 3 
supports  

5. Collaborate with the school counselors and school social worker to make 
referrals to appropriate community agencies 

6. Maintains documentation records and submits appropriate documents for 
reporting. 

7. Monitors and assesses the effectiveness of interventions  
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8. Participates in case conferences involving cooperation with other pupil personnel 
workers, Academy personnel, parents, and community agencies.  

9. Serves as a liaison between school, family, and community resources.  
10. Maintains effective communication and rapport with students, school personnel, 

parents and the community. 
11. Performs other duties as assigned.  

 
PROFESSIONAL EXPECTATIONS: 
 

Ø Demonstrates professional integrity by adhering to ethical standards 
appropriate to the profession. 

Ø Must maintain confidentiality  
Ø Participates in a meaningful and continuous process of professional 

development. 
Ø Contributes to the overall school climate by supporting Academy goals.  
Ø Manages time and resources to address Academy needs. 
Ø Follows established administrative policies and procedures. 
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WEST MICHIGAN AVIATION ACADEMY· 

APPLICATION AND ENROLLMENT OF STUDENTS 

1 ... Open Enrollment Period for each academic year: WMAA will accept applications for 
available grades from the first day of school in August until 4 pm on the last business day 
in February of the applicable year (Deadline Date). 

Admission to the Academy shall be open to all age-appropriate students for grade levels 
offered in accordance with the Academy'·s charter contract without charge for tuition and 
without discrimination on the basis of intellectual or athletic abilities, measures of 
achievement or aptitude, disability, status as a handi<::apped person, homeless status, 
English proficiency, religion, creed, race, sex, color, national origin or any other basis 
that would be illegal for an existing school district. Admission shall comply with all 
applicable federal and state laws. Admission shall be limited to those students who are 
residents of the state, except a foreign exchange student. The Academy reserves the right 
to refuse a student for enrollment and attendance if the student has previously been 
expelled or suspended from his or her district of residence if allowed or required by law. 

The Academy will remove barriers to the enrollment and retention in school of children 
and youth experiencing homelessness by developing and implementing practices and 
procedures consistent with the McKinney-Vento Homeless Education Assistance Act and 
applicable state law. The school will ensure that all identified homeless children and 
unaccompanied youth receive a free and appropriate education and are given meaningful 
opportunities to succeed in the school. 

2. Public Notice of Application/Enrollment Process

Notice of the enrollment period and application process will be designed to inform the
persons most likely to be interested in the Academy. The time periods offered to those
persons interested in enrollment will include some evening and weekend times. At a
minimum, the academy will provide notice of open enrollment by:

(i) making an application form available on the· Academy's website; and
(ii) mailing or faxing written notice of the open enrollment period and an

application to all families who inquire about academy enrollment; and
(ii) . posting written notice of the open enrollment period at the Academy; and
(iii) printing a legal notice of the enrollment period in the Grand Rapids Press.

Interested parties may obtain an application at one of the following: The office of the 
Academy, online at www:westmichiganaviation.org, or by calling 616-446-8886. 

1 
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3. Maximum Enrollment and Enrollment Priorities

a. Maximum Enrollment: The Academy will offer grades 9 through 12. The 
maximum enrollment shall be 620, .or 155 students per each grade. The Academy 
will annually adopt maximum enrollment figures prior to its application and 
enrollment period.

b. Re-enrollment Priority: All currently enrolled students who complete a Re
enrollment Fmm for the next academic year and submit it to the Academy office no 
later than February 15 of the applicable year, will be enrolled in the Academy 
automatically for the next academic year.

c. Enrollment Priority: If the Academy has more applicants than available space, it 
will select students (from among qualified applicants) using a random selection 
method. To the extent class size permits, the Academy will give priority to siblings 
of enrolled students and to the children of Academy Board members and any 
individual employed by or at the Academy.

d. Siblings of accepted Qualifying Students: To the extent that the Academy has an 
available seat, siblings of accepted Quallfying Students shall have the next priority n 
the lottery.

e. Enrollment for under-subscribed grades: "Under-subscribed grades" shall be 
defined as those grades with more seats • are availabie than applications received. _ 
When open enrollment ends, all re-enrollment forms and applications received during 
open enrollment are. counted. If there are fewer applicants than openings in a grade 
levels, all applicants for that grade level will be accepted.

f. Enrollment for over-subscribed grades: "Over-subscribed grades" shall be defined 
as those grades with more re-enrollment forms and/or applications received than seats 
available. If there are more re-enrollment forms and applications received prior to the 
Deadline Date than openings . in any grade level, a lottery will be held for all 
oversubscribed grades. NOTE: All applications received after the Deadline Date but 
before the lottery date will be added to the end of the Waiting List created during the 
lottery in the order in which they are received.

2 
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4. Lottery Procedures

a. Lottery Date: The Lottery for the next academic year will be open to the public and
will be as follows:

Date: First Week in March 
Time: 5:00 pm . 
Location: West Michigan Aviation Academy 

The lottery process must be video taped. In the event of any discrepancy, the 
videotape will be regarded as the official record of placement of students. 

b. Pre-lottery setup: A card with the name of each student who submitted an
application by the Deadline Date will be created. Each card will include the student's
name, grade level to which the student is applying, street address, and names and
grade levels of any siblings who are also applying for admission to the Academy.

c. Admission and Lottery Priority: For each step, the lottery official will read each
student's name aloud, and each student's card will be numbered consecutively and
placed on the Accepted Chart for that particular grade.

1) Re-enrollment of Students Currently Attending. All students who submitted a Re
enrollment Form for the next academic year before the Deadline Date. shall be 
automatically re-enrolled. Each name will be called and added to the Accepted Chart.

2) Siblings of Currently-enrolled Students/Children of Academy Board Members 
and Academy Employees: All applicants who are siblings of currently enrolled 
students or are children of Academy Board members or children of those employed 
by or at the Academy and who submitted an application before the Deadline Date will 
be randomly selected and added to the Accepted Chart or the Waiting List Chart for 
the applicable grade level in the order in which they are selected.

3) Siblings of accepted Qualifying Students: All applicants who are siblings of 
accepted Qualifying Students and who submitted an application before the Deadline 
Date will be randomly selected arid added to the Accepted Chart or the Wait1ng List 
Chart for the applicable grade level in the order in which they are selected

4) Admission of students for under-subscribed grades: Upon completion of the above 
steps; the lottery officials will draw and call the names of each remaining applicant 
starting with the highest grade level in which applicants automatically qualify for
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number of applicants with sibling preference from the Waiting List Chart in the order 
in which they were pulled. If there are fewer applicants with sibling preference than 
openings, the remaining openings are filled with non-sibling applicants from the 
Waiting List Chart in the order in which their names were pulled: The grade will then 
be announced as full. After this process has been completed at every grade level, the 
lottery will be officially finished. 

d. Record of accepted students: "Accepted students" shall be defined as students who
have submitted a completed application and have been offered a seat at the academy.
As students are selected, their names ·will be recorded on the Accepted Chart. In the
event of any discrepancy, the ·videotape will be regarded as the official record of
accepted students.

6. . Appeals Process 

Any parent or guardian who wishes to contest or appeal any aspect of the lottery selection 
process may do· so by writing to: 

Board of Directors 
West Michigan Aviation Academy 
5363 44th Street, SE 
Grand Rapids, MI 49512 

Fallowing receipt of the parent's written appeal, a representative of the Board of Directors will 
contact the parent to discuss the nature of the concern or objection. Final decisions regarding 
appeals or complaints about lottery procedures will be made by vote of the Board of Directors in • 
an open meeting. 

ENROLLMENT CONFIRMATION/RE-ENROLLMENT 

1. Revised Student Selection - Enr_ollment Confirmation

Accepted applicants must confirm their intent to attend the Academy by May 1. The Academy 
will send all accepted applicants a form that the parent/guardian must return to the Academy 
indicating continued intent to enroll. If the student does not attend class the first day of the 
Academy's New Student Orientation the Academy will attempt to call all applicants who 
have not responded to inquire whether the applicant is still planning to attend .. 

2. Re-enrollment for Subsequent Years

Students enrolled in the Academy will be automatically re-enrolled for the next school year 
provided they complete a re-enrollment form by the Deadline Date showing intent to re-enroll. 
Siblings of enrolled students receive the next priority in enrollment but must complete an 
application form. 
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All applicants still on the waiting list must resubmit an application for the following school year 
no later than the last business day in February. 
ADMISSION PROCESS TIMELINE 

Open Enrollment 

Application Deadline 

Random selection lottery for all applications 
received by the Deadline Date 

Written notification of acceptance/waiting list status 
( as a result of the lottery) mailed to. all parents 

First day of School in August - last Friday in February: 

Last Friday in February (4pm): 

First Friday in March (5pm): 

Monday ·after Lottery: 

August: New Student Orientation 

6 
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WEST MICHIGAN AVIATION ACADEMY - 2022-2023 School YEAR Calendar 

 
 

August 8-11, 2022 
Freshman & New Student Orientation 

Thursday, August 12: 8-12pm Pictures for Freshman &  
New Students 

August 12, 2022 
Returning Student Registration Day/Pictures for Grades 10-12 

Last Names A-G: 8-10am, Last Names H-O: 10-12pm,  
Last Names P-Z: 1-3pm 

August 22, 2022 First Day of Classes at WMAA 

August 24, 2022 Freshman Parent & New Parent Orientation 
Parent/Teacher Open House - Time TBD 

August 26, 2022 WMAA Closed 
September 2, 2022 WMAA Closed 
September 5, 2022 LABOR DAY – No School 

September 12, 2022 Post-Secondary Planning Night – 6pm 
September 19, 2022 NHS Induction Ceremony – 6pm 
September 28, 2022 Picture Retake Day – Morning Only 

October 12, 2022 College Board Suite of Assessments, Grades 9-11  
(Students in Grades 12 do NOT need to attend) 

October 14, 2022 Mid Term Reporting 
October 21, 2022 Teacher PD Day – No School 

October 24 & 26, 2022 Parent-Teacher Conferences – 5-8pm 

October 27, 2022 Parent-Teacher Conferences –1:00-3:30 PM  
Students Dismissed at 11:30am 

October 28, 2022 WMAA Closed 
November 23-25, 2022 Thanksgiving Break – WMAA Closed – No School 
December 12-15, 2022 Semester Exams 

December 16, 2022 Records Days – No Students/Make-Up Exam Day  
Pending Snow Day 

December 19, 2022- 
January 2, 2023 Winter Break – No School 

January 3, 2023 Classes Resume & Second Semester Begins 

January 16, 2023 Martin Luther King Holiday – No Students –  
Staff Professional Learning 

February 20-21, 2023 Mid-Winter Break – WMAA Closed 
March 10, 2023 Mid Term Reporting 
March 17, 2023 Teacher PD Day – No School 

March 31-April 7, 2023 Spring Break – WMAA Closed 
April 10, 2023 Classes Resume 

April 12-13, 2023 State Mandated Testing Days - TENTATIVE 



 

 

April 28, 2023 Teacher PD Day – No School 
May 15-18, 2023 Senior Exams 

May 19, 2023 Senior Breakfast 
May 25, 2023 Graduation - TENTATIVE 
May 29, 2023 Memorial Day – WMAA Closed 
June 1-6, 2023 Semester Exams 
June 7, 2023 Teacher Records Day 

 
 
School Day Schedule 
 
A Day: 

1st Hour 8:00 AM – 9:30 AM 
2nd Hour 9:40 AM – 11:10 AM 
3rd Hour / Lunch 11:20 AM – 1:20 PM 
4th Hour 1:30 PM – 3:00 PM 

 
 
B Day: 

5th Hour 8:00 AM – 9:30 AM 
6th Hour 9:40 AM – 11:10 AM 
7th Hour / Lunch 11:20 AM – 1:20 PM 
8th Hour 1:30 PM – 3:00 PM 
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AGE OR GRADE RANGE OF PUPILS 

The Academy will enroll students in ninth through twelfth grade. The Academy 
may add grades with the prior written approval of the Charter Schools 
Office Director. 

Students of the Academy will be children who have reached the age of 5 by 
September 1 of the current school year. 
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West Michigan Aviation Academy 
Physical Plant Description 

 
West Michigan Aviation Academy (WMAA) is a building with parking space that sits on property 
of the Gerald R Ford International Airport.  WMAA leases the land from the airport.  WMAA has 
two buildings that are adjacent to each other. 
 
The building that is located at 5363 44th St SE in Grand Rapids, Mi is a one- and two-story 
building that is clad in brick, precast concrete panels, metal panels, and a glass curtain wall.  It 
includes close to 30 classroom and laboratory spaces, a gymnasium, student commons, food 
servery, restrooms, maintenance and storage spaces, and administration and staff office spaces 
to meet the needs of our 600+ students in grades 9-12. 
 
The building that is located at 4151 Aviator Way in Grand Rapids, MI is a building that is precast 
concrete panels and metal panels.  It includes a high bay aviation lab, classroom and laboratory 
space (both traditional and aviation-based), and a hangar to house the school’s three Cessna 
172 airplanes.   
 
West Michigan Aviation Academy has a valid Certificate of Occupancy. 
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